Poccuiickas ®egepauuns
Hosropogckas 0651actb, HOBropoackuini MyHUUMNanbHbIN panoH
ApMUHUCTpauma MNponeTapckoro ropoAckoro noceneHns

[MOCTAHOBJIEHUNE

OT121.05.2020 r. N2 88

06 yTBEPXAEHUN aiMUHUCTPATUBHOIO pernaMeHTa
npeaocTaBNeHUs MyHULMNANbHONM ycnyru
«[peKpalleHue npasa NocTosHHOro (6ecCPOYHOro)
noNib30BaHMs, NpaBa 6e3B03ME3AHOI0 NO/Mb30BaHUS,
npaBa NOXW3HEHHOT0 HacNeayemMoro BafeHus
3eMe/IbHbIM YUYaCTKOM, HaXxoAsWMNMCS B MyHULMNANbHOM
COGCTBEHHOCTY WK FOCYAapCTBEHHAst COGCTBEHHOCTb

Ha KOTOPbI He pas3rpaHnyeHa»

B cootBeTcTBUM ¢ PeaepanbHbiMK 3akoHamn 0T 06.10.2003 Nel31-d3 «O6 06LmX
NPUHLMNAX opraHu3aLmmn MeCTHOro camoyrpasneHus B Poccuiickoin degepauymny», ot 27.07.2010 .
No 210-P3 «O6 opraHu3auuy NpefocTaB/ieHUs rocyAapCTBEHHbIX 1 MyHULMNAbHBIX YCyT»,
PYKOBOZACTBYACL YCTaBoM p0oneTapcKkoro ropoACcKoro noceneHns AgMUHUCTpaums
[MponeTapcKoro ropofCcKoro rocesieHns

MOCTAHOB/AET:

1 YTBEpAUTb Npuiaraemblii - agMUHUCTPATUBHBIA  perfiameHT  npesocTaB/eHuns
aAMUHMCTpauveinn [poneTapckoro ropofAcKoro nocenieHuns MYHULMNIBHOW  YCNYTW:
«[pekpalleHne npaBa MOCTOAHHOrO (6eccpoYHOro) Monb3oBaHWs, npaBa 0Oe3BO3ME3AHOr0
Mno/sib30BaHUs, MpaBa MOXW3HEHHON0 HAac/MeAyemMoro BfafeHuUs  3eMefilbHbIM  Y4acTKOM,
Haxo4AaWMUMcs B MyHULUMNaNbHOW COBCTBEHHOCTUM WM TFOCYAapCTBEHHas COOCTBEHHOCTb Ha
KOTOPbIN He pasrpaHnuyeHay.

2. Ony6nMKoBaTb HacTOsILLEee MOCTaHOB/IEHNE B CETU IHTEPHET Ha ohmumaibHOM cainTe
aAMUHUCTpaL MM [MponeTtapckoro ropoACcKoro nocesieHuns nponeTapuiagm.pd) 7
MYHULMNaNbHOW rase Te «[poneTapcKuin BECTHUK.

3. KOHTpOfIb 3a CMOJIHEHMEM NOCTAaHOB/IEHUS OCTaBSAKD 3a COBOIA.
/1l «%

"nasa Mpon
ropoAcKoro



AMWHUCTPATUBHLIV pernamey
rno I'IPELI,OCTABJ'IEHI/II-O MYHWUUWTMAJIbBHON YCI'IYFI/I
«[MPEKPALLEHNE NMPABA MOCTOAHHOIO (BECCPOl-IHOFOE>
MOJIL3OBAHWA TMPABA BE3BOSME3HOIO MNMOJ/Ib3OBAHWA, NMPABA
MOXXWU3HEHHOIO HACJIEAYEMOI'O BIALEHWA 3EME1'II;>,HI:IM
YYACTKOM HAXOAAWNMCA B MYHNLWIMTATBHOW
COBCTBEHHOCTW N TOCY AAPCTBEHHAA COBCTBEHHOCTb HA
KOTOPbIV HE PASTPAHUYEHA»

I. OBLWWME NMOJTOXEHWA

1.1. NMpegMeT perynnpoBaHunsa pernameHTa

HacTosWmMiA agMUHUCTPATUBHBIV pernamMmeHT yCTaHaB/IMBAET CPOKM, COCTaB
" nocneaoBaTeNbHOCTb afIMUHUCTPATUBHbIX npoueayp (nevicTBunin)
AAMUHUCTPaumm  TponeTapckoro  FOpoOACKOro  MOCENeHWs B npouecce
npekpaweHns npaBa MOCTOSAHHOTO  (GeCCPOMHOro)  NoMb30BaHWsA,  Mpaea
6e3B03ME3HOI0 MOMb30BaHNS, NpaBa MOXW3HEHHOT0 HacneAyeMoro BhajeHus
3eMeflbHbIM Y4YacTKOM, HaxoAsaWMMcs B MYHWLMMANbHOW COGCTBEHHOCTU WK
rocyapcTBeHHass COGCTBEHHOCTb Ha KOTOpbIA He pasrpaHuyeHa  (ganee -
MyHUUMNanbHasa ycnyra) npu oTKase 3emnenonb3oBaTens, 3emeBnagenbua oT
NpMHagNexallero WM npaBa Ha 3eMefibHbli  y4yacTOK, HaxoAaswmiics B
MYHWLMNANbHON COBCTBEHHOCTM WAM  FOCYAApCTBEHHAs COBCTBEHHOCTb Ha
KOTOpbI/ He pasrpaHunyeHa (fanee - 3eMefibHbliA Y4acToK).

HacTosawmnii agMUHUCTPATMBHBI/ pernamMmeHT Tak)Ke yCTaHaBMBAET NOPSAOK
B3aMMOAEACTBNA MeXAY CTPYKTYPHbIMK NoapasgeneHnsMm  AQMUHUCTpaLmm
MponeTapckoro ropoAckoro rnoceneHus (ganee - YNONHOMOYEHHbI opraH), Mx
[JOMKHOCTHBIMM - NNLAMK,  B3aUMOAEWCTBMS  YMONHOMOYEHHOTO OpraHa C
(hM3nYecKnMm " HOPUANYECKUMU nnuamm,
C 3asBUTENSAMMN NPy NPefOCTaBAEHUN MYHULMNANBHONI YCnyru.

MOHATMA WM TEPMWHbI, UCMONMb3yeMble B HaCTOAWEM afMUHUCTPATUBHOM
pernameHTe, MPUMEHSIOTCA B TEX XK€ 3HAYEHUAX, YTO M B 3eMeNbHOM KOfeKce
Poccuiickoin deaepayuu.

1.2. Kpyr 3aaButeneit

1.2.1. 3adABUTENAMM MYHWLMMANbHON YCAYrW, YKa3aHHOW B HACTOSLLEM
af;MUHUCTPATUBHOM perfameHTe (Janee 3aaBUTENb), ABNAIOTCA (QU3NYECKUE 1
lopuanyeckue nuua  (3a  UCKNOYEHWEM TOCYJAPCTBEHHbLIX OPraHoB U WX
TeppuUTOpMaNbHbIX OPraHoB, OPraHoOB roCcyAapCTBEHHbIX BHEOKKETHbIX (DOHAOB
W UX TeppuTOpuanbHbIX OpraHoB, OPraHoB MEeCTHOI0 CaMOYMpaB/eHus),
ABNAIOLLMECH 3eMMIeBNafeNbLlaMmu 1 3eM/enoib30BaTeNIiMU  COOTBETCTBYIOLLMNX
3eMe/IbHbIX YYaCcTKOB.

1.2.2. C 3asBNeHNEM O NpPeAoCTaBNEHMN MYHULMNANbHON ycnyrn Bnpase
06paTMTbCA NMUa, UMEKOLLMe TaKoe MpaBo B COOTBETCTBMM C 3aKOHOAATENIbCTBOM
Poccuiickoii ®efepaumn nMbo B CUIy HageneHUs uX 3afaBUTENMU B MOPSAKE.

YCTaHOB/IEHHOM 3aKOHOAaTe/NbCTBOM Poccuiickoit degepaunn,
COOTBETCTBYHOWLMMUN NMOSTHOMOYNAMN.

1.3. Tpe6oBaHUsi K MOPSIAKY WH(POPMUPOBAHUS O MNPELOCTABIEHUU

MYHWLMMNANbHOWN yCcnyru

1.3.1. VHdopmayms 0 nopsgke NpeaocTaBleHNs MyHWLMNANbHOW YyCayru
npegocTaBnseTcs:

1) nocpeAcTBOM pasMelleHns uHdopmauum, B TOM 4uCe O MecTe
HaxoXfeHus, rpapuke (pexxmme) paboTbl YMOMHOMOYEHHOrO OpraHa, ero
CTPYKTYPHbIX NOApPa3aeneHuii:

Ha odmuuanbHOM caliTe YNONHOMOYEHHOro opraHa B WHKHOpPMaLMOHHO-
TeNeKOMMYHUKALMOHHOW ceTn «HTepHeT» (ganee - ceTb «V/IHTEPHET»);

B (hefepanbHON rocyapCTBEHHON WH(OPMAaLMOHHOW cucTeMe «EAWHbIRA
nopran rocyfapCTBeHHbIX M MYHULMNANbHbLIX  YCAyr (byHKLWIA)»
(oanee - eawHbll nopTan), (eaepanbHOW rocyfapCTBEHHON WH(OPMALUOHHOW
cucteme «®eaepasbHblil peecTp FOCYAAPCTBEHHLIX W MYHWLMMANbHLIX YCAYyr
(byHKUnMiIA)» (panee - theaepanbHbIA peecTp);

B PernoHanbHOi rocyAapCTBEHHON WHGOPMaLMOHHONK cucTeme «lMlopTan
rocyfapCTBEHHbIX U MYHUMLUMNaNbHbIX yCnyr (hyHKuuid) HoBropogckoit obnactu»
(nanee -  pervoHanbHbIl  nopTan); pernoHanbHoOW  rocyfapCTBEHHO
MH(OPMaLIMOHHOV CUCTeMe «PeecTp rocyAapCTBEHHbIX U MyHULUNANbHbIX YCAYT
(byHKUMIA)» (Banee - permoHanbHbIA peecTtp);

Ha VH(OPMALMOHHBIX CTEHAAX B MOMELLEHUAX Y TTOTHOMOYEHHOTO OpraHa;

B MHOTO(hYHKUMOHaNbHbLIX LEHTpax MpefoCTaB/eHNs TOCYLapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (ganee - MoLL).

2) nNo Homepy TeneoHa ANA  CMNPaBOK  [JO/MKHOCTHLIM  NINLOM
YN0NHOMOYEHHOT0 OpraHa, ero CTPYKTYPHbIX NOApa3feneHuii;

1.3.2. Ha wH(opMaLMOHHbIX CTeHAax YMNOMHOMOYEHHOr0 opraHa, ero
CTPYKTYPHbIX MOApPasfeneHunii, Ha odguumanbHOM caiiTe Y NOAHOMOYEHHOrO
opraHa B ceTu «/HTepHeT», B (heflepa/ibHOM PEecTpe, B PerMoHasbHOM peecTpe
pa3meLtaeTcs nHhopmaLma:

1) MeCcTO  HaxoXfgeHus, NOYTOBbIA  agpec, rpaguk  paboThbl
YNONHOMOYEHHOr0 OpraHa, ero CTpyKTYPHbIX MoApasAeneHnid;

2) HOMepa TenedoHOB, MO KOTOPbIM OCYLLECTBNAETCA UHPOPMUPOBAHME MO
BONPOCaM MpejoCcTaBleHns MYHWLUMNANnbHOW YyCayru, B TOM u4ucie Homep
TeneoHa-aBToONHMOPMATOpPa;

3) TeKCT agMWHUCTPATMBHOIO perfamMeHTa, B TOM u4ucne nNopsAfoK
06)kanoBaHMs pelleHWn W geAcTBMiA  (6e3AelCTBMA)  JO/MKHOCTHBLIX  finL,
NpeAoCTaBAAWNX MYHULUNANbHYIO YCAYTY;

4) NopafoK MOTyYeHUS KOHCYNbTauuii (CcnpaBok).

1.3.3. Ha egnHom nopTtane, permoHanbHOM nopTane pasmeLLaroTcs:

1.3.3.1. VcuepnblBalOWmniA nepeyeHb [JOKYMEHTOB, HE0OX0AMMBIX ANA
npejoCTaBNeHNs  MyHWLUNanbHOW  ycnyru, TpeboBaHWs K  0GOPMIEHUIO
YKa3aHHbIX [OKYMEHTOB, a TakXe MepeyeHb [OKYMEHTOB, KOTOpble 3afBUTESb
BNpase NpeAcTaBuTb MO COBCTBEHHON MHULMATMBE.

1.3.3.2. Kpyr 3asButeneil.

1.3.3.3. CpoK npeAoCcTaB/ieHUs MYHULMNALHOW YCayru.



1.3.3.4. CTOMMOCTb MpefoCTaB/eHNS MYHULWUNANbHOW YCIyrn v Nopsagok
onnarsl.

1.3.3.5. Pe3ynbTaTbl NpeocTaBieHnNs MyHULMNANAbHON YCAyryn, NOpsgoK u
cnocoo6sl npefocTaBneHns [OKYMeHTa, ABnaloLerocs pe3ynbTaTom
MpejocTaBieHns MyHULMMNANbHOR yCayru.

1.3.3.6. VicuepnbiBatoLiuii nepeyeHb OCHOBaHWIA AN NPUOCTAHOBEHNS UK
0TKa3a B NpefoCTaBNEHNN MYHULMNAILHON YCaYTn.

1.3.3.7. VIHpopmauma o npase 3asBuTeNns Ha fgocyne6Hoe (BHecypebHoe)
obxanosaHue LeicTBuin (6e3geiicTBuns) " peLLeHwni, NPUHATBIX
(ocyuiecTBnseMbIX) B X0 NMPeAOCTaBAEHNA MyHULMNANbHOW YCYTW.

1.3.3.8. O6pasybl 3anofiHEHMS  3/IEKTPOHHON  (hOpMbl  3asBfiEHWUs O
MpejocTaBeHN MyHULUNANbHOR YCayru.

1.3.4. TocpeacTBOM  TeneOHHON CBA3M  MOXET  MpefoCcTaBNsAThHCA
MH(opmMaLms:

1) 0 MecTe HaxoXAeHUs 1 rpaduke paboTbl YNOIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHbIX NOApPa3AeneHnii;

2) 0 nopsagKe NpPesocTaBAeHNs MyHULMNANbHOR YCNyru;

3) 0 cpoKax NpeAocTaBAeHUs MyHULUNANbHOW YCNYTH;

4) 06 agpecax ouymManLHOro caiita Y noJIHOMOYEHHOrO opraHa.

1.3.5. Mpu NpesocTaBneHMN MYHULMNANbHOR YCAYr B 3N1EKTPOHHOI (hopme
3aABUTENIO0 Hanpas/seTca:

1.35.1. YBsegomseHve O TMpuUeMe W perncTpaunn  3asBneHua o
NpeAocTaBNeHN MYHULMUNANbHOR yCiyrn B ()OpMe 371eKTPOHHOIO JOKYMeHTa U
MHbIX JOKYMEHTOB, HEO6XOANMbIX ANS NPeAOCTaBNeHNS MYHULUNANbHON YCayTi.

1.3.5.2. YBefomieHne 006 OKOHYaHWU MpPefoCTaBNEHUS MYHWULMNaIbHOM
ycnyrm nnbo MOTMBMPOBAHHOM OTKase B NpueMe 3afBleHWs O NpefoCcTaBleHUn
MYHWULMNAaNbHOR ycnyru B (hOpme 31eKTPOHHOIO AOKYMEHTa U UHbIX JOKYMEHTOB,
Heo6X0AMMbIX 415 NPeA0CTaBNeHNA MyHULMMNANbHOR YCayri.

1.3.5.3. YBepom/sieHVe 0O MOTUBMPOBAHHOM OTKa3e B MPeLOCTABNEHUU
MYHWLMNaNbHOW yCiyru.

Il. CTAHOAPT NPEAOCTABAEHNA MYHULMMANBHON
YCNYrn

2.1. HanmeHOBaHVe MyHULMNANbLHOR ycayru

MpekpaleHne npasa MOCTOSHHOrO (6eccPOYHOro) nosb30BaHMA, Mpasa
6e3B03ME3AHOr0 MNO/b30BaHWSA, NpaBa MOXW3HEHHOTO HacneAyemMoro BfafeHuWs
3eMeflbHbIM Y4acTKOM, HaxofAWMMCA B MYHWLMNANbHON COBCTBEHHOCTW WU
rocyjapctseHHas CO6CTBEHHOCTb Ha KOTOPbI He pasrpaHuyeHa.

2.2. HaumeHoBaHMe opraHa, nNpeAoCTaBAAOLWEro MYHULUNANbHYIO
yenyry

2.2.1. MyHuumMnanoHas ycnyra npefocraBnferca:

ApmMuHucTpaunein MponeTapckoro ropoAackoro NoceneHus;

M®LL no MecTy XuTenbcTBa UNU NpedbiBaHMA 3aaBUTENS - B YacTu (nNpu
YCNOBUW 3aK/OYEHNA COrnalleHnii o B3aumogeincTanm ¢ M®LL).

2.2.2. He ponyckaeTca Tpe6oBaTb OT 3afBUTENSA OCYLLECTBAEHUA AeliCTBUA,
B TOM u4uC/le COrnacoBaHwii, Heo6XOAMMbIX AN MOAYYEHWS MYHULMNANbHOW

ycnyrm un CBA3aHHbIX C 06pau1,eH|/|eM B WHbIE OpraHbl WU opraHunsaunn, He
npeaycMOTPEHHbIX HAaCTOAWMM aAMUHUCTPATUBHBLIM PErNTaMEHTOM.

2.3. OnucaHue pesynbTata NpeAoCTaBNEHUS MYHULUMNANLHOW YCayTH

2.3.1. OkoHuYaTe/lbHbIM pPe3ynbTaTOM NpPeAoCTaBEHNS MYHMLMNAIbHO
yCnyru ABnseTca:

peLleHMe 0 MpeKpaweHMn npasa NOCTOAHHOro (6eCCPOYHOro) NoNb30BaHMUA
3eMeflbHbIM  y4aCTKOM, MnpaBa 6e3BO3ME34HOr0 Mo/b30BaHUA WM npasa
MOXW3HEHHOTO HacneAyeMoro BnafeHns 3eMe/ibHbIM Y4acTKOM.

2.3.2. Pe3ynbTaT NpeAoCTaBAeHUS MYHWLMNanbHOW YyCAyru MoXeT ObiTb
npegoctaBneH B (DOpMe  3NEKTPOHHOrO  JOKYMeHTa efMHOro noprana,
pervoHanLHOro noprana.

2.4. CpoK nNpeAoCTaB/ieHUS MYHULUUNANbHOW yCayru

2.4.1. MaKcMManbHbI CPOK NpefoCcTaBAeHUS MYHULMNANbHOW YCayru
cocTaBnseT He 6onee 15 KaneHAapHbIX [HeA €O [HS NOCTynfeHus B
YNOMHOMOYEHHBI OpraH [AOKYMEHTOB, YKasaHHbIX B MyHKTe 2.6. HacTOALLero
aAMUHNCTPATUBHOIO pernameHTa.

2.4.2. Pe3ynbTaT MpejoCTaBNeHUs MYHULMNANbHOW YyCnayrn BbigaeTcs
(HanpaBnseTcs) 3a9BUTENIO CMOCO60OM, YKa3aHHbIM B 3aB/IEHUN:

B (hOpMe 3NIEKTPOHHOI0 [OKYMeHTa, MOAMUCAHHOIO YMNOSTHOMOYEHHbIM
[LO/MKHOCTHLIM  IMLOM  C  WUCNO/b30BaHWEM YCUIEHHOW KBanuMuLMpoBaHHOW
3MEKTPOHHOI noanucy;

B (opMe [JOKYMeHTa Ha OyMaXXHOM HOCUTene, MOATBEPXAAOLLEro
cofiep>kaHne 3MIEKTPOHHOro [IOKYMeHTa, MOAMWCAHHOTO Y MOJIHOMOYEHHbIM
OpraHom, MOCPefCcTBOM Bbl4aynm 3afBUTENO  JIMYHO NOA pacnucky num6o
HanpasneHns JOKYMEHTa NoCpeacTBOM MOYTOBOro OTNpaB/ieHNs No yKasaHHOMY B
3asB/IEHNN NMOYTOBOMY afpecy.

Mpu Hannuumn B 3adBNEHNN YKa3aHMA O Bblfaye pesynbTata NpefocTaB/ieHns
MyHUUMNanbHOW ycnyru yepes M®L, no mecTy npeAcTaBieHWs 3asBneHus
YN0NHOMOYEHHbI opraH obecrneynBaeT B CPOK He MO3AHee 0AHOro paboyero AHA
CO [HA MNPUHATUA YNOMIHOMOYEHHLIM OpPraHOM COOTBETCTBYIOLLEr0 peLleHuns,
nepegadvy jokymeHta 8 M@ LL 4ns Bblgaun 3aaBUTENIO.

Mpy HanMyYMM TEXHUYECKO BO3MOXHOCTU 3/1EKTPOHHOI0 B3aMMOfeiCcTBuS
npu Bblgaye pesynbTaTta ycnyrm ¢ ucnonb3osaHnem AVC MOLL, po/mKHOCTHOe
MU0 YMOMHOMOYEHHOr0 OpraHa HanpasfifeT pe3ynbTaT MpefocTaBneHuns
MyHWLMNaNbHOM ycnyra B 3NeKTPOHHOM Buge. Cneyunanuct M®LL coctaBnset Ha
OyMa)KHOM HOcuTeNle JOKYMeHT, MOATBEPXAAKLW NI COAepXaHne HanpaBneHHoro
YMOMHOMOYEHHLIM OPraHOM 3/IEKTPOHHOIO JOKYMEHTa, 3aBepseT ero noAnucbio u
neyatsto M®LL 1 BbigaeT 3a9BUTENIO.

2.4.3. B cnyyvae ecnu B 3adBfIEHUN, NPEACTaB/IEHHOM HEMOCPEACTBEHHO WK
B 3/IEKTPOHHOI (hopme, OTCYTCTBYeT WH(opMauus o crnocobe nony4veHus
[LOKYMEHTa, fBMAIOLWErocs pe3ynbTaTOM MpefjoCTaBAeHWUs  MYHWLMNANbHOW
ycnyra, yKasaHHblli [OKYMEHT HanpaBnseTcs 3aaBUTe/Il0 NOCPeACTBOM MOYTOBOMO
OTMpaBeHNs Mo yKasaHHOMY B 3aABJIEHUW MOYTOBOMY afpecy.



2.5. HopmaTuBHbIe MpPaBoBble aKTbl, PerynupyloLline npegoctasieHune
MYHULMMNaNLHOM YCNyru

MepeyeHb HOPMaTUBHBbIX NpaBoBbIX aKTOB, perynupyrowmx
npejocTaBleHne MYHULMNANbHOW YCNyru, pa3MeLlaeTcs Ha opuumanbHOM cainTe
YMNOMHOMOYEHHOr0 OpraHa B CeTW «VIHTepHeT», pervoHajbHOM peecTpe, Ha
eIMHOM nopTasne 1 pernoHasbHOM rnopTane.

2.6. WcuepnbiBalOWnini nepevyeHb [OKYMEHTOB, He0OXOLUMbIX B
COOTBETCTBUM C HOPMAaTMBHbIMU MPABOBbLIMU aKTaMu AN nNpefocTaBneHuns
MYHULWUNANBLHOW YCAYrM W YCAYr, KOTOPble ABMAKOTCA HE06XOAUMbLIMU U
obsasaTeNnbHbIMU ans npegocTaBneHns MYHULMMNANbHOWN yecnyru,
noAnexawmx npeacTaBNeHUI0  3asBUTeNeM, CNocobbl WX  MOMYyYeHUs
3aABMTeNeM, B TOM 4uUC/ie B  3/MeKTPOHHON dopme, NOPAJOK WX
npegoctaBieHUs

2.6.1. C uenblo npekpawieHMA COOTBETCTBYIOLLErO0 Mpasa B OTHOLLEHUN
3eMEe/IbHOr0 Y4YacTKa 3asBuUTe/Nb HanpasnseT (NpeacTasnser):

3afBneHne 06 O0TKase OT mpasa NOCTOAHHOro (6eccpoYHOro) Mosb30BaHUS,
npasa 6e3B03Me3[HOr0 NONb30BaHWA WKW MNpaBa MOXWU3HEHHOr0 Hacnefyemoro
BNafileHNs 3eMeflbHbIM  YYacTKOM (Janee Takxe 3adBleHue, 3asBfieHWe o
npegjocTaBneHny MyHWLUMNanbHOW YCayru) no npUMEpHOl (opme COrnacHo
npunoxeHuto Ne 1K HacToALWEeMY afMUHUCTPATUBHOMY PErflaMeHTy;

KONuA OKYMeHTa, YAO0CTOBEPSAIOLLErO MMYHOCTL 3adaBUTENS (ANA rpaxXiaH);

corflacvie opraHa, CO3/aBLUEro COOTBETCTBYIOLLEE IOPUANYECKOE L0, UK
WHOTO AEeNCTBYIOLLErO OT WMEHW YyupeauTens opraHa Ha OTka3 OT npa.a
NOCTOAHHOrO (6ecCpOYHOro) MNO/b30BaHMA 3eMefibHbIM  yuyacTKOM (B Clyyae
obpalleHnsa 3a npekpaweHMeM npaBa NOCTOSHHOrO (6eccpoYyHOro) nonb3oBaHUA
3eMe/IbHbIM Y4YaCTKOM COOTBETCTBYIOLLMNX HOPUANYECKNX NNLL);

BOKYMEHTbI, YA0CTOBEPAIOLLME NPaBa Ha 3eMe/bHbI Y4acToK, a B Clyyae Ux
OTCYTCTBMS - KOMWA  pelleHns opraHa MeCTHOro Ccamoyrnpas/ieHus o
npefocTaBneHnn 3eMeNbHOro yyacTka (B C/yyae, eciim yka3aHHble JOKYMEHTbI HE
HaxoaaTca B pacnops>KeHWW OpraHoB rOCYapCTBEHHOW BfacTW, OPraHoB
MEeCTHOro camoynpas/ieHns Mbo NoABeJOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam
WM OpraHaMm MecTHOro camMOoyrnpaB/ieHUs OpraHn3aumii);

KONUW [OKYMEHTOB Ha 3eMefbHblli y4acTOK, MNpaBa Ha KOTOPbIA He
3apernctpupoBsaHbl B EIMPH (B cnyyae Hanuums);

KOMUU [I0OKYMEHTOB, Y[0CTOBepAlOWMX (yCTaHaBAMBalOLWMX) MpaBa Ha
3eMefibHbIii YYacTOK, ecnv NpaBo Ha AaHHbI/ 3eMeNbHbI Y4acTOK B COOTBETCTBUU
C 3aKoHOAaTenbCTBOM Poccuiickoid  degepauuy  NpU3HaeTCa  BOZHUKLIUM
He3aBMCMMO OT ero perucTpauuun B EFPH (B cnyyae Hanmums).

2.6.2. TMpu ob6paleHnn 3a MpefocTaBAeHWEM YCNYyru npeacTaBuTens
3aABUTENA JO/KEH ObiTb NPeAbABAEH AOKYMEHT, NOATBEPXKAAOLWMIA NONHOMOUNS
npescTaBuTeNs.

2.6.3. Tlo cBOeMy >enaHui 3afaBUTE/lb MOXET MNpeACTaBUTb WHbIE
[OKYMEHTbI, KOTOpble, MO ero MHEHWI0, UMEeKOT 3HAYeHWe Npu MpefoCTaBleHUN
MYHULMNaNbHOR yCiyru.

2.7. Wcuepnbinawowmnii nepeyeHb [OKYMEHTOB, He0OXOLMMbIX B
COOTBETCTBMM C_HOPMaTUBHbLIMW MPABOBbIMY aKTaMn AN MPeaocTaB/ieHnm
MYHUUMMNANbLHOW  YCNyrn,  KOTOpble  HaxogATca B pacropskeHuu

rocygapCTtBeHHbIX OpraHoB, OpraHoB MECTHOro camoynpaB/ieHMA WU WHbIX
OpraHoB M KOTOPbIE 3aABUTE/b BNpaBe NPeAoCTaBUTh, a TaKXe crnocobbl nx

NoNy4YeHNs 3asaBUTENSMWU, B TOM 4YucCie B 3/1eKTPOHHONM (hopme, MOPSAAOK UX
npegcTas/ieHNs

2.7.1. JOKyMeHTbI, KOTOpble 3anpalinBatoTCA Y MONHOMOYEHHbLIM OpraHoM
MocpescTBOM  MH(OPMAUMOHHOTO  MeXBEeLOMCTBEHHOIO  B3aMMOAENCTBUA
B CNyyae, E€cnu 3afBUTeNlb He MNPeAcTaBuil  YKasaHHble [OKYMEHTHI no
CO6CTBEHHOW MHULMATUBE:

Bbinucky n3 EMPKOJT o topuanyeckom nuue, ABNAAIOLWEMCA 3asBUTENeM O
npesoCTaB/ieHNN MyHULUNaNbHOW yCnyru;

BbINMCKY 13 EMPUIM 06 nHAMBMAYanbHOM NpearnpuHUmarene, aBasoLLemcs
3afBMTENEM O NPefOCTaBNEHUN MyHULMMANbHOR yCyru;

BbiNcka n3 EMPH o npaBax Ha 3eMefibHbI/ y4acTOK Uau yBeAaoM/eHne 06
oTcyTcTBuM B EFPH 3anpalumBaembiX CBefeHWI O 3apernCTpPMpOBaHHbIX MpaBax
Ha YKa3aHHbI 3eMefibHbIi Y4acToK;

[LOKYMEHTbI, YA0CTOBEPSAIOLLE NPaBa Ha 3eMeflbHbI YUYacToK, a B Cly4ae uUx
OTCYTCTBUA - KOMWUA pELUeHWs opraHa MeCTHOro camoynpaBsineHus o
npefocTaBNeHN 3eMefIbHOro y4acTka (B Cflyyae, ecnm yKasaHHble [JOKYMEHTbI
HaxoAaTcs B PacnopsXXeHWM OpraHoB rOCYAapCTBEHHON BNacTW, OpPraHoB
MECTHOI0 camoyrnpasfieHna NM60 NOLBEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam
WA OpraHam MeCcTHOrO CamMOynpaB/ieHUs OpraHn3aLui).

2.7.2. HenpeactaBneHne 3adaBuTeNIeM [LOKYMEHTOB, Haxogawmxcd B
pacnopsXeHuy rocyfapCTBEHHbIX OpraHoB, OPraHoB MECTHOr0 caMoynpaBfieHnsa un
MHbIX OpraHoB He fBNAETCA OCHOBaHWeM [N OTKasa B MNpPefoCcTaB/eHnm
MYHULMNaNbHOW YCnyru.

2.8. YKasaHue Ha 3anpeT TpeboBaTb OT 3asABUTENA

2.8.1. 3anpeleHo TpeboBaTh OT 3aABUTENSA:

npeAcTaBfeHns  LOKYMEHTOB UM WMH(OpPMauMnM  WUAM  OCYLLECTB/IEHUA
[eiicTBUiA, NpeAcTaBneHWe WAW OCYLLECTBAEHUE KOTOPbIX He MpeayCcMOTPEHO
HOPMaTUBHbIMU npasoBbIMU aKTamu, perynupyrowmmm OTHOLUEHNS,
BO3HMKalOLL e B CBA3W C NPeAoCcTaBAeHneM MYHULNMANbHOW YCIyru;

npeactaBneH™ [AOKYMEHTOB U MH(OpMauumn, KOTOpble HaxoAATCA B
pacrnops>xeHU OpraHos, MPEAOCTaBAAOWMNX MYyHULUNANBHYIO YCAYrY, WHbIX
rocyfapcTBeHHbIX OpPraHoB, OPraHOB MeCTHOro CaMOynpaBfieHUs U OpraHu3auuii,
B COOTBETCTBMU C HOPMATMBHbIMU MPaBOBbIMK aKkTamu Poccuiickoin ®defepaunm,
HOpPMaTVMBHbLIMW NPaBOBbIMU aKTamu Cyb6bekTOB Poccuiickoin ®egepauum u
MYHULUNaNbHbIMU MPaBOBLIMU aKTaMu;

npefcTaBfeHNs [OKYMEHTOB W WH(opmauum, oTcyTcTBuMe u  (1nun)
He,OCTOBEPHOCTb KOTOPbLIX HE YKas3blBa/WCb MPWU MepBOHAYalbHOM OTKase B
npreme [JOKYMEHTOB, HEOOXOAWMbIX AN MPefoCTaBfeHNs MYyHULMNanbHOR
ycnyru, Ambo B NpPeAocTaBleHUU MYHWUUMNANLHON YCAyru, 3a WCKIOYeHWEM
c/lyyaeB, NMpefyCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctaTbun 7 PefepanbHOro 3akoHa
0T 27.07.2010 Ne 210-®3 «O6 opraHu3auum NpeaoCcTaBeHNs rOCyAapCTBEHHbIX U
MYHULUMANbHBIX YCIYyr»:

- M3MeHeHMe TpebGOBaHWii HOPMATMBHbLIX MPaBOBbIX aKTOB, KacaloLMXCs
NpesocTaBNeHns MyHWUUMaNnbHOM YCAyru, nocne MepBOHa4YanbHOM nogayun
3aBIeHNA 0 NPeAOCTaBAEHNN MYHULMNANLHOR ycnyru;



- HanMuue OWMGOK B 3asBAEHUM O MpPeJOCTaBAEHUN MYHULMUNANbHOI
YCNYyTu W [OKYMEHTax, NMoAaHHbIX 3asBUTe/eM Noc/e NepBOHA4a/lbHOro 0TKasa B
npueme [OKYMEHTOB, HEOGXOAMMbIX [/ NPeAoCTaBNeHUs MYHWULMNANLHO
ycnyru, nn6o B MpefoCTaB/eHUN MYHULMNASbHOW YCMYTM W He BK/KOUEHHBIX B
NpefCcTaBNeHHbI paHee KOMNIEKT JOKYMEHTOB;

- WCTeYeHWe CpoKa [eiiCTBMS [AOKYMEHTOB WAM U3MeHeHUe WMHBopMaLum
nocfe NepBOHAa4YalbHOrO OTKa3a B MpUeMe [AOKYMEHTOB, Heo6X0AWMbIX A/1s
NpefoCTaBNEHNs  MyHUUMNasbHOW  yciyru, nu6o B MpefocTaB/eHUM
MYHULMNAIbHON YCyTY;

- BbISIBNEHWEe [OKYMEHTaNbHO MNOATBEPXAEHHOrO (hakTa (MPU3HAKOB)
OLUMGOYHOrO WM MPOTUBOMPABHOIO feiicTBUs (6e3aelicTBMS) LOMKHOCTHOO
AMua opraHa, MpefoCTaBASIOWEr0 MYHULMNANbHYI YCAYry, MYHULMUNaNbHOrO
cnyxauiero, pa6otHuka ML, npu nepBoHayaibHOM 0TKase B Npueme
[OOKYMEHTOB, HEOOX0AMMBIX [ MPeAOCTaBeHNs MYHULMNANLHOW YCayru, M6o
B MNPefocTaBfieHUN MYHULUNAILHON YCMyru, O Y4eM B MUCbMEHHOM BUAe 3a
MOANUCHIO PYKOBOAWTENS OpraHa, MpefoCTaBAsSOWEr0 MYHULWNANLHYIO YCaYry,
pykoBoautens M®LL npu nepBoHa4YaNbHOM O0TKase B MpuUeMe [OKYMEHTOB,
HEo6XOANUMbIX [A1s MpPefOCTaB/eHUs MYHWULMUNANbHOW YCNyry, YyBefOMAseTCs
3asiBUTE/b, @ TAKXe NPUHOCATCS N3BUHEHUS 33 LOCTaB/IEHHbIE HEeY[06CTBa.

2.9. WcuepnbiBalownili nepedeHb OCHOBaHWIA [ OTKasa B npueme
[IOKYMEHTOB, HEOOX0AUMbIX /151 MPeAoCTaBNeHNSA MYHULMNANbHOWR ycnyri

2.9.1. OcHOBaHMAMM [N O0TKa3a B Npveme LOKYMEHTOB AB/AOTCA:

Y NONHOMOYEHHbI OpraH He HaZeneH MOJIHOMOYMAMU NPUHATUA PELLEHUA B
OTHOLLUEHWUW 3eMefIbHOT0 YYacTKa;

3afBUTENb He YMO/MIHOMOYeH 06pallathcs C 3afBNeHWeM O MNpeKpaLieHum
COOTBETCTBYIOLLEr0 Npasa.

2.9.2. MoTuBMpOBaHHOE pelleHMe 06 O0TKase B MNpuUeMe [LOKYMEHTOB C
yKazaHMeM BCEX OCHOBaHWIA ANS OTKasa BblAAeTCA WM HamnpaBiseTcs 3asABUTENIO B
TeyeHne 3 pabounx AHe Co AHSA MPUHATUSA TaKOro peLleHmns

2.9.3. 3asABUTeNM MMEKOT NpaBO MOBTOPHO 06paTUTLCA 3a MOJYyYEeHUEM
MYHULUMNANbHOW YCAYrn Tocfe YCTPaHeHUs MNPeAyCMOTPEHHbIX HACTOALUM
MYHKTOM OCHOBaHWIi 45 0TKa3a B Mpreme JOKYMEHTOB.

2.10. WcuepnbiBaloWwuii nepedeHb OCHOBAHWA AN MPUOCTAHOB/EHNSA
UM 0TKasa B NpejoCcTaB/eHN MyHULMNanbHOW ycnyru

2.10.1. OcHoBaHuA ans NPUOCTAHOBNEHMUA npefocTaBNeHUSA
MYHWULUMNANbHOM YCAYTn OTCYTCTBYHOT.

2.10.2. OcHoBaHUA aNns 0TKasa B NPeAoCTaB/EHNN MyHULMNANLHOW yCayru
OTCYTCTBYIOT.

2.11. TlepedyeHb YCAyr, KOTOpble ABATCA  HEO6XOAUMbIMU 1
0653aTeNbHbIMN 415 NpefoCTaBAeHUs MyHULUNANbHON ycayru, B TOM Yuche
CBefleHUs 0 [OKYMeHTe (JOKYMeHTax), BbljaBaemMoM (Bblp,aBaeMblx)
opraHusaumMsamMu, y4yacTBYWOLWWMU B NPefoCTaB/NEHUN  MYHULMMANLHON
ycnyru

Ycnyru, KOTOpble SBASIOTCA HEOGXOAWMbIMU U 06s3aTeNbHbIMU - A/1s
MnpejoCTaBNEHNSt MyHULMNANLHO YCIyry, OTCYTCTBYIOT.

2.12. MopsAgoK, pasMep W O0CHOBAaHMA B3WMAaHWA rOCYAapCTBEHHON
MOLU/IMHBLI U MHOW NAaTbl, B3MMaemoii 3a NpejocTaB/ieHVe MyHULMNanbHON
ycnyru

MyHuLMNansHasa ycnyra npefocTasnseTca 6ecnnarHo.

2.13. TlopApok, pasMep UM OCHOBaHMA B3WMaHUA nnaftbl  3a
npefocTaBfieHe  YCNyT, KOTOpble  ABAAKOTCA Heo6Xxo0ANMbIMU n
06513aTeNbHbIMMN AN NPefoCTaBeHNS MyHULUNANBHOW yCayrn

Mnata 3a npefocTaBneHne ycnyr, KOTOpble ABAAOTCA HEO6XOAUMBIMU U
0653aTeNlbHbIMU AN NPeAOCTaBNEHNS MYHWULMNanbHOW YCNyru, He B3MMaeTcs B
CBA3M C OTCYTCTBMEM TaKUX YCAYT.

2.14. MaKcUManbHbIA CPOK OXWUAAHUA B o4epeau npu nojadye sanpoca
0 nNpefocTaB/IeHUN  MYHULMUNaNLHOW YCayru, ycnyru, npeaocraBiseMon
opraHusaumeit, y4acTByoLLein B MpeaocTaBeHNN MyHULMNANbLHOW yenyru, m
npu nony4vyeHnun pesynbrarta NpefocTas eHNA TaKUX ycnyr

Bpemsa oxupaHus B odepefu npu nofjadve 3aaBleHWUs O MPefocTaBieHUn
MYHULMNaNbHOM yenyra, ycnyru, npefocTaBaseMoin opraHusauuen,
yuyacTBytoLleli B MpefOCTaBAEHUM MYHULMNANbHOW YCAYrn, v Npu MNOayyYeHum
pesynbTaTta NpeAocTaBieHNsa Takoin yCnyru He AOMKHO NpeBbiwaTth 15 MUHYT.

2.15. Cpok 1 nopsafok perucTpaumm 3anpoca 3asBuTens 0
npefocTaBfeHnn  MyHULMUNANLHOR YCayru u ycnyru, npefocTasiseMon
opraHusalven, y4acTByrLLeid B NPefoCTaBNEHNN MYHULMMNAbHON YCyru, B
TOM 4uncne B 3/1IeKTPOHHOI hopme

3afBneHne 0 NpefoCTaBNEHNN MYHWUMNANbHOM ycayru, B TOM 4uche
nocTynuellee B 31eKTPOHHOW (opmMe C MCNONb30BaHWMEM eAWMHOro nopTana,
pervoHancHoro noprtana nun6o 4epes MOLL, peructpupyetcd B TedeHue 1
paboyero AHA CO AHS NOCTYMN/eHWsA 3afBNeHUS B CTPYKTYPHOM MOApasfeneHunn
YNOMHOMOYEHHOr0 OpraHa, 0TBEeTCTBEHHOM 3a Be/leHWe [ieN0npoun3BoCTBa.

2.16. Tpe6oBaHMA K MOMELLEHNAM, B KOTOPbIX MNpeAocTaBnsaercs
MYHUUMNanbHas (gcnyra K MeCTYy OXWjaHusa W MpreMa 3aaBuTeneir”
pasMeLLeHno 1 O(OPMIIEHNIO BU3YaslbHOM, TEKCTOBOM W MYy/NbTUMEAUIAHOA
MHopMaL MK 0 NopsLKe NPesocTaBNeHUs MyHULMNANbBHOM yCnyrn

MecTa,  npeAHasHauyeHHble AN O3HAKOMJEHWS  3asBuUTenein ¢
MH(OPMAaLMOHHBIMU MaTepuanaMn 1 3anofHEHUs AOKYMEHTOB, 06opyaytoTcs
MH(OPMaLMOHHBIMU cTeHgaMu,  CTyNnbfMW,  CTOMAMMK (cToiikamn) n
obecrneumBaloTcs  06pasuamu  3amMofiHEHMs  LOKYMeHTOB,  6Gymarod  u
KaHUEeNAPCKUMU  NPUHAANEXHOCTAMU  ANna  obecneyeHUss  BO3MOXKHOCTM
0hopMIeHNS [OKYMEHTOB.

B mecTax Ans 3anonHeHWs LOKYMEHTOB [O/KeH ob6ecneymBaTbCa AOCTYN K
HOPMaTWUBHbIM NpasoBbIM aKTam, perynupyowmnm npegocTasneHune
MYHWULMNANbHOMI yCyriu.

MecTa ang oxugaHus o60opyaytoTCA CTYNbAMU, KPeCeNbHbIMU CEKLUAMU
nam ckambamu (6aHkeTkamu). KonmyecTBO MecT ANS OXWAaHWA onpepensercs
ncxoasa M3 (HakTMUECKON Harpysks U BO3MOXHOCTEA NS UX pasMeLleHus B
30aHUN.

MomeweHns ANns HeMoCpPeACTBEHHOrO B3aMMOAENCTBMA C 3afBUTENAMU
MOryT 6bITb OpraHu3oBaHbl B BUAE OTAe/bHbIX KabUHeTOB 160 B BUAE OTAENbHbIX
paboumnx MecT.



KabuHeTbl, MnpefjHa3HauyeHHble A8 Mpuema 3asBuTeneid, AOMKHbI 6blTb
o60opyaoBaHbl  UHPOPMALUOHHLIMKU  Tabnnukamu (BbIBECKamMy) C  yKasaHUEM
HoMepa KabwHeTa, (hamMunuu, UMeHW, oTuyecTBa (MPWU HaAUyMM) U JOMHKHOCTU
MYHULUMNaNbHOTO ClyXallero, rpauka npuema 3asBuTeNeid ANA  AUYHOIO
npescTaBieHNs LOKYMEHTOB U KOHCY/IbTUPOBaHWS.

Kaxpoe paboyee MecTo [JOMKHO ObiTb 060pPYA0BAHO MNEPCOHANbHbLIM
KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTYyNa K Heo6XoAuMbIM MHAOPMaLNOHHBIM
6asam, neyaTaloLLMM 1 CKaHVPYIOLWWUM YCTPOWCTBaM.

Bxog B 34aHvWe YNOAHOMOYEHHOrO OpraHa Jo/bKeH 6biTb 060pyLoBaH
UH(OPMaLMOHHOW  Tab/nmMukoil  (BbIBECKOM),  cofepxKalleii  cnegyroLyro
WH(opMauuio:

HauMeHOoBaHue;

MeCTO HaxoXeHus;

pexxum paboTbl;

afipec ouUManbHOro CcaiTa;

Teneq)OHHbIVi HOMEP 1 aApec 3NeKTPOHHOW NOYTbI.

B uenax opraHusauuy 6ecnpensTCTBEHHOrO 4OCTyNa UHBaNMAOB (BKIOYas
MHBANNA0B, WCMOMb3YIOWNX KPecna-Konsackm u cobak-nmpoBOAHWKOB) K MeCTY
npesocTaBNeHnsa MYHULMNaABHON yenyrn um obecneynBaroTCs:

ycnoeusa 6ecnpenATCTBEHHOr0 A0CTYNa K 00bEeKTY (34aHUI0, MOMELLEHUIO),
B KOTOPOM MpefocTaBnfeTcd MyHWuunanbHas ycnyra, a Takke Ans
6ecnpensTCTBEHHOrO  M0OMb30BaHWA  TPaHCMOPTOM, CPeACTBaMM  CBA3M U
WH(opmaunu;

BO3MOXHOCTb CamMOCTOATENIbHOTO MEPeABVMKEHMS MO  TeppuTopuM, Ha
KOTOpPOl/  pacnonoXxeHbl  00bEeKTbl  (34aHWsA,  MNOMELLEHWs), B  KOTOPbIX
npejocTaBaseTcs MyHUUMNanbHas ycnyra, a Takke BXOfa Ha Takue 06bEKTbl U
BbIX0fa U3 HWUX, MOCajKu B TPAHCMOPTHOE CPeACTBO W BbICAAKW U3 HEro, B TOM
ymchne ¢ UCNob30BaHNEM KPecna-KONMsACKY;

Hagnexallee pasmelleHne 060pyAOBaHWA W HOCUTENel WHGpopMaumu,
HeobxoguMmbIX [Ana obecneyeHnss 6GecnpenAaTCTBEHHOro AocTyna K 06bekTam
(30aHnAM, NOMeLLEHMAM), B KOTOPbLIX MPeAoCcTaBnfeTcs MyHULMNanbHas ycnyra, ¢
YUYETOM OrpaHUYeHni XN3HeAeATeNbHOCTY;

ny6nnpoBaHWe HEO6XOAUMOI 3BYKOBOW U 3pUTENbHON UH(opMauuu, a
TaKKe Hafnuceid, 3HaKOB W WHOW TEKCTOBOW W rpadnyeckoin MHpopmaumm
3HaKaMu, BbIMONHEHHbIMY pefibePHO-TOUEUHbIM WpUTOM Bpaiing;

CONPOBOX/EHNE WHBANUAOB, MMEKLWMUX CTOMKMe paccTpoicTea (yHKUUM
3pPEHUA 1 CaMOCTOSATEIbHOT0 NepeABVKEHNS;

[ONyCK CypAonepeBoAYrKa 1 TUHNOCYpA0NepeBOgUMKa,;

[0NyCK c06aKn-npoBOAHNKA Ha 006bEKTbI (3[aHNS, NOMELLEHUS), B KOTOPbIX
npejocTaBaseTca MyHULMNanbHasa ycnyra;

OKa3aHue MOMOLWM B NPEOAOSeHUN 6apbepoB, MeLAKLWMX MNOoNyYeHUto
MYHWULMNANbHOM YCAYT HapaBHE C APYTUMU IMLAMN.

B cnyyae HEBO3MOXHOCTVM MOMHOCTbKO  MNPUCMOCO6GUTL  MOMeLLeHue
YNOAHOMOYEHHOTO  oOpraHa C  y4eToM  NOTpe6HOCTM  MHBanMga  emy
obecneymBaeTcs 4OCTYN K MeCTy NpeAoCcTaBAeHNs MyHULUNANbHOR yCayru.

2.17. MNokasaTenn AOCTYNHOCTN N KavyecTBa rocyfapCTBEHHOI ycnyru, B

TOM 4WUCMe KO/IMYECTBO B3aMMOAEACTBUN 3asBUTENIA C [O/DKHOCTHLIMU

amnaMn Npyu NpejocTaBfieHUN  MyHUUMNanbHOW  ycnyrm  un - uX

m)o OJDKMNTENIbHOCTb, BO3MOXHOCTb MOSTYYEeHUS TOCYLapCTBEHHOW ycnyru B

d)ﬁ—'., BO3MOXHOCTb MONYYEHUSA WHMOPMaUUM O Xofe MpefoCcTaBNeHUSA

rocyfapcTBeHHOI ycayru, B TOM Yuc/e ¢ UCNO/b30BaHNEM MHMHOPMaLNOHHO-
KOMMYHUKALMOHHbIX TEXHONOT Wi

2.17.1. MokasaTensMn KayecTBa M AOCTYMHOCTM MYHULMNANbHOW YyCAyru
ABNIAETCA  COBOKYMHOCTb  KO/MYECTBEHHbIX W  KAYeCTBEHHbIX MNapameTpos,
Nno3BONALIWMX U3MEPATb W OLEeHMBATb MPOLECC W pesynbTaT NpefocTaBeHUs
MYHULMNaNbHOR ycnyru.

2.17.2. TokasaTensimMy [OCTYMHOCTW MpPefOCTaBAeHUS MYHULMNANbHON
YCNyru aBaoTCa:

TpPaHCNOpTHasA [OCTYMHOCTb K MeCTaM MpefoCcTaBNeHWs MYHUUMNANbHOM
yCnyru, B TOM 4ncre 4nis v, ¢ orpaHnyeHHbIMU PU3NYECKUMU BO3MOXHOCTAMMU;

BO3MOXHOCTb ~ NO/MYyYeHWS  MNOJHOW,  aKTyanbHOW ¥ [OCTOBEpHOM
nHopMaL MK 0 NopsaKe NPefoCTaBAeHNs MyHULMNANbHOW yCAyru, B TOM Yucne B
3N1EKTPOHHO hopMme;

BO3MOXHOCTb  BblGOpa crocoba ob6palieHns 3a npefocTaB/leHNEM
MyHUUMNanbHOW  ycnyru  (AMyHO,  Yepe3  NpeACTaBUTENs,  MOYTOBbIM
oTnpasneHvem, uepes M®LL, nocpeAcTBOM eAMHOr0 MopTana, PernoHanbHoro
noprana);

BO3MOXHOCTb MOMYYEHUA MH(OPMALUK O NOPALKe U Xo4e NpefocTaBieHmns
MYHULUMNaNbHOW ycnyru, B TOM 4ucine C WUCMNONb30BaHWMEM WH(OPMAaLMOHHO-
KOMMYHUKALVOHHbIX TEXHONOTNA.

2.17.3. MokasaTensMu KayecTBa NPefoCTaBNeHNS MYHULUMNANbHOR ycayru
ABNAIOTCA:

CTeneHb YAOBMETBOPEHHOCTW 3asBUTE/Ell KauyecTBOM W AOCTYMHOCTbIO
MYHULMNaNbHOW YCAyTu;

COOTBETCTBME MPEAOCTaBAAEMON MYHULMNaNbHOW Yycayrn TpeboBaHMAM
HaCcTOoALLero afMMHNCTPATUBHOIO PerfameHTa;

co6/0eHNe CPOKOB NPeA0CTaBNEHNA MYHULMMANBHOW YCNyru;

KONNYecTBO 060CHOBAHHBIX Xanoo.

2.17.4. Tlpn NoAyYeHUN MYHULMNAaNbHON yCNyru 3asBuTeNb OCYLLecTBAseT
He 6oniee ABYX B3aMMOLENCTBUIA C LO/MKHOCTHbIMU NMUaMW Y NONHOMOYEHHOTO
opraHa.

MpoAOMKNTENLHOCT KaXOro B3auMOAeWCTBUA He [OSKHa MpPeBblllaTh
15 MUHYT.

2.18. VHble Tpeb6oBaHWA, B TOM 4uC/ie YYWUTbIBalOLLME OCO6EHHOCTU
npeaocTaBneHnss  MyHuuunanbHod ycnyrm B M®L, 1 ocob6eHHOCTM
npefocTaB/eHNA MyHULUNANbHOM YCYTr B 3/1eKTPOHHOM thopme

2.18.1. 3asBurtenam obecneynsaeTca BO3MOXXHOCTb nonyyeHus

MH(OpMaLUK 0 NopsiiKe NPeAoCTaBeHUs MyHULMNANbHOW YCayrn, B TOM YKCAe C
UCMONb30BAHWEM €AMHOrO MopTana, PervoHasbHOro noptana, a Takxke
BO3MOXHOCTb KOMUPOBaHUS (hOPM 3asBIEHMIA N UHbIX LOKYMEHTOB, HEO6XO0AUMbIX
A0S MONYYeHUs MyHULUNANLHON yciyru,



2.18.2. MNMpuem JOKYMEHTOB W Bblfaya pesynbTata MyHULUNaNbHOW ycnyru
MOXeT ocyLlecTBnATbcA B M®PL, no npuHUMNY 3KCTeppuTOpManbHOCTU — npu
HaMuyMn  3aK/OYEHHOro  cornaleHus 0  B3aMMOfeicTBUM  Mexay
YNonHOMOYeHHbIM opraHom n FTOAY «M®Li».

2.18.3. Tpwn HanpaBneHWW 3asBNEHMS O MPeLOCTaB/IEHUN MYHULUMNANbHOW
ycnyrn B 3MeKTPOHHOW opme 3adaBWTenb  opMupyeT  3adB/leHME Ha
npefoCcTaBNeHNe MYHULMNANbHON ycnyru B opme 31eKTPOHHOT0 JOKYMEHTa U
NOAMMUCLIBAET €ro 3/1eKTPOHHOM MOAMUCbI0 B COOTBETCTBUM C TpeboBaHMAMYU
depfepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3, deaepanbHOro 3akoHa
0T 27.07.2010 Ne 210-®3 v MNpaBun onpefeneHns BUAOB 3M€KTPOHHON nognucu,
MCMOMb30BaHWE KOTOPbIX  [OMYCKaeTca npu ob6palleHun  3a MNoMy4YeHuem
roCyflapCTBEHHbIX W MYHULMMNANbHLIX YCNYr, YTBEPXAEHHbIX MOCTaHOB/IEHWEM
MpaBuTenbcTBa Poccuiickoin ®epepaymm ot 25.06.2012 Neo 634,

UB COCTAB, MOC/TIEAOBATE/IbBHOCTb n ., CPOKN
BbIMONHEHNA AODMWHWUCTPATUBHBIX TMPOUEAYP (AENCTBUW),
TPEBOBAHUNA K TIOPAAKY WX BbLIMO/IHEHWA, B M 4NCh

OCOBEHHOCTMH,, BbIMOJ/IHEHWVA AOMUNHNCTPATUNBHbBLIX
I'IPOIEI,EEIYP ( EI/ICTBI/II/I? B OJIEKTPOHHOW ®OPME, A TAKXE
OCOBEHHOCTN BbIMO/THEHUA AOMNHNCTPATUBHBLIX

MPOLIEAYP B ML

3.1. WcuepnbiBalOWwnini nepevyeHb aAMUHUCTPATUBHbLIX NpoLeLyp
(nencteunin)

1) npvem un perucTpauus 3asBieHNs O NpPesocTaBAeHUN MYHULMUMNANbHOM
YCAYTY N UHBIX OKYMEHTOB;

2) HanpaB/ieHMe MeXBeLOMCTBEHHbIX 3anpocoB (MpU HEOBXOANMOCTK);

3) paccMOTpeHue AOKYMEHTOB W MPUHATUE pelleHns O npeaocTaB/ieHUM
MYHULMUMANLHOW ycnyru;

4) odopmneHne u Bblgaya (HanpaBfeHWE) 3asBUTENIO  [OKYMEHTOB,
ABNAOLWMXCS pe3ynbTaTOM NpeAoCcTaBNeHNS MYHULMNALHOW YCAYTu.

5) HanpaBneHue yBeJOMMEHWS O NPEeKpalWeHUM npaBa Ha 3eMenbHbI
y4acTokK

32. Tlpyem 1 perucTpauus 3asiBfeHUM O  NpPefoCTaBeHUM
MYHULMNANLHOM YCAYrn 1 UHbIX JOKYMEHTOB

321 OCHOBaHMeM Ans Hauyana afMWHWCTPATMBHON npoueaypbl sBAsSeTCS

NOCTYNNeHNe OT 3afBUTENs 3asaBfiEHWs O NPefOCTaBAeHUU MYHULMNAIbHOM
YCAYTN U UHbIX JOKYMEHTOB:

Ha OYMaXHOM HOCMTene HEenocpeAcTBEHHO B YMOMHOMOYEHHbI OpraH,
MoLi;

Ha OyMaXHOM HOCuTene B YMO/SHOMOYEHHbI OpraH MOCPeACTBOM
NMOYTOBOrO OTNPaBNEHNUS;

B (JOpME 3NEKTPOHHOr0 [OKYMEHTa C MCMO/Mb30BaHWEM €AMHOro nopTana,
pervoHanbHOro noprana.

Mpwn nMyHoW hopme NoAayn JOKYMEHTOB B Y MONHOMOYEHHBI opraH, MdL],
nogava 3asiB/EHMS U WHbIX AOKYMEHTOB OCYLLECTBAETCS B Mopsjke o06Lyei
o4yepean B MPUEMHbIE 4Yacbl MW MO MNpeABapuTeNbHONR 3anucu. [pu Au4HOI

(hopme nofayn LOKYMEHTOB 3asaBUTENb MOLAET 3aAB/EHWE W WHbIE [OKYMEHTHI,
yKa3aHHble B MyHKTax 2.6, 2.7 HacTOALEro agMWHWUCTPATMBHOrO pernameHTa
(B cnyvae ecnu 3asBUTeNb MNpeAcTaBnseT AOKYMEHTbl, YKa3aHHble B MYHKTe
2.7 HacToAWero afMWHUCTPATMBHOIO pPernaMeHTa, no CO6CTBEHHON MHULMATUBE)
Ha ByMaKxHOM HocuTene.

Mpu nnyHO (opme nogayn AOKYMEHTOB 3asBfeHMe O NpeAocTaBleHUU
MYHWULMNANLHOA YCAyrn MOXeT 6biTb 0DOPMIEHO 3afBUTENEM B X04e NMpuema B
YnonHoMoueHHoOM opraHe, M® L, nnbo oopmeHo 3apaHee.

Mo npocbbe ob6bpaTMBLUEroCA NuLA 3asBNEHUE MOXeT ObiTb O(POPMIIEHO
OTBETCTBEHHbIM 32 MpPefOCTaBfieHNe MYHULMNANbHOA YCAyru chneunannucTom
YNONHOMOYEHHOrO oOpraHa (ganee TakXe OTBETCTBEHHbIA  CMeLManmncT),
cneymanuctom  M®L,,  OTBETCTBEHHbIMWM 33  MpUeM  [AOKYMEHTOB, C
MCMOMb30BaHNEM  MPOrpaMMHbIX  CpeicTB. B aToM  cnyyae  3aaBUTeNb
CO6GCTBEHHOPYYHO BMUCLIBAET B 3asAB/IeHWE CBOKO (HaMWUINIO, MMSA U OTYECTBO,
CTaBWT JaTy M NOAMMUCH.

[o/MKHOCTHOE MU0 YTNOSITHOMOYEHHOr0 opraHa, OTBETCTBEHHOE 3a
npveM AOKYMEHTOB, OCYLLEeCTBASIeT Clefyloline [elicCTBMA B X04e npuema
3aaBUTENA:

ycTaHaBNMBaeT NpeameT obpalleHuns;

yCTaHaBNUBAET JIMYHOCTb 3aABMTENS, B TOM YWC/e NPOBEPAeT Hanuuue
[LOKYMeHTa, Y0CTOBEPAIOLLErO IMYHOCT;

NpoBepseT NOSIHOMOYMNA 3aABUTENS;

NpoBepsieT HainMyue N CofiepXKaHue BCEX [OKYMEHTOB, He0O6XOAMMbBIX ANf
MpefocTaBieHNs  MYHWLUNanbHOW  ycnyru,  KOTOpble  3asBuTenb  0653aH
npefocTaBUTb CaMOCTOATENbHO B COOTBETCTBUM C MYHKTOM 2.6 HacTOAWEro
a[iMUHUCTPATUBHOIO PerfameHTa;

B C/lyyae YCTaHOBNeHWA  (hakTa  HECOOTBETCTBMA  MpPeACTaBfNEHHbIX
[LOKYMEHTOB M60 OTCYTCTBUSA HEOBXOAMMbIX AOKYMEHTOB A7 NPefoCTaBleHus
MYHWLMNANbHON  ycnyru  MHOpMUpPYeT B YCTHOM  topme  3asBuTens
(npescTaBuTens 3asBUTENA) O BbIABMEHHBLIX (DakTax W npefnaraeT NPUHATL Mepbl
no UX YCTpaHeHuo;

npuHUMaeT B TeyeHue 1 (ogHOro) paboyero AHs pelleHne o npueme nau 06
OTKase B MpueMe Yy 3aaBUTeNs MpeACTaBleHHbIX [OKYMEHTOB. B cnyuae
NOCTYN/IEHNA 3aABNEHNUS O NPEAOCTaBNEHNA B 3NEKTPOHHON (hopMe Yepes efuHbIi
NN pervoHasnbHbll mopTan YKasaHHOe pelleHVWe B 3/1eKTPOHHOW ¢opme ¢
MCMOMb30BaHNEM  eAMHOro  nopTana,  pPernoHanbHOro  NoOATBepXAaeTtcs
MpPUCBOEHMEM CTaTyCa 3afBKe «WUCMONHEHO». [leicTBME W3MeHeHWs cTaTyca
3aB/IEHNS, MOCTYMNWBLUEr0 B 3/1EKTPOHHOW (hOpMe C MCNONb30BaHUEM efWNHOrO
nopTana, permoHasbHOro nopTana, MPOM3BOAUT OTBETCTBEHHBIA CMELNanmncT.

B cnyvae npuHATUA pelleHMA O NpueMe [OKYMEHTOB - perucrpupyer
3asB/lIeHNe U NpPeACcTaBleHHble [OKYMEHTbl NoJ WHAUBUAYANbHLIM MOPSAKOBbLIM
HOMepOM B fieHb WX MNOCTYMNeHWUs W BblAaeT 3afBUTENO PACMUCKY C OMUCLIO
NPeACTaBfeHHbIX  [IOKYMEHTOB M YyKasaHuMem  gatbl  UX  MPUHATUA,
MOATBEPXKAAIOLLYIO MPUHATUE JOKYMEHTOB.

Cneuynanuct M®PLL, O0TBETCTBEHHbIN 332 NpUeM  JOKYMEHTOB,
OCYLLeCTBASET C/efyloLme aeicTBUA B X04e NpremMa 3aaBuTeNns:

yCTaHaBNUBAeT NpeamMeT obpaLleHuns;



yCTaHaB/NMBaeT JINUHOCTb 3asBWUTE/NS, B TOM 4MUCNe MNPOBEPSeT Haiuuue
[OKYMeHTa, Y 0CTOBEPAOLWEro IMYHOCTb;

npoBepseT NOHOMOYUS 3a9BUTENS;

NpoBepsieT Halnume BCeX JOKYMEHTOB, HEO6XOAUMBIX ANS NpefocTaB/ieHuns
MYHULMNANbHOW  yclyru,  KOTopble  3asBUTenb  06s3aH  MpefoCTaBUTb
CaMOCTOATE/IbHO B COOTBETCTBUM C MYHKTOM 2.6 HACTOALLEro agMUHUCTPATUBHOIO
pernameHTa;

B C/lyyae YCTaHOBJ/IEHWS HaIMyWA OCHOBaHWA Ana OTKasa B MNpueme
OOKYMEHTOB, YKa3aHHbIX B MNYHKTe 2.9 HaCTOAWeEro afMWHUCTPaTUBHOIO
pernameHTa, MHHOPMMPYET B YCTHOWN (hopme 3asBUTENS O BbIABNEHHbIX (DaKTax,
pa3bACHAET NOCNeACTBUA HANNYMS TaKMX OCHOBaHWIA U Npeanaraet NPUHATL Mepbl
Mo UX YCTPaHeHwuto;

MPUHUMAET peLLeHne O Npueme y 3aABUTENSA NPEACTaBMEHHbIX JOKYMEHTOB,
thopmupyet 3anB/eHne 0 npegocTaBneHnn yenyru nocpesCcTBOM
MH(OPMaLMOHHOM cucteMbl M®LL, perncTpmpyeT 3asBneHne U NaKeT JOKYMEHTOB
B UH(OpMaUNOHHON cucTeme M®LL, BbigaeT 3aaBUTENO PaclMNCKy O NOMYYEHUN
[LOKYMEHTOB C MH(opMaLMeli 0 CpOKax pacCMOTPEHUSA 3aAB/EHNS.

Mepefaya B YMO/SHOMOYEHHbI OpraH naketa AOKYMEHTOB, MPUHATBIX
cneymanmctamm  MO®LL,  ocylecTBnseTca  MOCPEACTBOM — MH(OPMaLMOHHOA
cuctembl M®LL He nosgHee crepywowero paboyero AHA CO AHS npuema
[OKYMEHTOB OT 3aaB8uTensd 8 MOLL.

Mpn Heo6XoAMMOCTM [LO/MKHOCTHOE NMLO  YMNOAHOMOYEHHOro OpraHa,
cneunanuct MO®LL  un3rotaBnMBalOT  KOMWUW  MPELCTAB/IEHHbIX  3afBUTENEM
[OKYMEHTOB, BbINOMHAIOT Ha HWX HagnNucb 06 WX COOTBETCTBMM MOAJIMHHBLIM
3K3emMnaapam, 3aBepsatoT CBOeW NOAMMUCHIO C YKasaHeM hamMmuanm 1 MHULMANOB.

[nnTenbHOCTb OCYLLEeCTBAEHUA BCeX HE06XOAMMbIX AENCTBMIA He MOXeT
npesbiWwaTtb 15 MUHYT.

[OKyMeHTbl AN npefocTaBNeHWUs MYHULMNANbHOW YyCayrn MoryT 6biTb
npescTaBfieHbl B YNOHOMOYEHHbIV OpraH NOCPeACTBOM HanpaBneHUs 3asBNeHNS
0 MpeaocTaBfeHUN MYHULMNANbHOA YCAYTM U WHbIX AOKYMEHTOB MOYTOBbIM
OTMpaBNeHMEM, Yepe3 eAuHbI NopTan, pernoHanbHbId nopTan (3ao4Has (opma
nojayn LOKYMEHTOB):

- B BUAE OpuUrMHana 3asaBfeHNs U KOMWA [OKYMEHTOB Ha 6yMaXKHOM
HocuTene  NOCPeACTBOM  MOYTOBOro  OTnpaBneHud. B gaHHOM  cnydae
YAOCTOBEPEHNE BEPHOCTU KOMUA [OKYMEHTOB OCYLLECTBIAETCS B MOPALKE,
YCTaHOBNEHHOM (pefiepasibHbIM 3aKOHOATeNbCTBOM.

[OHem peructpaumn 3asBiieHUs ABNAeTCA fAeHb ero MocTynneHus B
YNONHOMOYEHHBI OpraH;

- B 3/1IeKTPOHHOM BWA€E MOCPeACTBOM 3anO/IHEHUS WHTEPAKTUBHOW (HOpPMbI
3aAB/eHNS, MOANWCAHHOTO 3/1EKTPOHHOW MOAMMUCLIO, Yepe3 NWYHbIA KabuHeT
€[IMHOr0 NopTana, PermoHasbLHOro noprana, 6e3 He06X0ANMMOCTN LONONHUTENLHOW
nojayn 3asBNeHUs B UHON (opme.

dopmaTHO-N0rnyecKas nposepkKa chopMMPOBAHHOTO 3aaBneHuns
OCYLLLeCTBNAETCA aBTOMATUYECKWM MOC/Me 3anofIHEHUS 3asBUTENEM KaxAoro u3
nonein 3NeKTPOHHON opmbl  3asBneHUs. [pu  BbISBNEHUW HEKOPPEKTHO
3ano0/IHEHHOr0 MOAA 3MEKTPOHHON (HOpMbI 3afBNEHUSA 3asdBUTENb YBELOM/IAETCS O
XapaKTepe BbISBMEHHON OWMWOKM W TMOpAAKe ee YCTPaHeHMs MOCPeACcTBOM

MH(OPMaLMOHHOTO COO6LLEHNS  HEMOCPefCTBEHHO B  3NEKTPOHHON  dopme
3adBIEHNA.

Mpn hopMmpoBaHnK 3asBneHns obecnevnBaeTcs:

BO3MOXHOCTb KOMUPOBAHUA U COXPAHEHNS 3asAB/IEHNA U UHBIX JOKYMEHTOB,
YyKa3aHHbIX B MNYHKTax 2.6, 2.7 HACTOALEro afMWHUCTPATUBHOIO PErnameHTa,
Heob6X04UMbIX ANS NPefoCTaBNeHNs MyHULUNaNbHONW YCNyTu;

BO3MOXHOCTb NneyaTyt Ha 6YMaXKHOM HOCUTENe KOMWUN 3NEKTPOHHOW (OpMbl
3aABNeHuns;

B N11060/ MOMEHT M0 XenaHUo NoNb30BaTeNs COXPaHEHe paHee BBEAEHHbIX
B 3/1EKTPOHHYIO (hOPMY 3asBfiEHWUS 3HAYeHWi, B TOM 4YMC/le MpU BO3HUKHOBEHWU
ownboK BBOAA W BO3BpaTe ANA MOBTOPHOIO BBOAA 3HAYEHWIA B 3MEKTPOHHYHO
(hopMy 3asBMIEHNS;

3anofHeHne Monei 31eKTPOHHON (opMbl 3asBfieHWs [0 Havyana BBOAA
CBefeHWI 3aABWTeNeM C WCMNONb30BaHWEM  CBEAEHWI, pa3MeLeHHbIX B
(hefilepanbHOi rocyfapCTBeHHON MH(OPMALMOHHON cucteme «EfuHas cucTema
NaeHTUdMKaUMM 1 ayTeHTUdUKauUM B WHGPaACTPyKType, o0b6ecneuymsatoLLeit
MH(OPMaLMOHHO-TEXHOMOTMYECKOe B3aMMOLEACTBNE WMH(OPMALMOHHbLIX CUCTEM,
MCNONb3YEMbIX A4/ NPEAOCTaBNEHNSA FOCYAaPCTBEHHbBIX U MyHULMNANBHBIX YCayr
B 3/IEKTPOHHOI (hopme» (ganee - ECWA), u cBefeHUA, onyb/MKOBaHHbIX Ha
eAVHOM MopTase, B 4acTu, Kacatolleica ceefeHnid, oTcyTcTByowmnx B ECUA;

BO3MOXHOCTb BEPHYTbCA Ha Mt060I M3 3TanoB 3anojHEHWUs 3M1eKTPOHHON
(hopMbl 3asBfieHNs 6e3 MoTepn paHee BBeAEHHON MH(OpMaLnK;

BO3MOXHOCTb AOCTyMa 3afBWUTENS Ha eAWHOM ropTane, PernoHasbHOM
noprase K paHee NofjaHHbLIM UM 3asABIEHUAM B TeYeHWe He MeHee OZIHOIO roja, a
TaKXXe YaCTUYHO CHOPMUPOBAHHBIM 3a5B/IEHNSAM - B TeYEHWE He MeHee 3 MecsLieB.

CthopmupoBaHHOE Y MOAMWCAHHOE 3asaBfIEHWE U  WHbIE [AOKYMEHTHI,
yKa3aHHble B MyHKTax 2.6, 2.7 HacToAwero agMWHUCTPATUBHOIO pernameHTa,
HeobXxoguMble 419 NPefOCTaBMEHNS MYHWLMNaNbHOW YCNyru, HanpaenalTCA B
YNONHOMOYEHHbI  OpraH MnocpefCcTBOM  €AMHOr0  MopTana, PeruoHasbHOro
noprana.

3afBUTENAM MpPefoCTaBiseTCs BO3MOXHOCTb MpefBapuTeNibHOM 3anucy Ha
npescTaBfeHne 3afBfeHWs O NpefoCTaBleHUN MYHULMUNANbHOW YCayru u
Heo6X0AUMbIX JOKYMEHTOB.

MpefBapuTenbHasd — 3anuMCb  MOXET  OCYLLECTBAATLCA  CRefyroLuMu
cnocobamu no BbIGOPY 3asBUTENS:

- IPU IMYHOM 06paLLleHUN 3asBUTENS B Y NIONHOMOYEHHbI opraH;
- 1o TenedoHy Y NoSHOMOUYEHHOTO 0praHa;

- Yepe3 o ULMaNbHbINA CaliT Y MONHOMOYEHHOTO OpraHa;

- NOCPEACTBOM e4VHOrO0 MOpTana, PernoHanbHoOro nopTana

Mpwy ocyLlecTBNEHNM 3aNNCK 3as8BUTENb COOOLLaET creaytoLme gaHHbIe:

haMmunuio, UMs, 0TYeCTBO (MOCNEAHEE - NPU Hanuumm);

HOMEp KOHTaKTHOro TenegoHa;

afipec 3N1eKTPOHHOW NoUTbI (MO XKenaHuio);

Xenaemble [aTy W Bpems MpPeAcTaBfeHUs 3afBfeHus W Heob6XOAMMbIX
[OKYMEHTOB.



B cnyyae HecoOTBETCTBUS CBeAEHWIA, KOTOpble COOGLMN 3asBUTENb MPK
3anncu, [OKYMeHTam, MNpPeACTaBNeHHbIM 3asBUTENEM MpPW  JIMYHOM MPUEME,
npegBapuTe/ibHas 3anncb aHHYMPYeTCS.

Mpn ocyulecTBAeHWM 3anucK  3asBUTENb B 00513aTeNbHOM  NOpsAAKe
MHHOPMUPYETCS 0 TOM, UTO NpeaBapuTeNbHas 3anucb aHHYMPYeTCS B CNy4ae ero
HesBKU MO UCTEYEHUUN 5 MUHYT C Ha3HAYEHHOT0 BPEMEHM MpUeEMa.

YNONHOMOYEHHBIN opraH o6ecrneynBaeT NpPMeM JOKYMEHTOB, HEOBX0ANMBbIX
ANs NpefocTaBNeHWs MYHUUMUMANbHOW ycnyru, B 3/eKTPOHHOM  Buae, W
perncTpayuio 3asBfieHMs 6e3  Heo6XoAMMOCTM MOBTOPHOrO NpeAcTaBNeHUs
3afBMTENEM TaKNX JOKYMEHTOB Ha OYMaXHOM HOCUTene.

Mpu NOCTYNNEHUN [AOKYMEHTOB B (HOPMe 3MEKTPOHHbLIX [JOKYMEHTOB
C WCNO/b30BaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALMOHHBIX CeTell 06Lero
Nnosb30BaHNA, B C/lyyae MPUHATUS PeELEHNS O NPUHATUM 3aB/IEHUS U JOKYMEHTOB
pacnucka B NosyvyeHWM [OKYMEHTOB B TeueHWe paboyero AHs, CreayloLlero 3a
OHEM  MOCTYN/JEHUS [OKYMEHTOB, HanpaBnseTcs B (OPMe 3MeKTPOHHOro
AOKYMEHTa No afipecy 3N1eKTPOHHO MOYTbl, yKa3aHHOMY 3asiBUTE/EM.

Mpu NOCTYNNEHUN 3asBNEHNS O NPefOCTaBNeHNM MYHULUNANLHOI YCNyru B
3NEeKTPOHHON  (hopme uUepe3 eAWHbIA MopTan, pervoHaNbHbIA mopTan B
YNONHOMOYEHHBI OpraH, 3asBAEHWIO MPUCBaMBAETCA CTaTyC «OTMPaBfeHO B
Be4OMCTBO». WH(opMupoBaHMe 3asBUTENS OCYLLECTBIAETCH Yepe3 JIMYHbIN
KabWHET yKa3aHHbIX NOpPTasioB.

NaeHTUdmKaLms 3aaBuUTENS o6ecneunBaeTcs 3NEeKTPOHHBIM
NAEHTUDUKALMOHHBbIM NPUMIOXEHUEM C WCMOMb30BaHMEM COOTBETCTBYHOLLEFO
cepsuca ECHA.

Mpn HanpaBneHWM [OKYMEHTOB Yepe3 eAuHblii MmopTan, PervoHanbHbIi
nopTan fHeMm Mofy4YeHMs 3asBfieHUs O MPeAOCTaBNEHUN MYHULMNANbHOW ycnyru
ABNSETCA faTa NPUCBOEHUS 3asB/IEHUI0 CTaTyca «OTNpPaBNeHO B BEJOMCTBO».

Ecnu 3asBuTeNb 06paTUCSA 3a04HO, AOMKHOCTHOE NNLO Y NONHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB:

- B CNyyae OTCYTCTBWS OCHOBaHWiA ANs OTKasa B MNpuUeMe [OKYMEHTOB
perncTpupyeT 3asBreHue Noj WHAMBUAYaNbHbIM NOPSAKOBLIM HOMEPOM B A€Hb
NocTYNNeHNs JOKYMEHTOB;

- NpoBepseT NPaBMALHOCTb O(OPMIEHMS 3asBfIEHUS U MNPaBUNbHOCTb
0(hOPMNEHUS MHbIX AOKYMEHTOB, NOCTYMNUBLUWNX OT 3asBUTENS;

- NpoBepseT NpeAcTaBfeHHble JOKYMEHTbI Ha NpeAMeT KOMMIEKTHOCTY;

- OTNPAaBNSAET 3asBUTENIO YBEAOMNEHNE C OMUCHIO NPUHATBLIX JOKYMEHTOB U
yKazaHMeM AaTtbl X MPUHATUS, NOA TBEPXKAAIOLLEE NMPUHATUE AOKYMEHTOB;

- OTMpaBNsAeT 3asBMTENH0 PeLleHMe 06 OoTKase B MpUeMe [OKYMEHTOB - B
CNyyae HaNMYMs OCHOBAHMIA ANS TaKOro OTKasa.

YBefioMNIeHe O Mpueme [OKYMEHTOB WK pelueHuWe 06 0TKase B Npueme
[IOKYMEHTOB HanpasnseTcs 3asBUTEN0 He NO3[Hee paboyero AHA, CneayoLero 3a
[LHeM MOCTynieHWs 3anpoca W [OKYMEHTOB, CMOCO60M, KOTOPbIA MCMOMb30Bas
(ykasan) 3asBuTe/b NPY 3204HOM O6paLLeHnN.

Mo wToram WCMOMHEHMS aAMUHWUCTPATMBHOW nNpouefypbl MO npuemy
[OKYMEHTOB B Y MOMTHOMOYEHHOM OpraHe, fJOMKHOCTHOE NNLO YMOMHOMOYEHHOrO0
opraHa, OTBETCTBEHHOE 3a MpPUMEM [OKYMEHTOB, B C/ly4yae MPUHATUAA PELLUEHUS O
npueme [OKYMeHTOB (OpPMUPYET [AOKYMEHTbl (Aeno) u nepepaetr ux

[LOMKHOCTHOMY MUY YNOMHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a NPUHATUE
peLueHmns.

Mo wmTOram WCNOMHEHWA afMWHWUCTPATWBHOW MpoLUedypbl MO npuemy
[OKymeHTOB B M®L, cneynanuct M®LL, 0TBETCTBEHHbIV 3a NPUEM [OKYMEHTOB,
(hopMUpyeT  JOKYMEHTbl  (4eno) W nepefaer  wx  cneumanucty Mol
OTBETCTBEHHOMY 3a MeXBEeLOMCTBEHHOE B3aMMOfelCTBME, KOTOPbIi B CBOMO
oYyepedb B CPOKMW, YCTaHOB/IEHHble COr/alleHNeM O B3auMOAENCTBMU, Mnepefaet
[LOKYMEHTbI B Y MONHOMOYEHHbIV OpraH.

3.2.2. Kputepvem NpUHATUA PeleHns O MpUemMe [OKYMEHTOB SABNSAETCA
Hanuuve 3asBNeHns U NpunaraeMbiX JOKYMEHTOB WM OTCYTCTBME OCHOBaHW ANA
0TKa3a B NpuemMe [OKYMEHTOB.

3.2.3. MaKcuMManbHblii CPOK MCMOMHEHWS aAMUHUCTPATMBHON MpoLueaypbl
coctaBnseT 1 paboumit geHb CO LHA MOCTYM/EHUA 3asBNeHMS OT 3aABUTENs O
npesoCTaBNeHN MyHULMNANbHOW yCayru.

3.2.4. Pe3ynbTaToM afMUHWUCTPATMBHOW MpoLedypbl ABASETCA perncrpauus
B YMNO/NHOMOYEHHOM oOpraHe 3asB/ieHUA U [OKYMEHTOB, NpefcTaB/IeHHbIX
3asBuTENIEM, WX TMepefjaya OTBETCTBEHHOMY CMeuuanucty WAN HanpasieHne
3a8BUTEN0 MOTMBMPOBAHHOIO 0TKa3a B NpMemMe JOKYMEHTOB.

PesynbTaT afMWHUCTPATWBHOM Mpouesypbl  (UKCUpyeTCs B CcUCTeMe
3M1EKTPOHHOI0 JOKYMeHTO060poTa. Y MOSTHOMOYEHHOr0 OpraHa.

PesynbTaT afMWHMCTPATMBHOW MpoLesypbl B OTHOLIEHUW 3afBeHMS,
MOCTYNMBLUETO B 3NEKTPOHHOW (hopMe C MCNOMb30BaHMEM eAWHOro nopTana,
pernoHanbHOro nopTana, MNOATBEPXAAETCA MPUCBOEHMEM CcTaTyca 3asBKe
«MNPUHATO B paboTy BeJOMCTBOM» WM «OTKa3aHO B NpPUHATUW». [eicTBue
M3MEHEHMA cTaTyca 3asBfeHUs, MOCTYMNUBLLEr0 B 3/EKTPOHHOW ¢opme ¢
“cnonib3oBaHMeM eAMHOro nopTtana, pPervoHanbHOro nopTana, MNPOU3BOAUT
OTBETCTBEHHbIA CreLnanucT.

3.2.5. Pe3ynbTat agMUHUCTPATUBHON MpoLeAypbl - NPUEM W perucTpauus
3anBfieHUA U [JOKYMEHTOB OT 3aABWUTENA WAW  HanpaBneHWe 3asBUTENIO
MOTMBMPOBAHHOIO 0TKa3a B MPMUeMe JOKYMEHTOB.

3,3. HanpasneHue MeXBeLOMCTBEHHbIX 3anNpoCcoB

3.3.1. OcHOoBaHMEM [Na Hayana afMWUHUCTPATUBHOW NpoLeaypbl ABASETCS
HenpeacTaB/ieHne 3asBUTENIEM [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7 HacTOALLEro
aiMUHNCTPATUBHOIO pernaMeHTa.

3.3.2. OTBETCTBEHHBbI CNEUNaNNCT He NO3[Hee AHS, CNeAYHOLLEro 3a AHEM
NoCcTynneHus 3asaBeHuns, (opMMpyeT U HanpasiseT MeXBeJOMCTBEHHbIE 3aNpPOChl
B COOTBETCTBYIOLWMIA opraH (OpraHuW3auuilo), B PacMoOpPsXKEHWM KOTOPOro
HaxofATca HEOBXOANMbIe CBEefeHUA.

3.3.3. KpuTeprieM NpuHATUA peLLeHUs O HanpaBNeHNN MeXXBEJOMCTBEHHOTO
3anpoca fBAAETCA OTCYTCTBME [OKYMEHTOB (CBefeHWi), Heo6X0AWMbIX A1
NpefocTaBNeHNs MYHUUMNANbHON YCAyru, ykKasaHHbIX B 2.7. [TeTOAWEro
aAMUHUCTPaTUBHOIO pernaMeHTa.

3.3.4. MakcuMa/bHbI CPOK WMCMOMHEHWA aAMWHUCTPATUBHON MpoLeaypsl
cocTaBnsieT 1 pabounii AeHb CO AHA NOCTYMNAEHWs B YMOMHOMOYEHHbI opraH
3aB/IeHNA 0 NPeAOCTaBAEHUN MYHULUNANBHON YCyTn.



3.3.5. Pe3ynbTaToM WUCMOSHEHWS aAMUHUCTPATMBHOMN MpoLesypbl sABAsSeTCS
nosyyeHue [OKYMEHTOB (CBefeHUi), HeOGX0ANMbIX ANS MPUHATUS peLLeHUs o
NpefoCTaBNeHNN MyHULMNALHO YCIYyTN.

Cnoco6om (rKcauuu pesynbTaTa agMUHUCTPATUBHON NpPoLeAypbl ABNSETCS
perucTpaLms nofyyeHHbIX 0TBETOB Ha MEXBEJOMCTBEHHbIE 3arnpoChl.

3.4. PaccmMoTpeHMe  [OKYMEHTOB W  MNPUHATUHE peweHna o
npefocTaBfeHNn MyHULMNANBHOR ycnyru

3.4.1 OcHoBaHveM ANS Hayana agMWHUCTPaTUBHOW Npouesypbl ABAsSeTCS
Ha/smymne NOMHOTO MakeTa JOKYMEHTOB, YKa3aHHbIX B MYyHKTe 2.6. U NyHKTe 2.7
HacToALLEro afgMWHUCTPATMBHOIO pPErfiaMeHTa,unn mnosyyeHne nocnefHero
0TBETA Ha HampaB/eHHbIi B COOTBETCTBMM C MNYHKTOM 3.3 HacToALLEro
afAMUHNCTPATUBHOIO pernameHTa MeXxxBeJOMCTBEHHbI 3anpoc.

3.4.2 OTBETCTBEHHbIA CNeuManncT OCYLLECTBASET MPOBEPKY U aHanus
MOJIHOMO MakeTa [JOKYMEHTOB, BKNOYas OTBETbI HA MEXBeLOMCTBEHHbIE 3anpochl.

3.43 He no3gHee 10 paHeild ¢ pfgaTtbl MNOCTYMAEHMS  3asBfieHMs B
YN0NHOMOYEHHbI OpraH OTBETCTBEHHbI/ CMeuManucT NOAroTaBnMBaeT NPOEKT
peleHns 0 MNpefocTaBNeHNM MYHULMNaIbHOM YCAYyrn U COrNacoBbiBaeT ero B
YCTaHOB/IEHHOM MOPALKE.

3.4.4 Tlocne corfacoBaHWs MNPOEKTOB  [JOKYMEHTOB, YKas3aHHbIX B
nognyHkre 3.4.3 HacToAwero afMWUHWCTPATUBHOIO perfaMeHTa [OKYMEHTbI
NOAMMUCLIBAIOTCA PYKOBOAWUTENIEM Y NMONHOMOYEHHOrO OpraHa v perucTpupyertcs B
CUCTEME 3/1eKTPOHHOr0 JOKYMEHTO060pOTa Y NMOHOMOYEHHOIO OpraHa.

3.4.5. KpuTepueMm NpUHATUA PELLUEHUS ABNAETCA HaNM4YME MOMHOro nakeTa
[OKYMEHTOB (CBefieHWi1), HeOOXOAMMBIX ANA MPeAoCTaBAeHUS MYHWLWNAaNbHON
ycnyru,

3.4.6 PesynbTaT afMWHUCTPATWBHOW  Mpoueaypbl - noanuncaHHoe
pyKOBOAWTENEM  YTMO/NHOMOYEHHOr0 OpraHa peleHne o0 MpefoCcTaB/eHnn
MYHWULMNaNbHOI ycnyru,

3.4.7 MakcuManbHbIA CPOK WCMOMHEHUS afMWHUCTPATUBHOW Mpoueaypsbl
He MOXeT npeBbllwatb 15 KaneH4apHbIX [fHeid €O fHSA MOCTYynfeHws B
YNONMHOMOYEHHBI OpraH [JOKYMEHTOB, YKa3aHHblX B MyHKTe 2.6 HacToALiero
afiMUHNCTPATUBHOIO PernaMeHTa.

3.5. OcthopmneHve 1 Bbljaya (HanpaBneHne) 3asBUTENO JOKYMEHTOB,
ABNSAOLWMXCS Pe3y/ibTaTOM MPeaocTaBfeHnss MyHULMNANbHOW yeiyrn

351 OCHOBaHMeM A/ Hauana agMUHUCTPATUBHOW MpoLeAypbl SBAsSeTCS

noagnucaHue peweHna o nNnpeaocTaBieHUN MyHVILI,MI'Ia]'IbHOVI ycnyru.

3.5.2. OTBETCTBEHHbIA CcheyuannucT BpyYaeT (HanpaBAsieT) 3asBUTENHO

KOMUIO YKa3aHHOTO pelleHWs B TeueHue 1 (ofHOro) pabouyero AHA CO fHs
MPUHATMSA PeLLeHUs 0 NPeAOCTaBNEHUN MYHULUNANLHOI YCyTU.

3.5.3. KpuTepuem NpuUHSTUS peLleHns o Bblgaue pesy/bTaTa NpefoCcTaBneHus

MYHWULMNANbHOM YCAYT WAU HanpaBieHUW pesynbTaTa MyHULUNaIbHOW yenyru
ABSETCS BbIGOP 3asBUTENEM Crocoba ero yBefOM/EHUs O MPUHATOM pPeLleHuH,
BblJauu pesynbTaTa NpejocTaBieHns MyHULUNaAbLHOWR ycayru.

3.5.4 Pe3y/nbTaTOM BbINOAHEHUS afMUHUCTPATUBHOW NpoLedypbl ABASeTCs

HanpaBneHve (BpydyeHue) 3asiBUTENI0  KOMUW PELUeHWs O NpefoCcTaBAeHum
MYHWULWNANbHOM YCNYru Cnoco60oM, YKa3aHHbIM B 3asB/IEHNN.

Pe3y/nbTaT NPeAoCTaBNEHUS MYHULMNANBHON YCNYTY B 3/IEKTPOHHOIR dhopme
C UCMO/Mb30BaHWEM  €4MHOFO  MOpTana, PEeruoHanbHOr0  MOATBEPXKAaeTcs
MPUCBOEHMEM CTaTyca 3asBKE «WUCMOMHEHO». [le/icTBME W3MEHeHUs cTaTyca
3asiBfIeHUs, MOCTYNUBLLETO B 3/1EKTPOHHOK (DOpMe C UCMO/b30BaHUEM EAMHOTO
rnopTana, perMoHanbHOro NopTana, NPOM3BOAUT OTBETCTBEHHbIN CNELUanncT.

[JeiicTBre U3MeHEeHMs CTaTyca 3asiB/IeHMsl, MOCTYMMUBLUEr0 B 3/1eKTPOHHOM
(hopMe ¢ WCMONb3OBAHMEM €AWMHOFO0 MOpTana, PerMoHanbHoOro mopTana,
MPOW3BOAUT OTBETCTBEHHBIN CMeLauncT.

3.5.5. MakcumanbHoe Bpems, 3aTpayeHHoe Ha agMUHUCTPATUBHOE

AeiicTBMe, He AOMKHO MpeBblwaTh 1 (04HOr0) Pabouyero [fHs cO AHS NPUHATUSA
peLLeHus.

3.6. HanpaBneHune yBegoMneHnsa (obpalleHnsa) 0 npekpaleHnm npa.e

Ha 3eMe/IbHbIN y4yacToK

3.6.1. OcHoBaHMeM ANA Hayana afiMMHUCTPaTUBHOM MpoueAypbl ABASETCS
MPUHATAE PELLeHMs O MpeKpaweHnn COOTBETCTBYIOLLErO MpaBa Ha 3eMenbHblii
y4acTok.

3.6.2. B cnyvae npekpalieHMs COOTBETCTBYIOLLEro npasa B OTHOLUEHUU
3eMefIbHOr0 yyacTKa, KOTOpoe He 6bl10 paHee 3aperucTpuposaHo B EIPH,
OTBETCTBEHHbIV CMeunanncT B TedeHue 5 AHEN CO AHA NPUHATWS pelleHus o
NpejocTaBeHNy MyHULMNANbHOW YCYrn rOTOBUT M HanpaBiseT yBeLOMIEeHNE O
npekpaLleHnmn npasa B:

HafIoroBbI/i OpPraH No MecTy HaxOoXAeHWs 3eMeflbHOr0 y4acTka;

OpraH, OCYLLeCTBAANLWMNA TFOCYAAPCTBEHHYIO pPErucTpauuio npaB  Ha
HeIBMXKMMOe UMYLLLECTBO.

3.6.3. B cnyvae npekpalieHns COOTBETCTBYIOLLEro npaBa B OTHOLUIEHUMU
3eMefIbHOro y4yactka, KOTopoe 6bl710 paHee 3apeructpuposaHo B EIPH,
OTBETCTBEHHbIN CMeunanncT B TedeHue 5 AHEN CO AHA NPUHATWUSA PELUEHUS O
npefocTaBNeHUN MYHULMNANbHON YCAYrK TOTOBUT U HanpasnseT obpalieHune o
NpekpaLeHnn npaea B OpraH, OCYLLEeCTBAAIOWMA rocyjapCTBEHHYIO PerncTpaunto
npas Ha HeABWXUMOe NMYLLLECTBO.

3.6.4. KpuTepmem MpuHATUA pelleHus sBAseTcAa Hannume (OTCYTCTBUE)
perncTpauuy cCOOTBETCTBYIOLLEr0 MpaBa B OTHOLEHWUW 3eMe/IbHOr0 yyacTKa.

3.6.5. Pe3ynbTaToM BbINOAHEHUS afMUHWUCTPATUBHOM NpoLesypbl ABAAeTCS
HanpasfieHHble YBeJOMNEHWe wWAM obpalieHne B OpraHbl, YyKa3aHHble B
nognyHkrax 3.6.2,3 .6.3 HacTOALWEro agMUHUCTPATUBHOIO perfnaMeHTa.

3.6.6. MakcuManbHbI CPOK WMCNOAHEHMS afMUHUCTPATMBHOW Mpoueaypbl
He MOXeT MpeBblWaTb 5 KaneHAapHbIX AHeli CO AHA MNPUHATUS pELUeHUs O
npesocTaBNeHUN MyHULMNANbHOR ycnyru.

3.7. TlopAAoK BbIMOMHEHNA agMUHUCTPATUBHbIX npoueayp ML
MpegocTaBneHne MyHuumnanbHo ycnyrm B M®LL ocyuiecTBnsercs B

nopsagke, YCTaHOBN1IEHHOM HacToAWMM agMWHUCTPATUBHbLIM pPErnweHTomMm C
y4dyeTom 0COGEHHOCTEW, onpeneneHHblX cornawleHnem o BSaVIMO,CI,eVICTBI/IVI Mexay



YMOMHOMOYEHHLIM OpPraHom, MpeAoCcTaBNALWMUM MYHULMNANbHYIO YCAYyry, U
M®LL.

M®L, He ocyulecTBNsAeT:

(hOpMUpOBaHME W HarpasfeHne MEeXBeLOMCTBEHHOro 3anpoca B OpraHsbl,
npegjocTaBnsiolimMe YyCayru, B OpraHbl rocy4apCTBEHHONW BNacTW, WHble OpraHbl
MeCTHOro camoynpaBsfieHUs W opraHusauuu, y4yacTByloline B MpefoCTaBleHUN
MYHULMNANbHBIX YCAYT;

VHble [eiiCTBNSA, HEOOXOAuMble AN NPeAoCTaBfieHUs MYHULMNANbHO
yCcnyru, B TOM 4YuMCNe CBA3aHHbIE C MPOBEPKON AeNCTBUTENbHOCTU YCWUIEHHOW
KBaNM(MLMPOBAHHOW 3NeKTPOHHOM MNOAMMCK 3asaBWUTeNs, WMCMOMb30BaHHON npwu
o6palleHnK 3a NoNyYeHNeM MyHULMNaNbHON YCyrn.

MpegBaputenbHasa 3anucb Ha npvem B M®L, ana nogayn 3aasfieHuns
OCYLLeCTB/IAETCA MOCPEACTBOM camo3anuMcu Ha oduumanbHom cainte TOAY
«MdL» (https://mfc53 nov.ru/), no TenedoHy call-ueHTpa:88002501053, a Takxe
npu NAMYHOM obpaLLleHnn B CTPYKTYpHOe nogpasgenenme FOAY «M®Li».

3.8. MopafoK WCMpaBneHUst AONYLLEHHbIX OMeYaTokK U OoWWn6oK B

BblJaHHbIX B pe3y/bTaTe MNpPeAoCTaB/ieHUs MyHWUUMManbHOW  ycnyru
[OKYMeHTax

B cnyvae BbISIBNeHNA 3asBUTENIEM B AOKYMEHTAX, ABAAIOLWMXCA Pe3y/bTaToM
npefoCTaBAeHNS MYHULUMANBHOW YCAyri, orneyaTtok u (Uim) oWwmnboK 3asaBUTENb
npeactaBnset (HanpaBnsieT) Ha UMsA PYKOBOAMTENA YMNONHOMOYEHHOrO OpraHa
3asBfieHne 06 MCNpaBleHMM TakKWX OMeyatok v (unu) owwnboK MOCPesCTBOM
JIMYHOTO 06paLLeHNs UM NOYTOBLIM OTMNPaBEHNEM.

K 3asBneHuto npunaraeTca AOKYMEHT, B KOTOPOM fonylieHa oneyaTka u
(nnn)  owwnbka. Takxe  3aABWUTENb  BMpaBe  NPUOOWNTL  JOKYMEHTHI,
060CHOBbIBAIOLLME JOBOAbI, N3/TOXKEHHbIE B 3aABEHUN.

Pernctpauns 3asBneHUs OCYLLEeCTBNSETCA B A€Hb €r0 MOCTynieHns nmbo Ha
cnegyowmii pabounii AeHb B Ccly4vae MOCTYMN/EHWS 3asBNEHWS MO OKOHYaHWM
paboyero BpemeHW. 13 cnyvae MOCTYMJIEHUS 3asBMEHNS B BbIXOAHbIE WK
Hepaboume npasfHUYHbIE AHW €ro peructpaums OCyLecTBIAETCA B NepBbli
pabounii geHb, CNeayoLnii 3a BbIXOAHBIM AN HEPAbOUYMM NPa3fHUYHBLIM AHEM.

[JoMmKHOCTHOE MU0 YNOMHOMOYEHHOr0 OpraHa MNPOBOAWUT MPOBEPKY
yKa3aHHbIX B 3aiB/IEHNN CBEAEHUIA.

B cnyuyae BbISiBNEHNSA JOMYLEHHbIX 0MNe4yaTok u (Uam) oWwunboK B BblAaHHbIX
B pe3ynbTate  MpefoCTaBNEHUS  MYHULUMN&IbHOM  ycnyr  AOKyMeHTax
[LOMKHOCTHOE NIMLO Y NO/MIHOMOYEHHOro oOpraHa MNOAroTaB/iMBaET [LOKYMEHT,
ABNAOLWMIACA pe3ynbTaTOM MpPefoCTaBAeHNA MYHULMUMANbHOW YCIyrn, ¢ y4eTom
NCMpaBneHns LONYLLEHHbIX ONeYaToK ¥ (MK) OWMOOK B CPOK, HE MPEBbILLAIOLL AT
5 pabounx AHelt co AHA perncTpaymm cCooTBETCTBYHLLENO 3aAB/EHUS.

B cnyuyae oTCYTCTBMS OMeyaTok u (Man) OWMBOK B AJOKYMEHTaXx, BblAaHHbIX
B pe3ynbTaTe NpPeAoCcTaBNeHWUA MYHULWMANbHON YCAyru, [OMKHOCTHOE MU0
YNONHOMOYEHHOr0 OpraHa MOAroTaB/NBaeT yBeLOM/IEHNE 06 OTCYTCTBUM TaKMX
oneyatok v (MnM) OWMBOK 3a NOAMUCHIO YMOMHOMOYEHHOrO Ha MofnucaHue
Takoro AOKYMeHTa JO/MKHOCTHOrO Nnla B CPOK, He MpeBbllaloWwmnii 5 paboumx
[Heli co AHA pernucTpaynm COOTBETCTBYIOLLErO 3aAB/IEHUS.

Bblgaua (HanpaBneHwe) pe3ysbTaTa pacCMOTPEHWs  3asB/eHWUs 06
UCMpaBNeHUM onedyaTok 1 (MaM) OLIMGOK OCYLLECTBASIETC B COOTBETCTBUM CO
Crnoco60M, YKa3aHHbIM B 3asiBIEHUN.

POPMbI KOHTPOJIA 3A MCMNOJTHEHVNEM

V.
AOMNHNCTPATUBHOI O PEMTAMEHTA

4.1. MopAfOK OCYLLECTB/IEHUA TEKYLLEro KOHTPONA 3a cobnofeHnemM u
UCMOMIHEHMEM  [O/DKHOCTHbIMW ~ fiMLUAMKU Y MOJIHOMOYEHHOT0  OpraHa
NOJIOKEHW  perfiaMeHTa W WHbIX HOPMATMBHbLIX TMPaBOBbIX aKroB;
yCTaHaB/MBAOWMUX Tpe6oBaHWA K MPeJOCTAB/EHNIO  MYHULMNA/IbHON
YCNyru, a TakXKe NMPUHATUEM UMW PeLLeHniA

4.1.1. TekyWwWid KOHTPO/Mb OCYLECTBASETCA MOCTOSAHHO AOSIKHOCTHLIMM
ANUAaMK MO0 KaXXA0W agMUHMUCTPATUBHON NpoLeaype B COOTBETCTBUM C HACTOALL UM
afiMUHUCTPATUBHLIM pPernamMeHToM, a TaKXe MyTeM MPOBefeHUA PYKOBOAUTENEM
YN0oNHOMOUYEHHOr0 opraHa uav AUL,oMm, ero 3aMeLLatoLLMm, NPOBEPOK UCMONHEHUS
BO/MKHOCTHBIMM ~ ANLAMMW  MOMOXEHUA  HACTOALWEro  afgMUHWCTPATUBHOIO

pernameHTa.

4.2. Mopagok w NepuoAMYHOCTb OCYLLECTBMIEHUA MNAaHOBbIX W
BHEM/IAHOBbLIX  MPOBEPOK  MOJIHOTbI U KayecTsa  MNpefocTaBieHUsA
MYHWULMMaNLHOA ycnyrn, B TOM 4uC/e MNOpsfoK W (opMbl KOHTPONSA 3a
MOSTHOTOM N KayecTBOM MpPeAoCcTaBNeHUss MyHULUNANbHOW yCnyrn

42.1. KoHTponb 3a MOMHOTOA M  KayecTBOM  MPeAoCTaBAEHUS
MYHWULMUNaNbHOR YCNYr BKOYaeT B Cebs NpoBefeHne NiaHoBbIX W BHEMIAHOBbIX
MPOBEPOK, BbIABMEHWE W YCTPaHEHWe HapyLlUeHWi npas 3asBuUTeneil, NONOXEeHWN
HaCTOALLEro afMUHUCTPATMBHOIO pernameHTa v Apyrux HoOpMaTuUBHbLIX NMPaBOBbIX
aKTOB, pacCMOTpeHMWe, NPUHATUE PELLEHNIA 1 NOATOTOBKY OTBETOB Ha obpalieHune
3afBUTENeid, cofepXawux Xanobbl Ha pelleHus, pgeicTeua (6e3peiicTBue)
[LOMKHOCTHBIX N,

4.2.2. MpoBepkn MOTyT 6bITb MIAHOBLIMW 1 BHENAHOBbLIMMU.

MnaHoBble  MpOBepKu MOMIHOTBI UM KayecTBa  MpeAoCcTaBaeHUA
MYHULMN&IbHOW YCNYrn NPOBOAATCA He peXe O4HOro pasa B rof Ha OCHOBaHUU
MnaHos.

BHennaHoBble MPOBEPKM MNPOBOAATCA MO MOPYYEHUO PYKOBOAUTENA
YMONHOMOYEHHOTO OpraHa Wau nuua, ero 3amellarollero, rno KOHKPeTHOMY
o6paLLleHunio 3anHTepecOBaHHbIX NN,

MpoBepKy NMOMHOTLI U KavyecTBa NpPefoCTaBASeMON MYHULMNANbHOW YCIYyru
NPOBOAATCA HA OCHOBaHMM NpKKa3a Y NONHOMOYEHHOro opraHa. Ang npoBefeHuns
npoBepkn  opmMupyeTcs  KOMMUCCWSA, B  COCTaB  KOTOPOW  BKIHOYAKOTCH
MyHULMNaNbHbIE CRyXallne YNOJHOMOYEHHOro opraHa. Pe3ynbTaTbl MPOBEPKYU
o(hopMIAIOTCA B BUAE aKTa, B KOTOPOM OTMEeYaloTCs BbISBIEHHbIE HEJOCTaTKN U
NpeLioKeHNa No MUX YCTpaHeHWto, akT MOAMMCbIBaeTCA 4neHamm kKomuccuun. C
aKTOM 3HaKOMATCHA AO/MKHOCTHbIE ML Y NOMHOMOYEHHOTO OpraHa.

4.3. OTBETCTBEHHOCTb AO/HKHOCTHbLIX /ML, YTO/IHOMOYEHHOr0 OpraHa,
NpefoCTaBAWEro MYHULUNANbHYO YCNYyry, 3a peleHus W [encTBuUs
(6e3pelicTBuE), npUHNUMaemble (ocywecTBnsemble) nMu B xofne
npefoCTaBNEHUA MYHULMMNABHOM yCnyru

[0MmKHOCTHOE NINLL0 HECET MePCOHaNbHY0 OTBETCTBEHHOCTL 3a:
- CO6ﬂI-O,quI/Ie YCTaHOBJ/IEHHOT O NMopAAKa npnemMa JOKyYMeEHTOB;
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MPUHATME HaANexawmx Mep MO NOMHOW W BCECTOPOHHEN nNpoBepke
NpeAcTaBeHHbIX JOKYMEHTOB;

- cobnofeHne CPOKOB PacCcMOTPeHMS [OKYMEHTOB, cobniofeHne nopsagka
Bblfja4yu JlOKYMEHTOB;

- YYeT BbIfJaHHbIX JOKYMEHTOB;

- CBOEBpPeMeHHOe (OopMUpOBaHMeE, BefieHWe W Hafj/exallee XpaHeHue
[LOKYMEHTOB.

Mo pe3ynbTaTaM MpOBefEHHbIX NMPOBEPOK B C/lyyae BbIABNEHWUS HapyLUeHWiA
npaB 3asaBUTENel W MHbIX HAapyLUEHWA K BUHOBHbIM fMLaM MPUMEHSIOTCA Mepbl
OTBETCTBEHHOCTW, yCTAHOB/IEHHbIE 3aKOHOAATENLCTBOM Poccumiickoin defepauuu.

4.4. TlonoxeHus, XxapakTepusytoline TpeboBaHUA K MoOpAaKY 1 opmam
KOHTPONA 3a MpefocTaB/ieHMEM MYyHULUMaNbHOW ycnyru, B TOM YWCME CO
CTOPOHbI FpaXKaaH, NX 06befMHEHNIN 1 OpraHn3aunii

paxaaHe, uX 00beAMHEHWS W opraHM3auuy WMMEKT MpaBo Ha nobble,
npesyCMOTPEHHble [AelCTBYIOWMM 3aKOHOAATeNbCTBOM, (DOPMbl  KOHTpONA 3a
[eATeNIbHOCThI0 YNOMHOMOYEHHOT O opraHa npu npesfocTaBIeHUn
MYHULMNAaNbHOR yCnyru.

4.5. TopAfoK npuBeYeHNss K OTBETCTBEHHOCTU pPaboTHWKOB ML,
rMpejoCTaBNAOWNX MYHULUNANBHYIO YCNYry, 3a peweHns U [eicTeuns
(6espeicTBue), npuHuMaemble " (OCyLLLECTB/IAEMbIE) UM B xope
npefocTaB/ieHNsA roCyfapCTBEHHON yCcyrn

45.1. M®L, paboTHUKM M®L, HecyT OTBETCTBEHHOCTb, YCTAHOB/IEHHYO
3aKoHOfaTenbCTBOM Poccuiickoin Pesepaunm:

3a MONHOTY nepeAaBaeMblX B YMONHOMOYEHHbIA OpraH 3anpocoB O
NPeAoCTaBfIeHUN MYHUUMUNANBHBIX YCAYT U UX COOTBETCTBME MNPEACTaB/IEHHbIM
3aaBuTenem B M®L| cBeleHUAM, UHbIX JOKYMEHTOB, MPUHATLIX OT 3aABUTENS;

3a CBOEBPEMEHHYK rMepefavyy B YNO/HOMOYEHHbIi OpraH 3anpocoB O
npejoCTaB/ieHNN  MYHUUMNAIbHbIX — YCAYr, 3asBfeHWA, WHbIX  CBEAEHWNA,
[OKYMEHTOB ¥ (MAK) WHGOPMaUMK, NPUHATLIX OT 3adBUTENd, a TakKxke 3a
CBOEBPEMEHHYIO Bblflauy 3afBUTENIO [OKYMEHTOB, MNepefiaHHbIX B 3TUX Lenax
M®L YNonHOMOYEHHbIM OpraHom,

3a cobnofeHne npas Cy6beKTOB MEPCOHaNbHbIX AaHHbIX, 3a cobniogeHve
3aKoHopatenbcTBa Poccuiickoii ®efepauyun, ycTaHaB/IMBaKOLWEro 0COH6EHHOCTM
obpaleHns ¢ MHGopmaumeid, [OCTYN K KOTOPOA orpaHuyeH ®PefepanbHbIM
3aKOHOM.

45.2. Pa6oTHUKM M®PL, npu HemcnonHeHUM nNnM60 NpU HeHaANexallem
MCMNONHEHUN CBOMX CNY>XeOHbIX 0653aHHOCTeli B pamKax peanv3auun QyHKUuiA
M®LL, npusnekatoTCd K OTBETCTBEHHOCTW, B TOM UWUC/Ae YCTAHOB/IEHHOM
YronoBHblM Kogekcom Poccuiickoii ®epepaymn u  Kogekcom Poccuiickoit
degepauny 06 aAMUHNUCTPATUBHBIX NMPABOHAPYLLEHNAX AN1S AOMKHOCTHbIX UL,

V. LL,ICILEOCYAEBHbJVI/BHECY,gEEHbIIZ NMOPAOOK
OBXXANOBAHWA PE HW W JENCTBNW (BE3AENCTBUNA!

OPIrAHA, MPEAOCCTABJ/IAOWWETrOMYHLW LU MNAJIbBHYKO YCNYTY,
Ero A4O0JIX)KHOCTHbLIX /iy, M®L, PABOTHUKOB M®L|

5.1. VHdopmaums Ans 3aMHTEPEecOBaHHbIX vy 06 WX npaBe Ha

pocyfie6Hoe (BHecyaebHoe) ob6xanoBaHue AelcTBuUiA (6e3geiicTBusA) n (Unu)
peLleHuni, NPUHATBIX  (OCYLLECTB/IEHHbIX) B X0fe MpefocTaB/ieHUs
MYHULUNaNBLHON ycnyrn (ganee - xanoba)

3afBMTenb, nNpaBa W  3aKOHHble WMHTEPeCbl  KOTOPOr0  HapyLUeHbl
LOMKHOCTHBIMW IMLLaMW Y NO/IHOMOYEHHOTO opraHa (B TOM uucne B Ciy4vae
HeHagnexalwiero WCNOJHEHWs UMW 06A3aHHOCTEN Npyu  NpefoCTaBleHUN
MyHUUMNansHoi ycnyru) nnbo paboTHuKom M®LL, nmeeT npaso Ha gocyfebHoe
(BHecysnebHOe) 06>kanoBaHWe pelleHui W feicTBuin (6e3geicTBmA), MPUHATLIX
(ocyLecTBAseMbIX) B X04€e NPeAOCTaBeHNA MYHULMNANbHOW YCAYTH.

5.2. OpraHbl W [O/DKHOCTHble /MUa, KOTOPbIM MOXeT 6bITb
Hanpas/ieHa Xanoba 3anBuTens B focyge6HomM (BHecyaebHOM) nopsgke

3aaBuTenn MOryT o06XanoBaTb pelleHuss u geiicTeus (6e3pelicTaue),
npuHATbIE (OCYLLECTBASEMbIE) B XO4€e NPefOCTaBNEHNS MYHULUNANbHOW YCAYTu:

Xanoba Ha peweHusi n peiicTena (6e3geiicTBre) creymanucToB OpraHoB
MeCTHOIO CamoynpaBfeHWs NojaeTcid PYKOBOAMTEND OPraHoB  MeCTHOro
camoynpaBneHus.

Xanoba Ha peweHus wn peiictBus (6e3neiicTBMe) PYKOBOAWUTENS OpraHa
MeCTHOro camoynpaB/ieHus nogaetca [nase afMUHUCTpaLuM ropogckoro okpyra
(MyHMUMNanbHOTO paiioHa).

Xanob6a Ha pelieHus un geiicteus (6e3geiicTene) paboTHuka M® L, nogaetcs
pykosoauTento atoro MoL.

Xanob6a Ha pelweHus n geincteus (6esgeiicteme) M®L, nopaetcs B opraH
MCNONHWTENbHON BnacT HOBropoAcKoi 06nacTh, OCyLeCcTBAAOWMNA HYHKLUN 1
nosiHomouua yupegutens MoL,.

5.3. Cnocobbl WHOPMWPOBAHUA 3asBMTeNeil 0 nopsAfKe nojgayn wm
paccMoTpeHMs >anobbl, B TOM YuC/e C UCNOb30BaHMEM e4MHOr0 noprana u
pernoHanbHOro nopTana

YNOMHOMOYEHHBbI OpraH obecrneymBaeT:

1) uHdopmupoBaHMe 3asBUTenell O MOPAAKe 06)XanoBaHUA peLeHuid u
feiicTBuin  (6e3feincTBMA) YMONHOMOYEHHOrO OpraHa, €ero AO/MKHOCTHBbIX NnL,
MocpesCcTBOM  pasMelleHMs  MHGOpMauMM Ha CTeHAax B MOMELLEeHMAX
YnonHomoueHHoro opraHa, M®L,, eavHom mnopTtane, pernoHanbHoOM noprase,
ouuManbHOM caiiTe Y NOSTHOMOYEHHOTO OpraHa B ceT «HTepHeT»;

2) KOHCYNbTVMPOBaHWE 3asaBWUTENEA O NopsfgKe 06XXanoBaHWS PeLeHnid u
pevictBuin (6esgeincTena) YMNoNHOMOYEHHOTO OpraHa, ero AO0/DKHOCTHbIX Nul, B
TOM yucne no TenedoHy, 3NeKTPOHHOI NoYTe, NPY INYHOM NpUEME.

5.4. TlepedyeHb HOPMATWBHbLIX MPABOBbIX aKTOB, PEryNMPYOLNX

nopsiAoK AocyfebHoro (BHecyfe6HOro) obxanosBaHWs pelleHunii u aelicTBUiA
(6e34eMCcTBUIT) YNOMHOMOUEHHOI0 0praHa, a TaKXe ero o/MKHOCTHBIX /1L,

JocynebHoe  (BHecygebHOe)  06)KanoBaHMe — pelWeHUin u  felcTBUi
(be3peiicTBMil)  YNONHOMOYEHHOTO OpraHa, ero [AO/HKHOCTHbIX nuy, ML,
paboTHMKOB M®L| ocyLiecTBNsETCA B COOTBETCTBUN C:

depepanbHbIM 3aKOHOM 0T 27 wonsa 2010 roga Ne 210-®3 «O6 opraHusaymm
npefocTaB/ieHNs rocyfapCTBEHHbIX Y MYHULUNANbHBIX YCYT»;

VH(opMaLms, ykKasaHHad B [aHHOM pasfene, NOANMEeXUT o06s3aTe/lbHOMY
pasMeLLeHnio Ha eA1HOM nopTase U pernoHanLHOM nopTane



MpunoxeHune .Ne 1

K afMWHUCTPATVBHOMY pernameHTy
npegoCcTaBeHNs MyHULMNAIbHOR yCnyrin
M0 NpeKpaLLeHnto npasa NOCTOAHHOTO
(6eccpoyHOro) nonb3oBaHUs, npasa
6e3B03MEe3HOr0 MONb30BaHMUA, Npasa
NOXMW3HEHHOTO HacneAyemMoro BnafeHus
3eMefIbHbIM Y4acTKOM, HaxoAAaWwmnmMes B
MYHWULMNANbHOW CO6CTBEHHOCTM Un
rocyfjapcTBeHHas cCO6CTBEHHOCTb Ha
KOTOpbI He pasrpaHnyeHa

MprmMepHas (opmMa 3asiBIeHUs

B AgmuHucTpaunio

oT
AHaMeHOBaHWe 1PUaNYECcKOro ]'II/ILI,a)

ETPKLU™. .o e
Agpec:

KOHTaKTHbI TenedoH
AJpec 3M1eKTPOHHO NouThI
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@.1.0. NoNHOCTLIO)
acnopt: cepus HoMep
Kewm BbigaH
KorgaB bl 4 aH
MouyToBbIN agpec

KoHTaKTHbI TenedoH ~
AfLpec 3/1EKTPOHHOI NoYThI

3AABJIEHVE

Mpoluy NpUHATL PeLleHne 0 NpeKpaLleHn npasa (BbibpaTb HYXHOE):
MOCTOSHHOTO (6€CCPOYHO0) NOMb30BaAHUS

6€e3B03ME3HOT0 M0/b30BaHUsl

MOXW3HEHHOTO HAacNefyeMOro BiajeHus

B OTHOLUEHWU 3eMENIbHOTO  Y4acTKa, pacrofiokeHHOro Mo  ajpecy:

nnouwazbo c KalacTPOBbIM HOMepoM
MpeLoCTaB/eHHbI ans
B

CBA3N C

MpunoxeHunsa:
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NHhopMUpoBaHMe 0 X04e PacCMOTPEHUs HACTOSILLEro 3asiB/eHWst MpoLly

OCyLWEeCTBNATbL MOCPEACTBOM!
(NOYTOHOrO 0TPaBEHUSN, 3NEKTPOHHOM NOYTHLI UM MO HOMEPY TenedoHa)

PesynbTaT paccMOTpeHWs 3asBMeHWs NpowWy NpeaocTaBuTb  (HYXHOe
NoAYEPKHYTb):

B BMAE OYMaXHOro [OKYMEHTa, KOTOpbIA 3asBMTeNb Mofyyaet
HenocpesCTBEHHO NP IMYHOM 06paLLLeHNN;

B BuAe 6YyMaXKHOro [OKyMeHTa, KOTOpbI HanpaBnseTcs YNOSHOMOYEHHbIM
OpraHoM 3asBWTE/0 MOCPeACTBOM MOYTOBOr0 OTMNPaB/eHNS;

B BWAE 3M1EKTPOHHOrO [OKYMEHTa Yepe3 efuHbIi NOpTan, peruoHasbHbli

nopTan;
B BUJE BYMaXHOro JokyMeHTa Yepes FTOAY «MdL».

« » 20 T.

(nognwnch 3asBMTENs C pacluntpoBKOWA)



