Poccuiickas depepaums
Hosropogckas 06nacte HoBropoackmii paimoH
AaMUHUCTpaUna NMponeTapckoro ropoAckoro noceneHus

NOCTAHOBJIEHUE

o1 12.05.2020 1. Ne 74
p.n. Mponetapwuii

06 yTBepXAeHUN AIMUHUCTPATUBHOIO
pernamMeHTa Mo npeaocTaB/eHNIo
MYHULMNanbLHOW ycnyrn «MprucBoeHne
ajipeca 00bEKTY afpecalnn, N3MeHeHMe,
aHHYNMpPOBaHMe afpeca»

B cooTBeTCcTBUM C DeaepaibHbIM 3aKoHOM OT 27 uiond 2010 roga N 210-93
"O6 opraHu3auuMy NpPeaoCcTaBeHNA rocyAapCTBEHHbIX U MyHUUMNAbHBIX YCayr",
AQMUHUCTPauUnA MNponeTapckoro ropofckKoro noceneHms

NMOCTAHOBJIAET:

1 YTBepanTb ALMUHUCTPATMBHLIA pernameHT Mo npefocTaBNeHuto
MYHULMNaNbHON ycnyrn «IMpuceBoeHne agpeca 06beKTYy agpecaummn, U3MeHeHMe,
aHHY/IMpPOBaHWe aapeca» COracHO MPUIoXKeHWUs.

2. KOHTpOMb 3a UCMOMHEHWEM HACTOALLEro MoCcTaHOB/EHUS OCTaBAAKD 3a
coboi.

3. HacTosuee NocTaHOBMEHNEe BCTYNaeT B CU/y C MOMEHTA ONy6/IMKOBaHMS.

4. Ony6nuMKoBaTb MOCTaHOB/MEHNe B raseTe «IMpONeTapcKuini BECTHUK» U
pasMecTUTb Ha ohuLManbHOM cainTe AAMUHMUCTpauUm MNponeTapckoro ropofAckoro
noceneHns B WHMOPMAaLMOHHO-TENIEKOMMYHMKALMOHHOW CeTN «HTEPHET» MO
afpecy: nponetapuiiagm.pdy
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[punnoxkeHne

K lNocTaHoBNEHNIO AAMUHUCTPaL MK
[MponeTapcKoro ropofcKoro noceneHns
0112.05.2020 r. Ne74

AIMUHNCTPATUBHbLIA PEFTTAMEHT
MO NMPEAOCTAB/TEHNKO MYHULIMMNANBHOWM YCNYT U
«MPNCBOEHVE AAPECA OBBEKTY AAPECALUNN, NSMEHEHUE,
AHHYJTMPOBAHUVE AOPECA»

1. OBLUNME MOJTIOXXEHNA

1.1. lNpegmeT perynnpoBaHnsa pernameHTa

AIMVUHUCTPATVBHBIA PErnamMeHT no MpPeaocTaBeHNI0  MYHMLMNANbHON
ycnyrm no  MPUCBOEHMIO  aapeca  OObEeKTY — agpecauu,  W3MEHEHWUIO,
aHHYNMpPOBaHMIO  agpeca  (danee - aAMUHMCTPATMBHBIA  PErnaMeHT,
MYHULMNANbHAsA ycnyra) ycTaHaB/MBaeT CPOKM, COCTaB M MOCNeA0BaTeNbHOCTb
aAMUHUCTPATMBHLIX npoueayp (aedcTBuil) AaMuUHUCTpaUum [poneTapckoro
ropoACKOro nocesneHnst Npy NPeaocTaBneHN MyHULMNANBHOR YCyT .

AIMVUHUCTPATVBHbIA  pernamMeHT  Takke  YyCTaHaBNMBAaeT  MOpsoK
B3aMMOAEINCTBMS MeXay CTPYKTYPHbIMM MOAPa3AeneHmaMn  AQMUHUCTPaLMN
MponeTapckoro ropoAckoro noceneHms (ganee - YMNOMHOMOYEHHbIA OpraH), UX
OO/MKHOCTHLIMA ~ NMLAMM,  B3aMMOAEACTBMS  YTMOSIHOMOYEHHOrO  OpraHa
(PU3NYECKUMUN N HOPUANYECKUMU NIMLAMK, C 3asBUTENSMI NPK NPeAoCTaBNeHNN
MYHULMNANLHOR YCnyru.

1.2. Kpyr 3asaBuTenei

1.2.1. B KauyecTBe 3asfBUTENEN NPV MNPeAoCTaBEHUN MYHULMNANbHOW
ycnyrm  MOryT  BbICTynaTb  (QM3MYECKME  finua,  HopuUandeckue  nnua,
NHAVBMAYaANbHbIE NPeAnpUHUMATENN, ABNAOWMECH COOCTBEHHMKAMM OOBLEKTOB
agpecaumn, nmbo nuMua, 06nafaloLLMe MNPaBOM  XO3SMCTBEHHOrO  BeeHUS,
OrnepaTUBHOIO  YNpaBfeHUs,  MOXXW3HEHHOr0  Hacnefyemoro  BfafeHus,
MOCTOAHHOr0 (6eCCPOYHOr0) Mosb30BaHUA (fanee - 3asaBUTENN).

1.2.2. C 3aBfeHMEM O NPEAOCTaBNEHNUN MYHULUUNALHON YCNyrn Bnpase
06paTUTLCA MpeacTaBUTENN 3asiBUTENs, [AEACTBYOLIME B CWUIY MOSHOMOUUIA,
OCHOBaHHbIX Ha  O(MOPMNIEHHOW B  YCTaHOB/IEHHOM  3aKOHOAATe/IbCTBOM
Poccuitickonn defepaunn nopsake [OBEPEHHOCTW, Ha YKasaHWW (hefepasbHOro
3aKOHa b0 Ha akTe YMOSHOMOYEHHOr0 Ha TO rocyAapCTBEHHOro opraHa wnu
opraHa MeCTHOro camoynpas/neHus (ganee - TakXKe 3asaBUTESD).

OT WUMeHN COOCTBEHHWKOB [MOMELLUEHUA B MHOIOKBapTUPHOM [OMe C
3afB/IeHMEM BMpaBe 00paTUTbCA NPeACTaBUTENlb  TaKMX  COBGCTBEHHMKOB,
YNONHOMOYEHHbIA Ha nogayy 3adBfieHUss MPUHATbIM B YCTAHOB/IEHHOM



1.3.3.1. VcuepnbiBatowmii nepeyeHb [JOKYMEHTOB, HEOOXOAWMbBIX AN
NpefoCTaB/EHN  MYHUUMMNANbHOW  ycnyru, TpeboBaHMs K O(OPMJIEHUIO
YKa3aHHbIX AOKYMEHTOB, a TakXXe MepeyeHb [AOKYMEHTOB, KOTOpble 3adBUTENb
Brpase NnpeAcTaBuTb MO COOCTBEHHOW MHULMATYBE.

1.3.3.2. Kpyr 3assutenen.

1.3.3.3. Cpok npefocTaBieHns MyHULMNabHOR YCyru.

1.3.3.4. CTOMMOCTb NpefoCTaB/eHUs MYHUUMMANbHOMN YCIyrn 1 nopsagok
onnarbl.

1.3.3.5. Pe3ynbTatbl NpefoCTaBieHUs MyHULMUMNAbHON YCnyr, NOpsaLokK U
Cnocoo6sl npeaocTaB/eHns [IOKYMeHTa, ABNAKOLLerocs pesynbLTaToM
NpefoCTaBNeHNA MyHULMMANLHOW YCIYTW.

1.3.3.6. VicuepnbliBatoLmii nepeyeHb OCHOBaHWUI A1 MPUOCTAHOBIEHNA U/
0TKasa B NpefoCTaBeHUN MyHULMNANBLHOW YCYT .

1.3.3.7. VHhopmauma o npase 3asaBUTeNs Ha focynebHoe (BHeCyae6HOE)
06>xanoBaHme OeCTBUI (6e3neincTauns) " PELLEHWA, MPUHATBIX
(ocyLecTBNAEMbIX) B X04e NPefoCTaB/EHNS MyHULMMNANbHOR YCyTu.

1.3.3.8. O6pa3supbl 3arnofIHEHUSI 3MEKTPOHHOM  (hOpPMbl  3asiBNEHUA O
NPUCBOEHUN afipeca 00bEKTY agpecaunn, N3IMeHeHU, aHHY/IMPOBaHNW aapeca.

1.3.4. TlocpeACTBOM Tene(OHHOM CBA3N  MOXET  NpPefoCcTaBaAaTbCA
NH(OopMaLMA:

1) 0 MecTe HaxoXAeHus U rpaguke paboTbl YNOJTHOMOYEHHOr0 OpraHa, ero
CTPYKTYPHbBIX NOAPa3aeNeHni;

2) 0 nopsfKe npefocTaBneHUs MyHULMNATbHOW YCNYTW;

3) 0 cpoKax npeaocTaBeHNs MyHULMNANLHOW YCNYTu;

4) 06 afpecax o(hmumnanbHOro caiTa Y noiHOMOYEHHOro opraHa.

1.3.5. MNpw npefocTaBneHn MyHULUNAILHOW YCYTU B 3/1EKTPOHHON hopme
3adBUTe/O HarnpasnseTcs:

1.3.5.1. ¥YBegomneHne o npuemMe U perncTpaunmn 3aasneHns 0 NPUCBOEHNN
afipeca O00bLEKTY afpecauun, W3MEHEHUW, aHHYNMpoBaHWM agpeca B Qopme
3NEKTPOHHOr0  [OKYMEHTa U WHbIX  [JOKYMEHTOB, HeobXoauMmbIX  Ans
NpefoCTaBNeHN MyHULMMANLHOW YCIYTW.

1.3.5.2. YBefomsieHne 06 OKOHYaHWW MNPeAOCTaBMEHNS MYHULUMNIbHOM
yCnyru 1Mo MOTUBMPOBAHHOM OTKa3e B Mpueme 3aAB/1eHNS O NMPUCBOEHUN afpeca
00beKTY afpecaunu, N3MEHeHUWN, aHHYIMPOBaHUN aapeca B (DOPMe 3/IEKTPOHHOIO
JOKYMEHTAa W  MHbIX [JOKYMEHTOB, HeoOXoAUMbIX A9  NpeaocTaB/ieHns
MYHULMNAbHOR YCNYTI.

1.35.3. ¥YBegomneHve 0 MOTMBUMPOBAaHHOM OTKase B MNpefoCTaBleHUN
MYHULMNANbHOR YCIyTu.

M. CTAHOAPT MPEAOCTAB/NEHNA MYHULIMNATBHOW
YCNYTU

2/1. HaumeHoBaHWe MyHULMNANbHOW YCIyrin



B cnyyae nopaum 3adBneHns 4epes MODLL BblleyKasaHHbIA  CPOK
npefocTaBneHNs MyHUUMMNAIbHON YCyrn UCYMCNAETCA €O AHA nepegadn MoL],
3adBfIEHNA WU OOKYMEHTOB, MpeACTaB/eHHbIX 3aaBuTeneM (NpY uUX Haauyuu), B
YNOMTHOMOYEHHbIA opraH.

2.4.2. PesynbTaT MpefocTaBNeHNs MYyHULUMNANbHON YCNYyrn BblAaeTcs
(HanpaBNseTcs) 3a89BUTENIO CIOCOOOM, YKa3aHHbIM B 3a8B/IEHUN:

B (pOpmMe 3/1eKTPOHHOI0 [OKYMEHTa, MOAMMCAHHOIO YMONHOMOYEHHbLIM
AO/MKHOCTHLIM  IMLOM C  WUCMO/Ib30BAaHNEM YCU/IEHHOW  KBa/IM(hMLMPOBaHHOA
3NEKTPOHHOW MNOAMWCKU, He Mo3AHee OAHOro paboyero AHA CO [AHS UCTEYeHMS
CPOKa, YKasaHHOro B noAnyHkTe 2.4.1 HacToALero agMUHUCTPATUBHOIO
pernameHTa;

B (hopMe [OKyMeHTa Ha OymMaKHOM HOcUTene, MNOATBEPXKAAMOLLErO
cofepkaHue 3NEKTPOHHOr0 [IOKYMEHTA, HanpaB/IEHHOr 0 opraHom
(opraHmzaumeit), NOCpPeACTBOM Bblfayn 3asBUTENO JIMYHO MOJ pacnucky, B
MHOFO(YHKUMOHANIbBHOM LIeHTpe /IMb60 Hanpas/ieHUs [LOKYMeHTa He Mo3jHee
paboyero [AHs, cnegytowero 3a 10-m paboyunm AHEM CO [HS MCTeYeHWs
YCTaHOB/IEHHOr0 NOANYHKTOM 2.4.1 HaCcTOALEro aAMMHUCTPATUBHOIO pernamMeHTa
CpoKa MNOoCpPeAcTBOM MOYTOBOrO OTMNPaBfEHUA MO YKa3aHHOMY B 3adB/IeHUN
NMoYTOBOMY afpecy;

NH(OpMaLUN 13 roCyAapCTBeHHbIX WMHJOPMALMOHHBLIX CUCTEM B Cly4asX,
NpeAyCMOTPEHHbIX 3aKOHOAATENbCTBOM Poccuinckon defepaumm.

[Mpy HaNMYMKM B 3a9B/IEHUM YKa3aHUSA O BblJaye pe3ynbTaTta npefocTaBieHns
MyHUUMNanbHOM ycnyrn depes MOL, no MecTy npeacTaBieHNs 3asB/IEHMUS
YNOMHOMOYEHHbI  opraH obecreyvBaeT nepegadvy AOKymMeHTa B M®L]
nocpeactsom ANC MO®L ans Bblgayun 3asBUTENHO He M03AaHee paboyero AHs,
cnegywollero 3a [HEM WCTEYEHUA CPOKa, YCTaHOBMEHHOro NOAMYHKTOM
2.4.1 HacToALLero afMMHUCTPATUBHOIO PernameHTa.

2.4.3. B cnyyvae ecnu B 3aaBneHnn, NpeacTaB/ieHHOM HernocpeacTBEHHO UK
B 3/IEKTPOHHOW (PopMe, OTCYTCTBYeT MH(opMaumMsa O Crocobe nosny4veHus
NOKYMEHTa, SBNAIOLWErocs pe3ynbTaToM NPeAoCcTaBfeHUs  MYHULMNAbHOW
YCNYTW, YKa3aHHbIA JOKYMEHT HanpasnsaeTcs 3aABUTE/H0 NMOCPeACTBOM MOYTOBOIO
OTNpaB/IEHNA N0 YKasaHHOMY B 3aAB/IEHUM NOYTOBOMY adpecy.

2.5. HopmaTuvBHble MpaBOBble aKTbl, PEryMpytoLle npeaocTaBeHne
MYHULMNANLHOW YCyTru

MepeyeHb HOPMAaTUBHbIX MpPaBoBbIX aKTOB, PEryNNPYHOLLINX
npefocTaB/ieHne MyHULMNALHOW YCNyri, pa3mellaeTcs Ha ouLmasibHOM CaiTe
YMNONHOMOYEHHOrO OpraHa B CETWU «VIHTEPHET», PervoHa/lbHOM peecTpe, Ha
eHOM ropTasie U permoHasbHOM nopTane.

2.6. WcuepnblBalowmii nepeyveHb [OKYMEHTOB, He06XOAUMbIX B
COOTBETCTBMM C HOPMaTMBHbLIMW MPaBOBbIMW aKTamu N5 MpefoCTaB/eHus
MYHULMNATBHOW YCAIYrn W YCNyr, KOTOpble SBAAKOTCA HEOOXOAVMbBIMU ¥
obs3aTeNbHbIMU ~ A NpPefoCTaB/ieHUs1  MyHUUMMANbHOW  ycnyruy,
MOANeXalmMX NpPeCTaBNeHNO  3asBUTeNeM, CMOCOObl  MX  NOJTyYeHS
3asBUTeNeM, B TOM u4uc/lle B 3MeKTPOHHOW  (opme, MOPSAOK WX
npefocTaB/eHUs!



camoynpasfieHns nnbo NoABeAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam Wam
opraHam MecTHOro caMoyrnpaB/EHNS OpraHu3aLuii.

2.6.2. [1o cBoeMy >XenaHuUK 3adBUTE/lb MOXXET MNpPeACTaBUTb MHbIe
[IOKYMEeHTbI, KOTOpble, MO ero MHeHWt0, MMeKT 3HayeHne Npu npenocTaB/eHnN
MYHULMNNbHOW YCYTN.

2.6.3. Konuu [OOKYMEHTOB MOryT OblTb 3aBepeHbl HOTapuvaibHO WK
3aBeparoTcA Nnpu npueme AOKYMEHTOB B YCTAHOB/IEHHOM MOPAAKE MpU Ha/IMymm
OPUTNHAOB.

2.6.4. OTBETCTBEHHOCTb 3a [OCTOBEPHOCTb MPeACTaBIseMbIX CBeAeHUN
BO3/1araeTca Ha 3asABUTeNS.

2.7. VicyepnbiBalOWmMini - nepeyeHb AOKYMEHTOB, HE0OXOAMMbIX B
COOTBETCTBUWN C HOPMaTUBHLIMW MPaBOBbIMW akTaMn A1 MpesocTaB/ieHNs
MYHUUUMANILHOW  YC/Yrn,  KOTOpPble  HaxoOATCA B pacrnopsikeHun
rocyaapCTBeHHbIX OPraHoB, OPraHOB MECTHOFO CamMOynpaB/ieHWs W WHbIX
OpraHoB W KOTOpble 3aABUTE/b BrpaBe MpPefocTaBuUTb,” a TakXKe Crocobbl nX
NoslyyYeHUs 3asiBUTENAMMU, B TOM 4YUC/e B 3/IEKTPOHHOM (hopme, MOPSALOK UX
npefcTaBeHNs

2.7.1. [lOKyMeHTbI, KOTOpble 3asaBuUTeNb (MPeacTaBuUTeNlb 3adBUTENA) BNpase
NpeAcTaBUTb MO COBCTBEHHOW MHULMATUBE:

- MpaBoyCTaHaBAMBatoLme 1 (M) NpaBoyLOCTOBEPSAOLME LOKYMEHTbI Ha
00beKkT (06beKTbI) agpecaummn, eciv NpPaBo Ha Hero 3apernucTpyMposaHo B EAMHOM
rocylapCTBEHHOM peecTpe HefBwXMMOCTK (ynpasfeHne PeaepasbHOM cnyxoba
rocyfapCTBEHHO peruncTpauun, Kagactpa M Kaprtorpadmm no HOBropoAckoi
obnactu (ganee - PocpeecTp);

KafacTpoBble macropta OObLEKTOB  HeLBMXKMMOCTW,  C/IeACTBMEM
npeobpa3oBaHNs KOTOPbLIX ABMAeTCA 06pa3oBaHMe OAHOro U 06onee 06bekTa
agpecauyuu (B cnyyae npeobpasoBaHMst 0OLEKTOB HEABMKMMOCTU C 06pa3oBaHMEM
OfHOro 1 60s1ee HOBbIX 00bEKTOB aapecaumm) (PocpeecTp);

- paspelleHMe Ha CTPOUTENbCTBO 0ObekTa agpecaumu (Npu MPUCBOEHUM
afipeca CTposwmMmMcs 06beKkTaM agpecaumn) 1 (Uun) paspeLleHne Ha BBOA 06beKTa
afipecaumun B aKCnsyaraumo, BblgaHHOE OpraHOM MECTHOIO caMoynpaBieHnUs Uam
YMO/IHOMOYEHHbIM OpPraHoM MCMOMHUTE/NIbHON BnacT  HoBropoackon obnactu
(ecnn 06BLEKTOM afipecaummn He BbICTYMNaeT 00bEKT MHAVMBUAYATIBHOTO YXWINLLHOMO
CTPOUTENBCTBA U/ CAfl0BbLIV JOM);

- YBEJJOM/IEH/E O COOTBETCTBUM YKa3aHHbIX B YBEAOM/IEHUM O MNJIAHNPYEMOM
CTPOUTENbCTBE MapaMeTPOB 00beKTa adpecaumy YCTaHOB/IEHHbLIM MapameTpam u
AONYCTUMOCTM pa3MeLLeHns o00bekTa agpecaumMnm Ha 3eMeflbHOM Y4acTKe W
yBeOM/IEHUSI O COOTBETCTBUMN MOCTPOEHHbIX UM PEKOHCTPYUPOBAHHbLIX 0OBEKTOB
afipecaummn TpeboBaHMAM 3aKOHOZATE/IbCTBA O FPafOCTPOUTENBHON LeATe/IbHOCTY
(B OTHOLIEHMM OOBLEKTOB WHAUBUAYANIBHOIO YXUIUWHOIO CTPOUTENbCTBA W
CafloBbIX AOMOB, CTPOMTE/NLCTBO KOTOPbIX Havato rnocne 04.08.2018), paspeLueHue
Ha CTPOUTENbLCTBO 0ObeKTa ajpecaumun, paspeLleHre Ha BBOL 06beKTa agpecaumm
B aKcnsyatauuio (B OTHOWIEHWM OOBLEKTOB WHAVBUAYATLHOTO KULLHOIO
CTPOWUTENbCTBA, paspelleHne Ha BBOL B 3KCM/yaTauuio KOTOpbIX W (1MW)
paspeLleHne Ha CTPOUTENbCTBO KOTOPbIX BbldaHbl A0 04.08.2018);



rocyfapCTBeHHbIX OpraHoB, OpraHOB MECTHOI0 caMOyrnpaB/ieHUs U opraHu3auui,
B COOTBETCTBUM C HOPMATUBHLIMMK MPaBOBbIMW akTamu Poccuiickon defepaumu,
HOPMaTMBHbIMW MNPaBOBbIMM aKTamy CyO6bekToB Poccuiticko dPefepaummn U
MYHULMNabHLIMW NPaBOBLIMU aKTaMu;

npeacTtaBneHns  [OKYMEHTOB WM WHQopmauuu, oTtcyTctene u  (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBa/MCb MpU MNepBOHaYa/lbHOM OTKase B
npueme [OKYMEHTOB, HeOOXOAMMbIX A/19 MpPefoCTaBNeHUs MYHULMNaIbHOM
ycnyru, nmbo B MpefocTaBNeHUM MYyHULMNATbHOW YCNYyrn, 3a WCKIUYEHUEM
C/ly4aeB, NpefyCcMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatb 7 dPefepaibHOro 3akoHa
oT 27.07.2010 Ne 210-®3 «O6 opraHu3saumm NpegocTaB/ieHNs rocy4apCTBEHHbIX U
MYHULMNANbHBLIX YCyT»:

- M3MeHeHMe TpeboBaHWUI HOPMATUBHbLIX MPaBOBbIX aKTOB, KacaroLMXCA
NpefoCTaBNeHN  MYHUUMNANbHOW YCyru, Mocfie nepBOHaYa/ibHOM Nojayun
3asB/leHNs 0 NPeAoCTaBIEHNN MYHULMMANIBHOR YCNYTu;

- Ha/IM4Yre OWNOOK B 3aAB/IEHNN O NPEAOCTABIEHUN MYHULMNATIBHON YCyTU
N LOKYMeHTaX, NofaHHbIX 3aaBUTENEeM NOC/Ee NMePBOHAYa/IbHOr0 OTKasa B npueme
[AOKYMEHTOB, HEOOXOAMMbIX ANs NPeAoCTaBeHNs MyHUUMNAILHOW YCnyrn, nnbo
B NPeA0CTaBNEHNN MYHULMNANbHOW YCNYT U He BK/IKOYEHHbIX B MPeACTaB/IEHHbIN
paHee KOMMIEeKT JOKYMEHTOB;

- UCTeYeHVe CpoKa [elcTBUA [LOKYMEHTOB WM W3MEHeHVe WH{opmalmm
nocsie nepBOHaYa/IbHOTO OTKasa B MpUeMe [OKYMEHTOB, He0OXOAUMbIX A/
NpefoCTaB/eHNs  MYHUUMNATBHOW  yciyrn, nnbo B NPefoCTaB/eHMM
MYHULMMNANBLHOR yCnyru;

- BbIfIBIEHME [OKYMEHTa/lbHO MOATBEPXKAEHHOro (akta (NpM3HAaKOB)
OLWNBOYHOrO0 MM MPOTUBOMPABHOrO [AeicTBua (6e34einCcTBUA) [OMKHOCTHOIO
nmua opraHa, NPefoCTaBNAKOLWEro MyHUUMNANbHYK YCAYry, MYHULMNaIbLHOro
cnyxawero, pabotHMka MOL, npu nepBOHaYaibHOM OTKase B MNpueme
[NOKYMEHTOB, HE0OX0AMMbIX ANS NPefoCcTaBeHNSA MyHULMMNANLHO yCnyru, nnéo
B MNpeAoCTaB/EHUA MYHUUMMANIbHON YCNyrn, O 4eM B MUCbMEHHOM BUae 3a
NOANUCLI0 PYKOBOAWUTENA OpraHa, NnpefocTaBAAOLWEro MyHULMNAIbHYO YCAyry,
pykosogutens M®LL npy nepBoHayaslbHOM O0TKase B NpUEME [JOKYMEHTOB,
HeoOXoAMMbIX AN MNPeAOCTaBMeHNS MYHUUUNAIbHOW YCNyry, YBeAOM/IAETCS
3a9BUTe/b, a TaKXXe NMPUHOCATCA U3BMHEHNSA 3a JOCTaB/IEHHbIE HEY00CTBa.

2.9. VicuepnbiBatolmii nepeyeHb OCHOBaHWI A7 0TKasa B Mnpueme
[NOKYMEHTOB, HE0OX0ANMbIX A5t NPeAoCTaBNEHNST MyHULMNA/IbHON YCYT 1

OcHoBaHuS [N4a O0TKa3a B npunemMe JOKyMeHTOB OTCYTCTBYIOT.

2.10. VcuepnbiBaloWwnii nepeveHb OCHOBAHWIA A4S MPUOCTaHOB/IEHUS
UM 0TKasa B NpefocTaBeHNN MYyHULIMNASIbHOK YCnyTri

2.10.1. OcHoBaHuA ans NpPUOCTaHOBNEHWUSA npefocTaB/eHNs
MYHULMNANbLHON YCNyrn OTCYTCTBYIOT.

2.10.2. B npegocTaBneHnn MyHULMNALHOW YCIYTrn MOXET ObITb OTKa3aHO
B CNeAyOLMX CyYasx:

C 3asBNEHMEM O NpPeoCTaBleHNN MYHULMMNANbHOW YCnyrn o6paTuioch



2.15. Cpok ¥ nopsagok perncTpaumn  3arnpoca 3asiBUTENSs O
npefocTaBieHN  MYHULUMN&/IbHOW  YCyru v yCiyru, npefocTaB/isieMoin
opraHusauuen, yyacTByloLLel B NpesocTaBieHnn MyHULMNa/IbHOW YCyru, B
TOM YMC/e B 3/IEKTPOHHOM hopme

3asBfeHMe O MpefoCTaBNeHUN MYHUUMNaNbHOW YCAyTW, B TOM 4uCne
MOCTYNMBLLEE B 3MEKTPOHHON (HopMe C WUCMO/b30BAHWEM €AMHOro MopTaa,
pernoHanbHOro noptana nmMb6o uepes MOLL, peructpupyetcs B TeuyeHue
1 paboyero AHS CO AHA MOCTYN/MEHUSA 3asBNEHUSA B CTPYKTYPHOM MoapasaesieHnn
YNoNHOMO4YeHHOro opraHa, OTBETCTBEHHOM 3a BeJeHWe Aenonpon3BoACcTBa.

2.16. TpeboBaHMA K TMOMELLEHMAM, B KOTOPbIX MpefoCTaBAeTCA
MyHUUMN&/IbHasA ycnyra, K MeCTy OXupaHus 1 npvema 3asaBUTESEN,
pasMeLLEeHNI0O 1 ODOPMIIEHNIO BU3YasIbHOW, TEKCTOBOW W MYIbTUMEANIAHOM
MHopMaLmMn 0 NopsaKe NPeaocTaBIeHNs MyHULMNAIbHOM YTy

MecTa, npeAHasHauyeHHble A1 O3HAaKOM/IEHUS  3asaBUTeNen ¢
MH(OPMALMOHHBLIMWU  MaTepuvanamm 1 3anofiHeHWs [LOKYMEHTOB, 060pyAyroTCA
NHPOPMALMNOHHLIMM  CTeHJamKn,  CTynbAMW,  cTonamuM  (CTOMKamu) U
obecneumBatoTca  obpasuamy  3arofIHEHUA  [OKYMEHTOB,  Gymaron u
KaHUENAPCKUMM  MPUHALNEeXHOCTAMM AN obecrneyeHns  BO3MOXKHOCTM
oopmIeHNA LOKYMEHTOB.

B mecTax 4s1s 3anosiHeHnUs AOKYMEHTOB [O/KeH 0becreymBatbes AOCTYN K
HOPMAaTUBHbIM MpaBOBbIM aKTam, PerynmpyroLLm npefocTaBneHve
MYHULMNaNbHOR yCnyru.

MecTa Aan1d oXugaHus 060pyaytoTCs CTY/bSMW, KPeceSlbHbIMU CeKUMAMM
NN ckambaAmK (baHkeTKamu). KonnmyecTBo MeCT A/19 OXMAaHWS orpefensercs
Ncxoaa M3 (haKTUYECKOW Harpysku W BO3MOXKHOCTEN [N UX pa3MeLLeHns B
3faHnN.

[MomeLLeHNs AN HernocpeACTBEHHOrO B3aUMOAEWCTBMSA C  3aABUTENAMM
MOTYT ObITb OPraH130BaHbl B BUAE OTAe/bHbIX KAOMHETOB MO0 B BUAE OTAE/bHbIX
paboymx MecT.

KabuHeTbl, nNpefgHasHayeHHble A9 Mpuema 3asaBuTenend, LOMKHbI ObITb
0bopyaoBaHbl  MH(OPMALMOHHbIMK  Tabnnykamn  (BblBECKaMM) C  YKa3aHWEM
HOMepa KabuHeTa, amwnnuM, UMeHW, oT4yecTBa (MPU HaIMYMKU) M [AO/MKHOCTU
MYHUUMMNANBHOTO  CAy)Kallero, rpauka npuema 3assuTenied [A1s  JINYHOIO
npeAcTaBneHns OKYMEHTOB U KOHCY/IbTUPOBAHWS.

Kaxgoe paboyee MeCTO [O/MKHO ObITb 000pPYA0BaHO MePCOHa/IbHbLIM
KOMMNbLIOTEPOM C BO3MOXHOCTbIO [0CTYMNa K HeobXoAuUMbIM WH(OPMaLMOHHbLIM
6asam, neyataroLMM 1 CKaHMPYHOLLMM YCTPOCTBAM.

Bxo4 B 3gaHMe YNOMHOMOYEHHOro opraHa AOo/MKeH 6blTb 060pyaoBaH
NHPOPMALMOHHON  TabnMYkoM  (BbIBECKOW),  COAEpXKallled  CrnefyroLlyto
NH(opMaLMIO:

HavMeHOBaHWE;

MECTO HaXOXEeHUS;

peXum paboTsl;

afpec ouUManbHOro canTa;



BO3MOXHOCTb ~ MOMYyYeHUs  MOMHOW,  aKTya/lbHOW W [OCTOBEPHOWA
MH(hopMaLMK 0 NopsAKe NPeaocTaBieHns MyHULUNAIbHOW YCNyru, B TOM YNC/E B
3NIEKTPOHHOI (hopMe;

BO3MOXHOCTb ~ Bbl6opa crnocoba obpalleHuss 3a  MpefoCTaB/IeHVEM
MYHALUMNANbHOM  ycnyrn  (IMYHO,  Yepe3  MpeAcTaBuTensi,  MOYTOBbIM
oTrnpasnieHneM, 4epes MODLI, nocpeAcTBOM eAMHOro nopTana/pernoHanbHOro
nopTana, nopTasa afpecHom CUCTEMBI);

BO3MOXXHOCTb MOSly4YeHUsA UH(opMaL MK O NOpsaKe U Xo4e npefocTas/ieHus
MYHUUMNANbHON YyCnyru, B TOM 4MUC/Ee C WUCMO/b30BaHMEM WHMOPMaLNOHHO-
KOMMYHUKaLMOHHBIX TEXHOMOIMA,

2.17.3. [MokasaTensaMu KayecTBa MpefoCTaBieHUs MyHULMNAIbLHOW YCNyru
ABNAOTCA:

CTeneHb Y[OB/ETBOPEHHOCTN TrpaxhaH KayecTBOM W  [AOCTYMHOCTbIO
MYHULMNANLHON YCNyru;

COOTBETCTBME MpPefoCTaBIsSEMOA MYHUUMNANbHOW YCnyrn TpeboBaHUAM
HaCcTOALWEro aAMUHUCTPATMBHOIO PeriaMeHTa;

CO6M0eHNE CPOKOB NPeAoCTaB/IEHNA MyHULMMANIBHON YCyTu;

KOMIMYeCTBO 0O60CHOBaHHbIX Xaob.

2.17.4. [Mpun NoNYyYeHUN MYHULMNANIBHON YCNYTY 3a89BUTe/b OCYLLIECTBAET He
bonee [ABYX B3aMMOLENCTBUA C [AO/MHKHOCTHLIMU NULAMKA  YTIO/IHOMOYEHHOTO
opraHa.

[MPOAO/MKNTENBHOCTD  KaXA0r0 B3aMMOENCTBUA He [O/MKHa NpeBbIaTh
15 MUHYT.

2.18. VIHble TpeboBaHWSA, B TOM 4uUC/e YUUTbIBaKOLLME OCOGEHHOCTU
NnpefocTaB/ieHNs  MyHUUMNa/ibHOW  ycnyrik B M®LL M 0cobeHHOCTU
npefocTaB/IeHNA MyHUUMNANbLHON YCYTrn B 3/1IEKTPOHHOW (hopme

2.18.1. MNMpwn HanpaBneHUn JOKYMEHTOB, HEOOXOAUMBIX A4/15 MPefOCTaB/IeEHNS
MYHULMNANLHON YyCnyrn, B (DOpMe 3/IEKTPOHHbLIX AOKYMEHTOB, C MCMO/b30BaHMEM
NH(OPMALNOHHO-TEIEKOMMYHMKALMOHHBIX CETE, B TOM Unce ceTu «VIHTepHeT»,
BK/IOYAsA efuHbIA MOpTasl, PernoHasibHbIA MNopTan, WCNONb3YeTCA YCU/IeHHas
KBaM(MLMPOBAHHAA 3NEKTPOHHAA MOAMUCH.

3asaBuTenM - (pM3MYecKue iMLA  BMNpase  MCMO/Mb30BaTb  MPOCTYHO
3NIEKTPOHHYKO NOANUCL B Clyyae, NpefyCMOTPeHHOM nyHKTOM 2(1) [Mpasun
onpefeneHnss  BMAOB  3M1EKTPOHHOW  MOAMMUCK,  UCMO/b30BaHME  KOTOPbIX
[ornyckaetcd npv  obpaweHny  3a  MOMyYeHVWEM  TOCYHapPCTBEHHbIX WU
MYHULUMNANbHLIX  YCNyr, YTBePXAEHHbIX MOCTaHOBMeHWemM [1paBuTeNbLCTBA
Poccuitckont degepauun ot 25.06.2012 Ne 634 «O BuAax 3neKTPOHHOW NoAnucHy,
MCMO/Ib30BaHNE  KOTOPbIX AOMNYCKaeTcs nNpv  obOpaweHUn 3a  MOoMyyYeHMEM
roCyZlapCTBEHHLIX Y MYHULIMNANbHbIX YCYT».

MpefocTaBneHe MyHULMNANLHOA YCNYrM C WUCMOMb30BaHWEM efMHOro
nopTana, PernoHasibHOro nopTasa OCYLLECTBMAETCA B OTHOLUEHWUW 3asBUTENEN,
npoLleALLnX NPoLeAYypYy perucTpauum n aBTopmsaLmm ¢ ucnonb3osaHnem ECUA.

2.18.2. MNMpuem [OKYMEHTOB W Bblfaya pesysibTaTa MyHULMMNaNIbHON YCyru
MOXXET OCYLLECTBMATLCA B M®L|, No NpuHUUNY 3KCTeppUTOPUa/IbHOCTM  MpU



CpefcTB. B 3atom cnydae 3asBUTE/lb COOCTBEHHOPYYHO BMWCLIBAET B 3asiB/IEHME
CBOIO (hamuInio, UMA U OTHECTBO, CTaBUT AaTy W1 MOAMUCH.
LO/MKHOCTHOE MU0 YTMO/IHOMOYEHHOr0 opraHa, OTBETCTBEHHOe 3a

NPVeM AOKYMEHTOB, OCYLLUECTBASIET CreAytolme AelicTBUS B Xofe npuema
3aABUTENS:

yCTaHaB/NMBaeT NpeaMeT 00paLLeHus;

yCTaHaB/MBaeT JIMYHOCTb 3asaBuTens (nNpefcTaBuTens 3adBuTeNs), B TOM
yucne NPOBEPSET HaIMUME JOKYMEHTA, YAOCTOBEPAIOLLEro JIMYHOCTD;

npoBepseT NoSIHOMOYMA 3aABUTeNS;

NMPOBepseT HalMyme BCEX [LOKYMEHTOB, HEOOXOAMMbIX A5 NPefoCTaB/eHUs
MYHAUMMNANbHOMN  YCNyru,  KOTOpble  3asBUTeNb  00A3aH  MpefoCTaBuUTb
CaMOCTOATENIbHO B COOTBETCTBUN C NMYHKTOM 2.6 HACTOALLEro agMUHUCTPATUBHOIO
pernameHTa;

B C/Ny4yae YCTaHOBNeHWA  (pakTa HecOOTBETCTBUA  MPeACcTaB/IeHHbIX
AOKYMEHTOB MO0 OTCYTCTBUA HEOOXOAUMBIX AOKYMEHTOB A/ NPeAoCTaB/eHUs
MYHUUMNANbHON — yCcnyrn  MHAOPMMPYET B YCTHOW  opme  3asBUTENs
(NpeacTaBnTeNs 3a8BUTENA) O HAIMUUM OCHOBaHWIA A1 O0TKasa B NPeoCTaBeHNN
MYHULMNANBLHON YCNYrn U NpeasiaraeT NPUHATL Mepbl M0 X YCTPaHEHWIO;

NPUHUMAET peLleHre 0 Npueme y 3adBUTENA NPEeACTaB/IEHHbIX LJOKYMEHTOB U
PErUCTPUPYET 3anpoc WM NpeacTaBfieHHble AOKYMEHTbI MOA4 WHAWBUAYabHbLIM
NOpsAAKOBbIM HOMEPOM B [ieHb UX MOCTYN/IEHNS;

BblAAET 3aABUTENO PaCMUCKy C OMUCbIO MPeACTaB/EHHbIX [AOKYMEHTOB U
yKasaHneM AaTbl UX NPUHATUA, NOATBEePXKAAOLLY0 NPUHATHE LOKYMEHTOB.

Cneunanuct MOPLL, OTBETCTBEHHbLIA 3a MNPUEM  AOKYMEHTOB,
OCYLLIECTBNSIET CrieaytoLLne AeNCTBUS B X04e NpuemMa 3asBUTeNS:

yCTaHaB/IMBaeT NpeamMeT 0bpaLleHus;

yCTaHaB/MBaeT /IMYHOCTb 3asaBUTens (nNpefcTaBuTens 3asBuTensd), B TOM
yucne NPOBepseT Hanune JOKYMEHTA, YAOCTOBEPAIOLLErO IMYHOCTD;

npoBepseT NoMHOMOUMA 3aABUTENS;

NpoBepseT HalMyme BCEX [AOKYMEHTOB, HeOOXOAUMbIX ANA MpefocTaB/ieHUs
MYHUUMNANbHOM  yCNyru,  KOTOpble  3asBUTeNb  00s3aH  MpPeaocTaBUTb
CaMOCTOATE/IbHO B COOTBETCTBUM C NMYHKTOM 2.6 HAaCTOALLEro agMMHUCTPATUBHOIO
pernameHTa;

B CNyyae YCTaHOB/IeHWA  (pakTa HeCOOTBETCTBMA  MpPeACTaB/iEHHbIX
[IOKYMEHTOB /NGO OTCYTCTBUS HEOOXOAUMBIX LOKYMEHTOB A5 MpPeaocTaBieHns
MYHUUMMNANBbHON  YCNyrm  UHAMOPMUPYET B YCTHOW  hopme  3asaBUTENSA
(NpeacTaBuTENS 3asBUTENS) O HAIMUMK OCHOBaHMWIA AN 0TKasa B NPeAoCTaBeHNN
MYHULMNANbHON YCNyrin U npeanaraeT NPUHATbL MePbI MO UX YCTPAHEHWIO;

NPUHNMAET pPeLLeHne 0 npuemMe y 3aaBUTeNs NpefcTaBfeHHbIX AOKYMEHTOB,
hopmupyet 3asBNeHne 0 npefocTaBeHNN ycnyru nocpeacTBOM
NH(HOPMaLMOHHON cucTembl M®L, perncTpupyet 3asBfieHne 1 NakeT JOKYMEHTOB
B MH(OPMauUuoHHOMW cucteme MOLL, BblgaeT 3asButento  (NpeAcTaBUTENHO
3a9BUTENIA) PaciuUCKy O MOJyYeHUW [OOKYMEHTOB C MH(opmauuendn 0 Cpokax
paccMOTPeHUS 3asBNEHNS.



3anofiHeHe Monel 3MNeKTPOHHOW (hOpPMbl 3afBNeHWA [0 Hadana BBOAA
CBefleHNA 3adABWTENIeEM C  WCMOMb30BaHWEM  CBeEHWA, pasMeLleHHbIX B
(heaepanbHOM rocyapCTBEHHON WMHMOPMaUMOHHOM cucTeme «EamMHas cuctema
NAEHTUPUKALUM N ayTEeHTU(MKAUMM B MH(PACTPYKType, 06ecrneymBaroLLen
NH(OPMALMOHHO-TEXHO/IOTMYECKOe B3aMOAENCTBUE MH(DOPMALMOHHBLIX CUCTEM,
MCMO/Ib3yeMbIX A48 NPeA0CTaB/IEHNS TOCYAAPCTBEHHbIX M MyHMUUMNANbHbLIX YCyT
B 3/IEKTPOHHOWN (hopme» (panee - ECUA), n cBefeHwin, ony6/MKOBaHHbLIX Ha
EavHOM nopTasne, B YacTu, KacatoLeincs ceefleHnid, oTcyTcTByroWwmx B ECUA;

BO3MOXHOCTb BEPHYTbCA Ha NH60M M3 3TarnoB 3anofiHEeHWUA 3/1IEKTPOHHOM
(hopmbl 3asB/1IeHMA 6e3 NOTepy paHee BBeAEHHOW UH(OpMaLNN;

BO3MOXHOCTb [OCTyna 3asBuUTeNsa Ha eauHOM nopTaie, pPervoHasibHOM
noptasie K paHee rnofjaHHbIM UM 3adB/IEHVUAM B TeYeHMe He MeHee OHOro rofa, a
TaKXXe 4aCTMUYHO CHOPMUPOBAHHLIM 335B/IEHUNAM - B TeYEHME He MeHee 3 MeCALEB.

CtopMmmpoBaHHOE WM MOAMWCAHHOE 3asB/IEHNEe W MHble  [AOKYMEHTHI,
yKasaHHble B MyHKTax 2.6, 2.7 HaCTOALEro agMWUHUCTPATUBHOIO persiaMeHTa,
HeobXoauMble AN NPeAOCTaBNeHMS MYHUUUNANbHOW  YCYTU, HanpasNsoTCA B
YNONMHOMOYEHHbIA  OpraH  MOCPeACTBOM  e4UHOro  nopTasia/permoHasbHoro
noprasna.

3adBuTENAM NPeAoCcTaB/seTC BO3MOXHOCTb MpeaBapuTe/ibHON 3anmncyu Ha
NpefAcTaB/lieHMe 3asB/ieHUs O MPeAoCTaBeHNUN  MYHULUMNATIbHOW  YCyrn 1
HeoOX04NMbIX JOKYMEHTOB.

[MpeaBapuTenbHas 3anmMcb MOXET OCYLLECTBAATLCA CeAyoWwmummn cnocobamm
Mo BblIOOPY 3aABUTENS:

MNpY IMYHOM 06paLLEHUN 3asBUTENS B Y TIONTHOMOYEHHbI OpraH;

No Teneg)oHy YNonIHOMOYEHHOro opraHa.

[Mpun OCYLLECTBEHUN 3aMMUCK 3aBUTENb COOOLLAET CreaytoLwmne AaHHbIe:

(haMunto, UMs, OTHECTBO (MOCNeAHee - NPU HaIMunn);

HOMep KOHTaKTHOrO Tefie)oHa;

afipec 3/1EKTPOHHOM MouThl (MO XKEeNaHUKO);

Xenaemble fJaty W Bpems MpefCcTaB/fieHUs 3asaBfleHUS U HeoOXO4MMbIX
[AOKYMEHTOB.

B cnyyae HecoOTBETCTBUS CBefeHWIA, KOTOpble COO0OLMA 3asaBUTENb MPU
3anucKn, [LOKYMeHTaM, MpeAcTaB/ieHHbIM 3adBUTENeM NPU  JIMYHOM  TpUeMe,
npeaBapuTenbHas 3anucb aHHYMPYETCS.

[Mpn  OCYyLWECTBEHNN 3anucu  3asBUTeNb B 0053aTe/IbHOM  NOpPsiAKe
NH(OPMUPYETCA O TOM, UYTO MpefBapuTesibHas 3anncb aHHY/IMPYETCA B C/lyYae ero
HESBKW MO UCTEYEHUMN 5 MUHYT C HA3HAYEHHOrO BPEMEHN Mprema.

3anucb Ha npuem B YTO/IHOMOYEHHbIA opraH Ans nojavv 3asBfieHUs C
MCMOMNb30BaHNEM €AMHOr0 MopTana, PervoHaibHOro noptana, OoMULMabHbIX
CanToB B CeTU «/IHTEPHET», HE OCYLLECTB/IAETCS.

YNONMHOMOYEHHbIn opraH obecrneynBaeT NpuUemM LOKYMEHTOB, HEOOXOAMMbIX
019 NPefoCTaB/eHNa  MYHULMNANbLHOW  YCNYrK, B 3/IEKTPOHHOM Buae, MU
perncTpaymio  3asefieHuss 6e3 He06XOAMMOCTM MOBTOPHOIO MPeACTaB/IEHMS
3asBUTENIEM TaKMX JOKYMEHTOB Ha 6YMaXXHOM HOCUTESE.



3.2.3. MakcuManbHbI CPOK WCMOMHEHUS aAMUHUCTPATUBHOM npoueaypbl
cocTaBfiseT 1 paboyunini geHb CO AHA MOCTYMNJIEHUA 3adB/IEHUS OT 3asABUTENs O
NpefoCTaBNeEHNN MyHULMMNANBHON YCyTI.

3.2.4. Pe3ynbTaToM agMUHUCTPATUBHOW NPoLeaypbl ABMSETCA perncrpaums B
YNONHOMOYEHHOM  OpraHe 3adBfieHUs " [IOKYMEHTOB, NpeACTaBNEHHbIX
3aaBUTeNnemM, KX nepegada AO/MKHOCTHOMY NvLy YMNONTHOMOYEHHOro opraHa,
OTBETCTBEHHOMY 3a MPUHATUE pPeLleHMin O NPeAoCTaBfEHUN MYHULMNAIbHOM
YCNyru.

PesynbTaT afMWUHUCTPATUBHOW NpoLeAypbl  (UKCUMPYeTCA B  CUCTEMe
3/IEKTPOHHOI 0 JOKYMEHTO060p0Ta Y NOMHOMOYEHHOr0 OpraHa.

PesynbTaT agMWHUCTPATUBHOW Mpouedypbl B  OTHOLUEHWW 3asB/IEHUS,
MOCTYMNUBLLErO B 3/1EKTPOHHOW (DOPME C MCMONb30BaHWEM eAMHOro nopTana,
pervoHasibHOro nopTasa, MNOATBEPXAaeTca  MPUCBOEHMEM CTaTyca 3asBKe
«MPUHATO B paboTy BeAOMCTBOM». [leMCTBME M3MEHEHWA cTaTyca 3asBleHus,
MOCTYMNWBLLErO B 3/IEKTPOHHOW (DOPME C WCNONb30BaHWEM €AMHOIo MopTana,
PErmoHanbHOro nopTtana, MNPOU3BOAUT [O/HKHOCTHOE /MU0 YTNOMHOMOYEHHOIO
opraHa, OTBETCTBEHHOe 3a  MPUHATME peleHni 0 NpeaocTaB/eHUm
MYHULMNANbLHOR YCnyru.

3.2.5. Pe3ynbTaT agMMHUCTPATUBHOM Mpouesypbl - NpUeM U perucTpayms
3aAB/1eHNS U JOKYMEHTOB OT 3adBUTENS.

3.2.6. Bpems BbIMNOMHEHNA aAMUHUCTPATMBHON MNpoUeaypbl He LOMHKHO
npesbiWwarb 15 (NATHagUATK) MUHYT.

33. HanpasrieHne MeXXBegOMCTBEHHbIX 3aMpoCcoB

3.3.1. OcHOoBaHVEM NS Hadana afMUHUCTPATUBHOM NpoUenypbl ABNSETCA
NnonyyeHne LO/MHKHOCTHLIM /IMLOM Y TO/MHOMOYEHHOro opraHa, OTBETCTBEHHbLIM 3a
npefocTaB/ieHNne  MYHULUMMANIbHON  YCNyrn, 3asB/IeHMNS 6e3 [OKYMEHTOB,
YKa3aHHbIX B MYyHKTE 2.7 HAaCTOALLEero agMMHUCTPATUBHOIO perfameHTa.

3.3.2. [JO/MKHOCTHOE /L0 YTOMHOMOYEHHOr0 OpraHa, OTBETCTBEHHOe 3a
NpeLoCTaB/IeHNe MyHULMNABLHON YCYryW, He NOo3fHee [HA, CNefyroLLero 3a AHeM
NOCTYNNEHNA 3asB/1eHMs, OPOPMAET N HanpaBNsSeT MeXBeLOMCTBEHHbIE 3aNpPOCh!
B COOTBETCTBYHOWMIA opraH (OpraHu3auuio), B pPacropsdKeHUU KOTOPOro
HaxoAAaTCcAa He0OXO0AMMble CBELEHWS.

3.3.3. Kputeprem NpUHATUA peLleHns 0 HanpaB/eHUN MEXBEAOMCTBEHHOIO
3arnpoca AB/AETCA OTCYTCTBME AOKYMEHTOB, HEOOXOAMMBIX A/ NPefocTaB/ieHNs
MYHUUMNANbHON YCNYyrK, yKasaHHbIX B 2.7. HACTOALEro aAMUHUCTPATUBHOIO
pernameHTa.

3.3.4. MaKcUMa/lbHbIiA CPOK WCMOSIHEHUSA aAMUHUCTPATUBHOW nNpoLueaypbl
cocTasnseT 1 pabounii feHb CO [AHS peructpauumv B YMNONHOMOYEHHOM OpraHe
3asB/IeHNsA O NPeAoCTaBEHUN MyHULMMNANBHOR YCIYTI.

3.3.5. Pe3ynbTaTtoM MCMNOSMHEHUS aAMWUHUCTPATUBHON npoueaypbl SBNSETCA
NnosiyyeHne  [OKYMEHTOB, HeOOXOAUMbIX  AN1A  MPUHATMSA  pelleHns O
NpefoCTaBEHNA MyHULMMANIBHON YCNYT .



[O/MKHOCTHOE L0 YTNONHOMOYEHHOI0 OpraHa, OTBETCTBEHHOE 3a NPUHATHE
peleHnss 0  MpefoCTaBfIEHUA  MYHUUMMANIbHOW  YCNyrn, B TEYeHue
1 paboyero [HA OCYLLeCTBNSET OMOPM/IEHVE pPEeLIeHNss O NpPeaoCcTaB/IEHUN
MYHUUMMNANbHON  ycnyrn wnn  pewleHne 06 OTKase B NPeoCTaBeHMM
MYHULMNaNbHON ycnyrn (ganee - [JOKYMEHT, ABASAOLLErocs pesynbTaToM
NpeLoCTaBNEHNS MYHUUMMANBHOW YCNYri), B TpeX 3K3emnnsapax u nepefaeT mx
OTBETCTBEHHOMY /1ALy Ha NOAMMCb.

OTBETCTBEHHOE NNLIO B TeyeHWe 1 paboyero AHA MNOAMUCHIBAET LOKYMEHT,
ABNAOLMIACA pe3ynbTaToM NpefoCTaBeHNs MyHULMNAILHOW YCNYTW, 1 Nepesaet
ero [O/HKHOCTHOMY nuuy  YTMONHOMOYEHHOr0 OpraHa, OTBETCTBEHHOMY 3a
MPUHATME PeLleHns 0 NPeAoCTaBEHNN MYHULMNABHOW YCYTI.

PelleHre 0 MpefoCTaB/EHUN  MYHUUMMANIbHOW  YC/yrM  BHOCUTCA B
rocyapCTBEHHbIN afpecHbIA PEeCTP B TeyeHne 3 paboumnx AHEN CO AHA NPUHATUSA
TaKoro peLleHns yrnosHOMOYEHHbIM Ha BefieHne efepanbHON NHPOPMaLMOHHOW
aflpecHOI CUCTEMbI COTPYAHMKOM Y MO/IHOMOYEHHOMO OpraHa.

3.4.3. KputepveM nNpuHATUA peLleHns SBMSETCA YCTaHOB/eHME (haKTa
COOTBETCTBUA U/IN HECOOTBETCTBUA 3adB/IEHNA U AOKYMEHTOB, HEOOXOANMBIX A1
NpefoCTaBNeHNs  MyHUUMNaNbHOW  ycnyru, TpeboBaHMAM  [eWCTBYIOLLErO
3aKOHOaTe/IbCTBa, B TOM YMC/e HACTOALLEro afMUHUCTPATUBHOIO PernameHTa.

3.4.4. MaKcuMasibHbIA CPOK WCMONHEHUSA agMUHUCTPATUBHOM Mpoueaypbl
cocTaBnseT He 6Gonee 4 paboumx AHeW CO AHSA MONYYEHUS MOSHOrO KOMM/eKTa
AOKYMEHTOB, HEOOXOAMMbIX ANA MPUHATUSA PeLLEHNS.

3.4.5. Pe3ynbTaToM afgMWHUCTPATMBHON MNpoueaypbl SBNSETCA OopMIEHNE
OOKYMEHTa, ABMIAIOLWErocs pesynbTaTtoM  MPefoCTaB/ieHNA  MYHWULMNAIbHOW
YCNyrn.

3.4.6. Pe3ynbTaT afMUHUCTPATUBHOW MNpoueaypbl (OUKCUMPYETCA B CUCTEME
3NEKTPOHHOI0 AOKYMEHTO060pOTa C MOMETKOW «UCMOHEHO.

B cnyyae NpuHATUA pelleHns 06 OTKase MpefoCTaB/IEHNS MYHULMNaIbHOM
YCNYT¥ MO 3a9B/IEHNIO, MOCTYMMBLIEMY B Y NO/IHOMOYEHHbI OpraH B 3/1eKTPOHHOM
(hopmMe C MCMOoMb30BaHNEM eAMHOro MnopTana, PermoHaNbHOro noptana, 3asBKe
NpucBamBaeTCs CTaTyC «OTKaszaHO». [eliCTBME W3MEHEHWUs cTaTyca 3asB/IEHUS,
MOCTYMMWBLLUErO B 3/1IEKTPOHHOW (hOopMe C WCMOMb30BaHMEM efMHOro MopTana,

PErMoHaNbHOrO0 MopTana, NPOU3BOAUT [OMKHOCTHOE SINLO YTMOMTHOMOUYEHHOIO
opraHa.

3.5. YBelOM/IEHNE 3asiBUTENSA O MPUHATOM PELLEHWM, Bblfaya 3asiBUTENO
pe3ynbTaTa NpefoCTaBNeHNss MyHULMNA/IbHON YCNyT W

3.5.1. OCHOBaHMEM /19 Ha4asa UCMOMHEHNS aAMUHUCTPATUBHOW NpoLeaypbl
SBNSETCA OPOPM/IEHHOE pELUEHMe O NPeAOoCTaBNeHUM MYHULIMANbLHOW YCyru
Nn6o pelLeHMe 06 OTKase B MPefOCTaBEHUN MYHUUMNANbHOW ycnyTn (fanee -
pe3ynbTaT NpeAocTaBieHNs MyHULMNANbHOR YCAyri).

Mpy NOCTYNNEHMN JOKYMEHTa, SIBNSAIOLIErocs pe3ynbTaToM NpeaocTaBieHus
MYHUUMNANbHON  yCnyrM, AOMKHOCTHOE /MU0  YMO/SIHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOE 3a MPeAoCTaB/EHNE MYHULMNANbHON YCNyrn, B TEYEHWEe OfAHOro



O0COOEHHOCTeN,  OMpefeNieHHbIX  COrfalleHneM O  B3aMMOLENCTBUN  MeXAy
YNO/IHOMOYEHHbLIM OpraHoMm, npefoCcTaBNAlWUM  MYHULUNAILHYO YCAyry, W
ML,

M®L] He ocyLLecTBNAeT:

(bopMMpOBaHME W HarmpasieHne MeXBeLOMCTBEHHOro 3anpoca B OpraHbl,
NpefocTaBnstoLMe YCNYyru, B OpraHbl rocyapCTBeHHOW BacTW, WHble OpraHbl
MECTHOro camoynpaB/ieHUsa 1 opraHusauun, y4yacTByloLLUMe B NpPeaocTaBieHnn
MYHULMNANbHbLIX YCIYT,

MHble [eCTBMS, HeobXxoAuMble AN NPeAoCTaBfeHNs  MYHULMNaIbHOM
YCNYrn, B TOM YWC/E CBSI3aHHblE C MPOBEPKOA AENCTBUTENIbLHOCTU YCWUIEHHOM
KBa/IM(DULMPOBAHHOW 3M1EKTPOHHON NOANUCK 3asBUTENSA, WCMOMb30BaHHOW MNpw
obpatleHn 3a NonyYeHNeM MyHULMNATLHOW YCNYTW.

MpenBapuTensHaa 3anucb Ha npvem B MO®L, anga nofjayn 3adBneHus
OCYLLECTBNAETCA MNOCPEACTBOM CaMo3anucy Ha oguumanbHoMm cante [OAY
«M®L» (https://mfc53.nov.ruA no TenedoHy call-ueHTpa:88002501053, a Takxe
NPy NIMYHOM 06paLLEeHUN B CTPYKTYpHOe nogpasgeneHme FOAY «M®Lly».

3.7. MopafoK ucnpas/eHVs AOMYyLLeHHbIX OMeyaTtoK M OLMOGOK B
BbldaHHbIX B pe3ynbTaTe NpPefocTaB/ieHVs  MyHULUUNAIbHOW  yciyru
NOKYMeHTax

B cny4yae BbISIBNEHUS 3asBUTENIEM B [OKYMEHTaX, ABMSIOLMXCA Pe3y/bTaToM
NpefoCcTaBNEHNS MyHULUMNAbHOM YCNYr, OneYyaTok v (Mnm) owmnboK 3asBUTeNb
npeacTasnseT (HanpasiseT) Ha MMSA PYKOBOAMTENS YMNONHOMOYEHHOro opraHa
3asBNleHne 06 WCNpaBNeHUM TakMX onevyaTok U (MnKn) OWMBOK MOCpesCcTBOM
NIMYHOrO 06paLLEeHNS UKW NOYTOBbLIM OTMPAB/IEHVEM.

K 3aaBfreHnto npunaraetcsd OpuUrMHasi [JOKYMeHTa, B KOTOPOM AOnyLieHa
onevatka u (Unn) owmbka. Takke 3asBUTE/b BripaBe NPUOBLLMTL AOKYMEHTbI,
060CHOBbIBaKOLLME [OBOAbI, U3/OXEHHbIE B 3a5B/IEHUN.

Pernctpayms 3asBfeHns OCYLLECTBNAETCS B [eHb ero nocTynjeHus nnéo Ha
cneaytolmii pabounin eHb B Clydae MOCTYMNEHUS 3adB/IEHUS MO OKOHYaHWUK
paboyero BpeMeHW. B cnydae NOCTYNfeHWs 3asBfiEHNS B BbIXOA4HblE WK
Hepabouve npasfHUYHbIE [AHW €ro perncTpauyus OCYyLLECTBASETCA B MePBbll
paboymnin fieHb, CNeayoLLMii 3a BbIXOAHLIM UM HEPaboumm NpasgHNUYHbIM JHEM.

[JOMKHOCTHOE /MU0 YMOMHOMOYEHHOro OpraHa MpPOBOANUT MPOBEPKY
yKa3aHHbIX B 3a5iB/IEHNN CBELEHWIA.

B cnyyae BbISiBeHUS AONYLLEHHbIX OnevyaTok u (Mnn) OWn6OK B BblAaHHbIX B
pesyfbTaTe NpPeaoCcTaB/ieHNss MyHULMNAIbHOW YCYrU AOKYMEHTaxX AO0/HKHOCTHOE
NALO  YTO/IHOMOYEHHOIO oOpraHa MNoAroTaB/MBaeT AOKYMEHT, SABNAOLWMIACA
pe3ynbTaToM MpefoCTaBeHNs MyHUUMNATbHOW YCNYr, C YY4eTOM WCNpaB/eHns
[OMYLLEHHbIX OneyaTok U (1Mnn) owKnboK B CPOK, He NpeBbIWAKWNA 5 pabounx
[Hen Co AHA perncTpaumm CoOOTBETCTBYHOLLETO 3asB/IEHNS.

B cnyyae oTCyTCTBMS OMNeyaTok n (1m) owmnboK B AOKYMEHTaX, BblAaHHbLIX B
pesyfnbTate MpeAocTaBfeHNs  MYHUUMMNAIbHOW  YCNyrW, [O/HKHOCTHOE /MU0
YNOMHOMOYEHHOI0 OpraHa NoAroTaB/vMBaeT yBefOM/eHNe 00 OTCYTCTBUM TaKuX
oreyatok v (uin) oOwWKnBOK 3a MOAMMUCHID YMOSTHOMOYEHHOrO Ha MoAnucaHue
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(6e3peicTBue),  nNpuHUMaemble (OCYLLECTBNSAEMblE) UMW B XOfe
npeaocTaB/ieHNA MyHULMNANIbHOW YCNYTn

[O0MKHOCTHOE NNL0 HeCceT NepCcoHasIbHYH OTBETCTBEHHOCTb 3a:

- C06M0feHNe YCTaHOB/IEHHOIO NOPSAAKa Npuema AOKYMEHTOB;

- MPUHATME Hag/exawmx Mep Mo MOSIHOM N BCECTOPOHHeR MNpoBepKe
npeacTaB/ieHHbIX JOKYMEHTOB;

- CO6/MI0AeHNe CPOKOB PacCMOTPEHUA LOKYMEHTOB, COOMOAeHMe nopsaka
Bbl4aun JOKYMEHTOB;

- YYEeT BblJaHHbIX JOKYMEHTOB;

- CBOEBpeMeHHOe (OPMUPOBaHWE, BefeHMe W Hagnexallee XpaHeHue
[OKYMEHTOB.

Mo pe3ynbTataM NpPoBeAeHHbIX NMPOBEPOK B C/yyae BbIABNEHUA HApPYLLEHWIA
NpaB 3asABUTENIEN U UHbIX HAPYLUEHUA K BMHOBHBLIM NNLIAM MPUMEHAKOTCA MepbI
OTBETCTBEHHOCTM, YCTAHOB/IEHHbIE 3aKOHOAATEIbCTBOM Poccuiickoin deaepaumn.

4.4. TTonoxXeHus, XxapakKTepusytoLme TpeboBaHNA K NOPAAKY U (popmam
KOHTPONA 3a MpefocTaB/ieHNEM MYHUUMUN&/IbHOW YCyru, B TOM 4YUC/E CO
CTOPOHbI FpaXkaaH, nx 06beANHEHN 1 OpraHu3aLmii

paxgaHe, WX OObEAUHEHMS W OpraHu3auuy MMEKT MpaBO Ha /tobble,

NpeayCMOTPEHHbIE [LENCTBYHOLMM 3aKOHOAATE/IbCTBOM, (JOPMbl KOHTPONA 3a
[eaTeNlbHOCTLI0 YNO/IHOMOYEHHOT0 opraHa npu npeaocTaBneHnn

MYHULMNaNbHOR yCnyru.
4.5. TlopsfoK MpuBeYeHN K OTBETCTBEHHOCTU pPaboTHUKOB ML,

NnpefocTaBNAWMX MYHULUMANbHYKO YCYyry, 3a pPeLieHns W [encTBus
(be3genicTBme), NpuHMMaemble |~ (OCYLLLECTB/IAEMbIE) MM B Xofge
npeaocTaB/ieHNsA rocyfapCcTBEHHOW YCyTrK

45.1. MoLl, paboTHUKM M®L], HecyT OTBETCTBEHHOCTb, YCTaHOB/IEHHYHO
3aKoHofaTeNnbCTBOM Poccuiickoin depepauun:

3a MONIHOTY nepefaBaeMbiX B YTMOMHOMOYEHHbIA OpraH 3arpocoB O
NpeaoCcTaBNeHNN MYyHUUMNASbHBIX YCAYr M UX COOTBETCTBUE MpPeACTaB/IEHHbIM
3aasuTeneM B M®LL cBefeHUAM, MHbIX JOKYMEHTOB, MPUHATLIX OT 3aABUTENS;

3a CBOEBPEMEHHYIO nepefavyy B YTO/SIHOMOYEHHbIA OpraH 3arnpocoB O
NpefoCTaBNeHNN  MYHULMNAIbHBIX — YCIYr,  3asB/IEHUIA, WHbIX  CBEAEHWNA,
OOKYMEHTOB U (MK) WHGopMauun, MPUHATBIX OT 3adBMTeNd, a TakKke 3a
CBOEBPEMEHHYIO Bblfady 3asaBUTEN0 [AOKYMEHTOB, MepefaHHbIX B 3TUX Lensx
M®L, ¥YnonHOMOUYEHHbLIM OpraHomMm;

3a cobnofeHne npaB CyObeKTOB MePCOHa/IbHLIX [AaHHbIX, 3a cobMtojeTe
3aKoHofaTenbcTBa Poccuiickon depfepaunn, yCTaHaB/IMBAKOLLETO OCOBEHHOCTY
obpalleHnsi ¢ WHdopMaumen, OOCTYM K KOTOPOM orpaHuyeH PeaepasibHbIM
3aKOHOM.

4.5.2. PaboTHUKM MO®OLL npu HeMcnosHeHUM Nnbo npu HeHad/exallem
NCMOJTHEHNWN CBOMX CNY>KEOHbIX 00A3aHHOCTEN B pamKax peannsauumn yHKLUMi
M®LL, npuBnekawTCd K OTBETCTBEHHOCTW, B TOM YWC/e YCTAHOB/IEHHOM
YronosHblM KogekcoMm Poccuiickoin ®epepaumm M Kogekcom  PoccuiicKou
depnepauny 06 aAMUHUCTPATUBHBIX NMPABOHAPYLLEHUAX 418 AO/MKHOCTHBIX UL,



paboTHNKOB M®L] ocyLLecTBNSETCA B COOTBETCTBUMN ¢ PefiepasibHbIM 3aKOHOM OT
27 wmona 2010 roga Ne 210-®3 «O6 opraHu3auun npeaocTaBieHns
roCyZlapCTBEHHbIX N MYHULIMNANBbHbLIX YCYI».

NHthopmauysi, YyKaszaHHast B [aHHOM pasfefie, MOANeXUT 06s3aTeslbHoOMYy
PasMELLEHNIO Ha eanHOM NOPTasie U PErmoHabHOM MopTase.



