Poccuiickaa defepayums
HoBropoackas o6nacts HoBropoackuin panoH
AAMUHUCTPaumA MNMponeTapckoro ropoAcKoro noceneHns

MOCTAHOBJIEHUWE

oT 12.05.2020 r. Ne 74
p.n. Mponetapuii

O6 yTBepPXAeHUN ALMUHUCTPATUBHOIO
pernameHTa rno npefocTaB/IEHNIO
MYHULMNaNbHOW ycnyrn «MpucBoeHmne
agpeca 00beKTY aapecauun, USMeHeHUe,
aHHy/IMpoBaHue agpeca»

B cooTtBeTCcTBUK C DepepanbHbIM 3aKOHOM OT 27 uona 2010 roga N 210-®3
"O6 opraHusaumy NpefocTaBNeHNs TOCYAapCTBEHHbIX U MYHULMNANbHBIX yCnyr",
ALMUHUCTpaLMa MNponeTapcKoro ropoAckoro noceneHns

MOCTAHOBJIAET:

1 YT1BepaAnTsb ALMWUHUCTPATUBHbLIA pernameHT Mo npefocTaB/eHUto
MYHUUMNAaNbHOW ycnyru «lpuceBoeHne agpeca 006beKTy agpecauuun, U3MeHeHue,

OTTTT3rTTTrnad oTTTTa o0 TTr\ano\\ anrttonrTn TrivTITTTAwaTnTa
<LAxJU.JLJ usrvvu/s/ w i JIUV 11V JLIL.JJ'ANJIXXAILAXXSX.

2. [MocTaHoBNneHne  AAMUHUCTpauum  lponeTapckoro  ropoackoro
noceneHns Ne64 ot 01.04.2020 roga «O6 yTBepXAeHUU ALAMUHUCTPATUBHOIO
perfnameHTa No npeAocTaB/ieHU0 MyHUUUNaNbHON ycnyrn «lpucBoeHue agpeca
00beKTYy agpecauuu, N3MeHeHMe, aHHYIMPOBaHUe agpeca» NpusHaTb YTPaTUBLUUM
cuny.

3. KoHTpO/Nb 3a MCMONHEHMEM HAaCTOALLEro MocTaHOB/MEHUSA OCTaBNA 3a
coboi.

4. Hactosuwee NoctaHoBNeHWe BCTYNaeT B CUTy C MOMEHTA Ony6/MKOBaHUS.

5. Onybnukosanb HOC/NaKoBneHMe B rasese «[1pofeflapCKHU BECTHUK» U
pasMecTuTb Ha opmumnanbHOM cante AgMUHMUCTPaUum MponetTapckoro ropoAckoro
noceneHns B WHGPOPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTn «IHTepHeT» no
afpecy: nponetapuinagm.pg

naea MponeTapckoro ropoAckoro NoceneHus H.jfaspunos



MpunnoxxeHwne

K [TocTaHOBNEHUIO ALMUHNCTPALLMN
[MponeTapcKoro ropoAckKoro noceneHns
07112.05.2020 1. Ne74

AOMUWHUNCTPATUBHBLIV PEFTAMEHT
MO NMPEAOCTABMEHNIO MYHULUUMNANBHOW YCNYTWU
«[MPNCBOEHVNE AOPECA OBBbEKTY AAPECAUUNN, USMEHEHWE,
AHHYJTMPOBAHWE AOPECA»

1. OBLLLME MOJTOXXEHWNA

1.1. MNMpeameT perynmpoBaHna pernameHTa

A[MWHUCTPATUBHbIA pernaMeHT Mo npeAocTaBNEHU0 MYHMLUNaNbHOM
ycnyru no  MNpPUCBOBHUK  ajpeca  06bekTy  afpecauuu,  WU3MEHEeHUo,
aHHYNMpoBaHUIO  agpeca  (danee - aAMWUHUCTPATWMBHBIA  pPernaMeHT,
MyHuUMNanbHas ycnyra) ycTaHaBnuMBaeT CPOKM, COCTaB W MOC/MeA0BaTeNbHOCTb
aflMUHUCTPATUBHBLIX npouedyp (aeicTeuii) AAMUHUCTpauum [MponeTapckoro
rOpo/CKOro NocefieHnst Npu NpeAocTaBNeHUN MYHULUNANbHOW YCNyru.

A[MWHUCTPATMBHbI  pernamMeHT  TakXke  ycTaHaBnMBaeT  MOPsAoK
B3aUMOJEWCTBMS MeXAY CTPYKTYPHbIMU nogpasaeneHusamMu AAMUHUCTPaL UK
MponeTapckoro ropoAckoro noceneHus (ganee - YMOMNHOMOUYEHHbI opraH), ux
OO/MKHOCTHLIMW ~ NULLAMK,  B3aMMOAENCTBMS  YTMONHOMOYEHHOro  OpraHa
(OU3NYECKUMMN N HOPUANYECKUMU NULAMK, C 3asiBUTENSMU MPU NPeAoCTaBNEHUN
MYHULUMANbHOI YCyTH.

1.2. Kpyr 3asiBuTenen

1.2.1. B KauecTBe 3asBUTEeNeil Npu MpefoCTaBNEHUN MYHULMNANbLHO
YyCNnyrm  MOryT  BbICTynaTb  (M3MYeckue  fuua,  OpUAMYECcKUe  nvua,
WUHAVBUAYANbHbIE MpeanpUHUMATENN, SABAAKOLWMECS COGCTBEHHWKAMW 06bLEKTOB
agpecauun, nm6o nuua, o6nagatoliMe MPaBOM  XO3SCTBEHHOTO  BeAeHUs,
ONepaTMBHOIO  YMpaBMeHWs,  MOXMW3HEHHOro  HAacneayemoro  BnafeHus,
MOCTOSIHHOrO (6eCCPOYHOro) NoNb3oBaHMs (Aanee - 3asBUTENN).

1.2.2. C 3asBNeHNeM 0 NPeAOCTaBNEHUN MYHULMNANLHOW YyCNyrn Bripase
06paTUTbCA NpeACcTaBUTENN 3asBUTENs, [AeACTBYHOLME B CUAY MONHOMOUUIA,
OCHOBaHHbIX Ha O(OPMNEHHOW B  YCTAHOBNEHHOM  3aKOHOAATENbCTBOM
Poccuiickoli ®eaepaunn nopsake AOBEPEHHOCTU, Ha YyKasaHUWM (efgepanbHOro
3aKoHa 160 Ha akTe YNONHOMOYEHHOro Ha TO rOCYAapCTBEHHOr0 opraHa Waw
opraHa MeCTHOro caMoynpaB/ieHus (fanee - Takxxe 3asBUTENb).

OT VMeHM CO6CTBEHHMKOB MOMELLEHU/A B MHOrOKBapTUPHOM [AOME C
3asiBIeHNEM BMpaBe 06paTUTbCA NPeACTaBUTENlb  TaKUX  COOGCTBEHHUKOB,
YMOMHOMOYEHHbI Ha nofjayy 3asBNeHWs MPUHATBIM B YCTaHOB/IEHHOM



1.3.3.1. WcuepnbliBaloWwuini nepevyeHb [OKYMEHTOB, He0oOXOAMMbIX [ANA
NpefoCTaBNeHNS  MYHUUUNANbHOW  yCcnyru, TpeboBaHMSA K  O(OPMIEHUIO
YKasaHHbIX AOKYMEHTOB, a TakKXe MnepeyeHb AOKYMEHTOB, KOTOPble 3asfBUTESb
BMnpaBe NpeacTaBuUTb MO COBCTBEHHOW UHULMATHUBE.

1.3.3.2. Kpyr 3asButenei.

1.3.3.3. CpoK npefocTaB/ieHU MyHMULUMUNANLHOW YCyrn.,

1.3.3.4. CTOMMOCTb MpefoCTaBNeEHNS MYHUUMUNANbHON YyCnyrn n nopsgok
onnarsbl.

1.3.3.5. Pe3ynbTatbl NpefoCTaBNeHNss MYHULMNANbHON yCnyrn, nopsgok u
cnocoool npegocTaBneHuns LOKYMEHTa, ABNAKOLLErocs pe3ynbTaToM
NpeAoCTaB/IEHNA MYHULUNANbHOW YCNYTW.

1.3.3.6. McuepnbiBatoLimii nepevyeHb OCHOBaHUIA A1 MPUOCTAHOB/IEHUSA NN
OTKasa B NpefoCcTaBNeHUN MYHULNNANBLHOR YCYTN.

1.3.3.7. NH(opMaumna o npaee 3asBUTeNs Ha fJocynebHoe (BHecypebHoe)
o6>kanoBaHue LenCTBUiA (6e3peiicTBus) 7 peLLeHnia, MPUHATBIX
(ocyuwiecTBNsieMbIX) B X0fe NPeAocTaBieHNs MyHULUNAIbHOR YCyTN.

1.3.3.8. O6pasubl 3aMofIHEHUS  3/IEKTPOHHOW  (DOPMbl  3asABNEHUSA O
NMPUCBOEHNN afpeca 06bLEKTY agpecaunn, N3MeHeHU, aHHYIMPOBaHUW aapeca.

1.3.4. TlocpeAcTBOM  Tefle()OHHOW  CBA3W  MOXET  NpPefoCTaBNATbCS
NHpopmaLma:

1) 0 MeCcTe HaxoXAeHus n rpagnke paboTbl YNOJHOMOYEHHOrO OpraHa, ero
CTPYKTYPHbIX NOAPa3feNeHni;

2) 0 nopsfKe NpefocTaBNeHNA MYHULMMNANbHOW YCNYTW;

3) 0 cpoKax npeaocTaBneHna MyHULUNANIbHON yCnyru;

4) 06 agpecax ohnuManbHOro camta Y no/IHOMOYEHHOIO opraHa.

1.3.5. Mpu npefocTaBfeHNN MyHULMNANbHOW YCNYTN B 3/IEKTPOHHOW (hopme
3a9BUTENI0 Hanpas/feTca:

1.3.5.1. YBegomneHne o npueme N peructpaynm 3asaBneHUs 0 NPUCBOEHUN
agpeca 00bekTy afpecauuun, W3MeHeHUW, aHHYyNMpoBaHUM agpeca B (opme
9NEKTPOHHOro  AOKYMeHTa W  WHbIX  [OKYMEHTOB, HeoOX0oguMMbIX  ANA
npefoCTaBfeHNA MYHUUUNAIbHOR YCNYTW.

1.3.5.2. YBefomsieHne 06 OKOHYaHWW MNpPefoCcTaBNeHUS MYHULMNANbHOM
yCcnyru nmbo MOTUBMPOBAHHOM OTKa3e B NpUeMe 3asaB/IEHUSA O NPUCBOEHUMN agpeca
00beKTYy afpecaunn, N3MeHeHUW, aHHYIMPOBaHMM afpeca B (DOpMe 31EKTPOHHOIO
JOKYMEHTA W WHbIX [JOKYMEHTOB, HeobXoAauMMbIX [ANS  MpefocTaBneHus
MYHULUNANLHOW YCNYTW.

1.3.5.3. YBegomsieHMe 0 MOTMBMPOBAHHOM OTKase B MpeaoCcTaB/eHUM
MYHULUNANbLHOW YCNYTW.

M. CTAHOAPT NMPEAOCTAB/EHNA MYHULUNMANTBHON
YCNYTrun

21. HaunmeHoBaHWe MYHMUUUNANbHOI YCNyru



B cnyyae nopaun 3asBneHuss 4epes3 MOPL, BbllleyKaszaHHbIA CPOK
npeaocTaBfieHNs MYHULUMANbHON YCNYrn UCYUCNAETCA CO AHA nepejayn MOL]
3a9BNeHNA N [OKYMEHTOB, NpPeACTaB/IeHHbIX 3asaBUTenemM (NpU MX Hannyuu), B
YNONHOMOYEHHbI OpraH.

2.4.2, Pe3ynbTar npefocTaBNeHUss MYHMUUUNANbHOW YCNyru BblgaeTcs
(HanpaBnseTcs) 3assBUTENIO COCOO6OM, YKa3aHHbIM B 3asBNEHUN:

B (opme 3/IeKTPOHHOr0 [AOKYMeHTa, MNOAMMCAHHOTro YMO/HOMOYEHHbIM
AO/MKHOCTHLIM  INLUOM C  WCMNOMb30BaHWEM YCUNEHHOW KBannuLMpPOBaHHOMN
3NEeKTPOHHON noanucu, He Mo3fHee OLHOro paboyero AHA CO AHA MCTeYeHUS
CpPOKa, YKasaHHOro B noAnyHkTe 2.4.1 HacToAWwero agMUHUCTPATUBHOIO
pernameHTa,;

B (hopme [OKYMeHTa Ha OyMaXXHOM HOCUTeNe, MOATBEPXAAKOLLEero
cogepxaHue 3NEKTPOHHOro LOKYMEHTa, Hanpas/eHHOro opraHom
(opraHusaumeit), nocpeacTBOM BblAayn 3asiBUTEN0 /NMYHO MOA4 Pacnucky, B
MHOTFOYHKLUMOHANbHOM LeHTpe /nMbo HanpaBneHWss AOKYMEHTa He [Mo3aHee
paboyero [fHs, cnegyloulero 3a 10-M paboyMm [OHEM CO [HS MWCTeYeHus
YCTaHOBMIEHHOrO NOAMNYHKTOM 2.4.1 HacTosWEro aAMUHUCTPATUBHOIO pernaMmeHTa
CpoKa MocpeACcTBOM MOYTOBOrO OTMPaB/IEHUA MO YKaszaHHOMY B 3asiB/IEHUU
MOYTOBOMY afpecy;

NHOPMaLMX U3 TOCYAAaPCTBEHHbLIX UH(POPMALMOHHBLIX CUCTEM B CNydasix,
npefyCMOTPEHHbIX 3aKOHOAATENbCTBOM Poccuinckon degepaumn.

Mpn HannuuuM B 3aAB/IEHNN YKa3aHWA O BblJaye pesynbTara npesocTaB/ieHUs
MYHUUMNANbHOW Yycnyrn 4epe3 MOL, no MecTy npeAacTaBfeHUs 3asaBfieHUA
YMO/MHOMOYEHHbIA opraH obecrneyunBaeT nepegavyy AoKymeHTa B MoLU
nocpeacteom AVC MOL ans Bbigaun 3adBUTENO He MNO3fAHee paboyero AHS,
cnefylowero 3a [JHeM MWCTEYEHUS CpPoKa, YCTAHOBNEHHOro MOAMYHKTOM
2.4.1 HacTOsIWEro agMMUHUCTPATUBHOIO PernaMeHTa.

2.4.3. B cny4ae ecnv B 3aABNeHUN, NpeacTaBNeHHOM HENOCPEACTBEHHO WU
B 3/IEKTPOHHOW (hopmMe, OTCYTCTBYeT WH{opMauus o crnocobe noay4veHus
NOKYMEHTa, ABNAKOLLErocs pesynbTaToM MpeAocTaBNeHUss  MYHULMUNANbHON
YCNYru, yKa3aHHbIA JOKYMEHT HanpasBnseTcs 3asaBUTEN0 MOCPeLCTBOM MOYTOBOIO
OTNpaB/eHUsA Mo yKa3zaHHOMY B 3asiBfIEHUN NOYTOBOMY afpecy.

2.5. HopMaTuBHble NpaBOBble aKTbl, PeryanpyloLLne nNpegocTaBeHne
MYHULMNANbHOW ycnyru

MepeyeHb HOPMaTUBHBbIX NpPaBoBbIX aKTOB, PErYNNPYHOLLUX
npefocTaBneHNe MYHULUNANbHOI ycnyru, pasmellaeTcs Ha ouumanbHOM calite
YNONHOMOYEHHOT0 opraHa B CceTu «WHTepHeT», permoHanbHOM peecTpe, Ha
eflMHOM NopTane u permoHanbHOM ropTarne.

2.6. WcuepnbiBaloWnii nepeyeHb [OKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUM C HOPMATUBHbIMM MPABOBbIMW aKTaMu ANS NpefoCcTaBNeHMUs
MYHULMMNANbHOW YCAYrn U YCNyr, KOTOpble SIBAAITCS HEo6X0AUMbIMU 1
obsi3aTeNlbHbIMU ~ AN npefocTaB/eHUN MYHULWNANbLHOW  ycnyru,
nognexawimx npeacTaBneHU0  3asaBUTeNeM, CNocobbl WX  MONYy4YeHUs
3asBUTeNeM, B TOM 4uUC/e B  3NEKTPOHHOW ¢opme, MOPSAOK  UX
npefocTaBNeHus



camoynpaBneHns nn6o noABeAOMCTBEHHbIX TOCYAApCTBEHHbIM OpraHaM Waw
opraHaM MeCTHOro camoyrnpaB/eHUs OpraHu3aLuii.

2.6.2. o cBOeMy )>kenaHuWto 3asBUTENb MOXET MpPeAcTaBUTb WHble
NOKYMEHTbI, KOTOpble, MO €ro MHEHWI0, MMEKT 3HauyeHue Npu NpeaocTaBleHUN
MYHULUMNAaNbHOI ycnyru.

2.6.3. Konuum [OKYMEHTOB MOryT ObiTb 3aBepeHbl HOTapuasbHO MWW
3aBepsaTCa NpU MpueMe AOKYMEHTOB B YCTaHOB/JIEHHOM MOPSAKe MPU HanMuuu
OpWUTMHAnNoB.

2.6.4. OTBETCTBEHHOCTb 3a [OCTOBEPHOCTb MNPEACTaBNSEMbIX CBeAeHWI
BO3/1araeTcs Ha 3asBUTENS.

2.7. McuepnbiBaloWMii  NepevyeHb [OKYMEHTOB, He06XOAMMbIX B
COOTBETCTBUM C HOPMATUBHbLIMW MPABOBbIMU aKTaMu ANs NpefocTaB/eHUN
MYHUUMUNANbLHOW  yCNyrn,  KOTOpble  HAxXoAsATCs B PacrnopsiXeHuwu
rocyapcTBeHHbIX OPraHoB, OPraHOB MECTHOro camMoyrnpaBfieHUss U WUHbIX
OpraHoB M KOTOpble 3asiBMTeNlb BNpaBe MPeaoCcTaBUTb, a TAKXe Crnocobbl KX

noayyeHnsa 3sadBuUTeENAMU, B TOM 4YUC/IE B 3ﬂ€KTpOHHOI7I (popl\ne, nopAaaoK nx
npeacraBaeHNA

2.7.1. [JOKYMEHTbI, KOTOpPble 3adBMTeNb (NpeAcTaBUTENb 3adBUTENS) BrpaBe
npeacTaBUTb NO COGCTBEHHOWN UHULIMATUBE:

- NMpaBoycTaHaBnMBawLlme n (UnK) NPaBoyAoCTOBEPAIOLLME OOKYMEHTbl Ha
00beKT (06bEKTbI) agpecaumn, ecnn npaBo Ha Hero 3aperncTpupoBsaHo B EAMHOM
rocyapCTBEHHOM peecTpe HefBMXMMOCTU (ynpasneHune ®defepanbHOn cnyxba
rocylapCTBEHHOW perucrpauum, Kagactpa W Kaptorpagum no HoBropoackoiw
o6nactu (ganee - PocpeecTp);

KajacTpoBble nacnopta OObLEKTOB  HEABMXUMOCTW,  CNeACTBUEM
npeobpasoBaHUA KOTOPbIX fBNsSeTCA o06pa3oBaHMe OAHOrO U 6Gonee 06beKTa
agpecauunun (B cnydae npeobpasoBaHnA 06BHLEKTOB HEABMXKUMOCTM C 06pa3oBaHNEM
0lHOTO 1 60/ee HOBbIX 06bEKTOB afpecaumnmn) (PocpeecTp);

- paspelleHne Ha CTPOUTENbCTBO 06beKTa agpecaunn (nNpyu NPUCBOEHUU
agpeca cTposwmMmcs o6beKTam agpecaunn) u (Mnm) paspewieHne Ha BBof 06bekTa
agpecauumu B aKcnayaraumio, Bbl4aHHOE OpraHoM MeCTHOro camoynpasieHus uamu
YMO/IHOMOYEHHbIM OpPraHoM WCMOMHUTENbHOW Bnactu HoOBropogckon ob6nactu
(ecnn 06beKTOM afpecaunmn He BbICTynaeT 06beKT UHAMBUAYA/TBHOTO XUMNLLHOIO
CTPOUTENLCTBA UK CaA0BbIN AOM);

- yBeJOM/IeHNe O COOTBETCTBMW YKa3aHHbIX B YBEAOMNEHUN O NaHUPYEMOM
CTPOMTENbLCTBE MapamMeTpoB 06beKTa agpecaumym YCTaHOB/EHHbIM MapameTpam U
AONYCTUMOCTU pasMeleHMs o6bekTa afgpecaumMy Ha 3eMe/IbHOM Yy4dacTKe MU
YBEAOM/IEHNSI O COOTBETCTBUMN MOCTPOEHHbIX UM PEKOHCTPYNPOBAHHbIX 0OHEKTOB
agpecayunn TpeboBaHMAM 3aKOHOAATENbCTBA O FPajoOCTPOUTENIbHON AeATeIbHOCTY
(B OTHOWEHUN OOLEKTOB WHAMBMAYANbHOIO >XW/IULLHOIO CTPOUTENbLCTBA W
cafloBblX AOMOB, CTPOUTE/NbCTBO KOTOPbLIX HayaTo nocne 04.08.2018), paspewueHune
Ha CTPOUTENbCTBO 006bEKTA ajgpecaunn, paspelleHne Ha BBOJ 06bekTa agpecayun
B aKcnnyatayumio (B OTHOWEHUM OOBLEKTOB WHAMBUAYA/TbHOTO XXWUULLHOIO
CTPOWUTENbCTBA, paspelleHMe Ha BBOA B 3KCN/jyaTauukt KOTOpbIX U (1an)
paspelleHne Ha CTPOUTEeNbCTBO KOTOPbIX BblAaaHbl Ao 04.08.2018);



rocyfapCTBEHHbIX OpraHoB, OpraHoB MECTHOro camMoyrnpaBieHUa U opraHm3aumin,
B COOTBETCTBMM C HOPMaTUBHbLIMM NpPaBOBbIMU akTamu Poccuiickoin Pepepaunn,
HOPMAaTMBHbIMW MNpPaBOBbIMW akTaMy CyO6bekToB Poccuiickon dPegepaummn u
MYHUUUNANbHbIMW NPaBOBbIMWN aKTaMu,

npeacTtaBfieHUss AOKYMEHTOB W MHopMmauuu, OTcyTcTBue u  (1au)
HEOCTOBEPHOCTb KOTOPbIX He YyKasbiBaiuCb MpPU MNEepBOHa4yabHOM OTKase B
npueme [OKYMEHTOB, HeO6XOAMMbIX AN MpefoCcTaBNeHUs MYHULUMMANbHON
ycnyru, nubo B MpeAoCcTaB/eHUM MYHMUMNANbHOW YCNYrn, 3a WCKIKYEHUEM
CNy4yaeB, NpPefyCMOTPEHHbIX NYHKTOM 4 yacTu 1 ctaTbh 7 PefepanbHOro 3akoHa
oT 27.07.2010 Ne 210-®3 «O6 opraHu3aumnm npefocTaB/ieHNs rocyLapCTBeHHbIX U
MYHUUMNANbHBLIX YCNYT»:

- M3MeHeHue TpebOBaHMA HOPMATMBHbLIX MPABOBbIX aKTOB, KacaloLuXcs
NpefoCTaBfieHNA MYHWUUMMNANbHOW YCAyru, nocfe MepBOoHaYasibHON Mojaym
3asB/IeHNA O NpeAoCTaB/IeHUN MYHULMUNANIbHOW YCNYTN;

- Ha/IM4yMe OWMNOBOK B 3aABNEHUN O NMPELOCTaBNEHNUN MYHULMUNAIBHON YCNYTY
N LOKYMEHTaX, NoAaHHbIX 3adBUTeNeM MOCNe NepBOHayYanbHOro OoTKasa B Npueme
JOKYMEHTOB, HEOBXOAMMbIX ANA NPefocTaBNeHns MyHULMNaNnbHOW ycnyrun, nméo
B MpefoCTaB/NEHNUN MYHULMUNANLHOW YCYTWN U He BKNKOYEHHbIX B NpeAcTaBeHHbIN
paHee KOMMAEKT JOKYMEHTOB;

- UCTeYeHWe CpoKa [AeNCTBUS [OKYMEHTOB WM W3MeHeHMe WHhopMaumm
nocne mnepBOHayanbHOro OTKasa B MpuemMe [AOKYMEHTOB, HeoOXOoAWMbIX ANA
npeaocTaB/ieHUs  MyHUUMNANbHOW  ycnyru, nMbo B NpeaocTaBfieHUU
MYHULUNANbHOW YCNyru;

- BbIiIBNeHWEe [OKYMeHTa/llbHO MNOATBEPXAEHHOro {akra (nNpu3HaKoB)
OWMOBOYHOrO WAM NPOTUBOMPABHOrO fAencTena (6e34encTBUs) LOMKHOCTHOIO
Nnua opraHa, nNpefocTaBnAOLWEro MYyHULUManbHYK YCAyry, MyHuUUMUNanbHOro
cnyxaulero, pabotHuka ML npu nepBoHayalbHOM OTKase B Npueme
[NIOKYMEHTOB, HEOOXOANUMbBIX A5 NPeAoCTaB/eHNA MyHMUUNaNnsHOW ycnyru, nméo
B MpeAocTaBfieHUM MYHUUUNANbHOW YyCnyru, 0 4YeM B MUCbMEHHOM BuAe 3a
NOANUCLI0 PYKOBOAWTENA opraHa, npefoCcTaBAALWEro MyHULUNaNbHYO YCNyry,
pykooantens M®L npu nepBoHayalbHOM OTKa3e B MpPUEME [OKYMEHTOB,
HeoOXoANUMBIX [ANA MPefoCTaBNeHUS MYHULUUNANbHOW YCNyru, yBefoOMNSAETCS
3a8BUTENb, a TaKXe NPUHOCATCSH U3BMHEHMA 3a A0CTaBNEHHbIE Hey106CTBa.

2.9. VcuepnbiBalolwnii nepeveHb OCHOBaHWI Ans OTKasa B MNpueme
NOKYMEHTOB, HE0BX0AMMbIX ANS NPeA0CTaBEHUS MyHULUMNANBHOW YCNyTu

OcHoOBaHMA And oTKasa B NpuemMe AOKYMEHTOB OTCYTCTBYIOT.

2.10. VicuepnbiBalowmii nepevyeHb OCHOBAHWI [15 MPUOCTAHOB/IEHNS
MNN 0TKasa B NPeaoCcTaB/IeHUM MYHULMNANbHOI yciyri

2.10.1. OCHOBaHUA ans MPUOCTAHOBNEHUS npefocTaBeHns
MYHULUNANLHON YyCNyrn oTCYTCTBYIOT.

2.10.2. B npeAoCTaBNEHUN MYHULMMANBLHON YCAYTY MOXeT 6biTb 0TKa3aHo
B CNeAyoLux cnyyasx:

C 3asB/ieHWEM O MNpefoCTaBNAeHUM MYHULUNANLHOW Yycnyru 06paTuioch



2.15. Cpok 1 nopsgoK _ PperucTpauuu 3anpoca 3asBuTenss 0
NpefoCTaB/eHNN  MYHULMNANLHOW YCAYrM W yCnyru, npeaocTaB/isemol
opraHusauuen, yyacTsyrLlel B NPejoCTaBNEHUN MyHULMNALHOR YCNyTu, B
TOM 4unC/ie B 3NEKTPOHHOI hopme

3asBfieHMe 0 MNpefoCTaBAeHUN MYHULUMMANbHOW Ycnyru, B TOM 4uche
MocTynuBlLlee B 37eKTPOHHON (opme C WCMOMb30BaHWEM eAMHOr0 nopTana,
PErvoHanbHOro mnoptana nM6o 4yepes MOLL, perucTpupyetcs B TeUeHMe
1 pabo4ero AHA CO AHS NOCTYMN/EHUs 3asBNeHUs B CTPYKTYPHOM MoApasfeneHunm
YNOMHOMOYEHHOT0 OpraHa, 0TBEeTCTBEHHOM 3a BefleHMe [e/10NMPOV3BOACTBA.

2.16. TpeboBaHMA K TMOMELLEHUAM, B KOTOPbIX TMpefocTaBnseTcs
MyHUUMNanbHaa ycnyra, K MeCcTy OXuaaHua W rnpuemMa 3asiBUTESIeN,
pasMeLLeHN0 U O)OPM/IEHUIO BU3yaslbHOW, TEKCTOBOW N MY/IbTUMELNAHON
MHopMaLnn o NopsaKe NpeaocTaBAeHNA MyHULMNANbLHOW YCyTrin

MecTa, npefHa3HayYeHHble  ANA  O3HAKOMJIEHMA  3adBUTeNen  C
WH(OPMALMOHHBIMM MaTepuanaMmm K 3anofiHeHUs [LOKYMEHTOB, 060pyAytoTCA
NH(OPMaLMOHHbIMK CTeHAamu, CTY/IbAMMA, ctonamm  (CToMKamu) U
obecneumBaloTCca  ob6pasyamMu  3anosIHEHUA  AOKYMEHTOB, oymaron u
KaHUEeNsApCKUMW  NPUHAANEeXHOCTAMM  And o6ecneyvyeHWss  BO3MOXKHOCTU
0(hOpPM/IEHNS LOKYMEHTOB.

B mecTax Ans 3anofiHEHUSA OOKYMEHTOB A0/HKeH o6ecneymBaTbCa AOCTYN K
HOPMAaTMBHbIM NpaBoOBbIM aKTam, perynmpyroLwmm npefocTaBfeHne
MYHULMUNANbHOW YCNyru.

MecTa gna oXxugaHua o60pyaytoTCs CTYNbSIMWU, KPECENbHbIMU CEKLUMUAMU
nnn ckambsiMn (6aHkeTkamu). KonmyecTBO MeCT AN OXUAAHMA ONpejensercs
ncxoas M3 (PakTMUYeCKOM Harpyskm M BO3MOXHOCTEW [ANA MX pasMeLlieHus B
34aHunu.

MomelleHnss And HenoCpPeACTBEHHOrO B3aMMOENCTBMA C 3asaBUTENAMU
MOTYT ObITb OPraHM30BaHbl B BUAe OTAENbHbIX KAOUHETOB IN60 B BUAE OTAE/bHbIX
pabounx MecrT.

KabuHeTbl, npefHasHayeHHble [AN18 npuemMa 3adaBuUTeNei, AO/MKHbl ObiTb
060pyaoBaHbl MHMOPMALMOHHbIMW Tabnmykamy (BblBECKaMW) C YKaszaHWEM
HOMepa KabwuHeTa, (amunnn, MMeHW, oTyecTBa (NPU HaNUYUKM) U [AOHKHOCTU
MYHUUMNANbLHOrO Cny)Xawero, rpapuka npuema 3asBuTteneit ANA  JINYHOTO
npeAcTaBNeHUA JOKYMEHTOB M KOHCY/IbTUPOBaHMA.

Kaxgoe paboyee MeCTO AO/MKHO OblTb 060pyf0BaHO MePCOHANIbHbIM
KOMMbIOTEPOM C BO3MOXHOCTbIO A0CTyna K Heob6XoAWMbIM WHMOPMaLMOHHbLIM
6a3am, neyataroW MM 1N CKAHUPYHOLLMM YCTPONCTBAM.

Bxoa B 3gaHMe YNONHOMOYEHHOr0 opraHa fAo/mKeH O6biTb 060pyaoBaH
MHDOPMALMOHHOMW  Tabnuuko  (BbIBECKOW), cogepxallern  cneayrouLyro
NHopMaLMIO:

HanMeHOBaHMWe;

MeCTO Hax0XAeHus;

peXxXxum paboThl;

agpec opuuUnanbHOro canTa,



BO3MOXHOCTb  MOJIy4eHWss  MOJSIHOW,  aKTya/lbHOW U [OCTOBEPHOM
MHopmaLmn o0 NopsigKe NpefoCTaBNeHNS MyHULUNAILHOW YCNyru, B TOM YuC/ie B
3NEKTPOHHOI hopme;

BO3MOXHOCTb  Bbl6opa crnocoba o6palieHMa 3a  NpeaocTaB/ieHUEM
MyHuUUMNanbHOn  ycnyrn  (IM4HO,  Yepe3  npeacTaBUTens, MOYTOBbIM
oTnpasneHvem, 4epes M®Ll, nocpefCTBOM eAMHOro nopTana/permoHanbHoOro
noprtana, nopTana afpecHoi CUCTEMbI);

BO3MOXHOCTb MOMy4YeHUss MH(popmaLmun o nopsagke U Xone npeoctaBneHuns
MYHUUUNANBHON YyCNyrn, B TOM 4YUCAe C WCMNOJb30BaHWEM WHHOPMaLMOHHO-
KOMMYHUKaLMOHHbBIX TEXHOMOTUNA.

2.17.3. [MokasaTenamu KayecTBa NpefocTaB/ieHNMs MYHUUUNANbHON yCnyru
ABNAKOTCA:

CTeneHb Y[OB/IETBOPEHHOCTM TIpaXKAaH KayeCTBOM W [AOCTYMHOCTbIO
MYHULUNANbLHOWN yCnyru;

COOTBETCTBME MNPeAOCTaBASEMON MYHULUMNANLHOW YyCnyrn TpeboBaHUSAM
HacToALWero agMUHNCTPATUBHOIO PErnameHTa;

cob6/1t04eHe CPOKOB NPeaocTaBeHns MyHULUNANbLHOW YCyTu;

KOMIMYeCTBO 060CHOBAHHbIX »anoo.

2.17.4. Mpn NOAYYEHUN MYHULUUNANBHON YCNYTY 3a8BUTENb OCYLLLECTBASET He
bonee [BYX B3aMMOLENCTBMA C [O/HDKHOCTHBIMW NNLAMKU Y TOSIHOMOYEHHOIO
opraHa.

MpoAoMKNTENIbHOCTb  KaXKA0ro B3aMMOAENCTBUA He [0/HKHA MpeBbllaTb
15 MUHYT.

2.18. VHble TpeboBaHWsA, B TOM 4uUC/le y4uUTbiBatoLiMe OCOOGEHHOCTMU
npefocTaB/ieHNUss  MyHuuunanbHoOW ycayrm B M®L, 1 0ocobeHHOCTH
npefocTaBNeHUA MYHULMUNANBLHON YCNYTU B 3N1EKTPOHHON (hopme

2.18.1. MNpwu HanpaBneHUN JOKYMEHTOB, HEOOXOAUMbIX A1 NpefocTaBeHuns
MYHULNNANbLHOW YCNYrK, B POPMe 3/IEKTPOHHbIX JOKYMEHTOB, C UCNO/b30BaAHNEM
NH(OPMAaLMOHHO-TENIEKOMMYHUKALNOHHBIX CETEN, B TOM Yncne cetn «/HTepHeT»,
BK/OYAA eAuHbIA nopTas, pervoHanbHblA MnopTan, WCMNoAb3yeTcd YyCcuieHHas
KBanM@uuUMpoBaHHAA 3/1IeKTPOHHAA NOANMUChH.

3agBuTenn - (PU3MYecKMe LA BMNpaBe  WUCNOMb30BaTb  MPOCTYHO
3N1EKTPOHHYIO MOAMUCbL B CAy4vae, npegycMOTpeHHOM nyHKTom 2(1) [Mpasun
onpegeneHns  BWUAOB  3NEKTPOHHOW  MOAMWUCU,  WUCMNOJSIb30BaHME  KOTOPbIX
JONycKaeTca  npu  obpalleHMnm  3a  MONYYeHMEM  TOCYAAPCTBEHHbLIX U
MYHUUMNANbHBLIX  YCNYr, YTBEPXAEHHbIX MocTaHOBNeHWeM [1paBuUTeNbCTBA
Poccuiickoin degepaymmn oT 25.06.2012 Ne 634 «O BMAax 3NeKTPOHHOW NOAMNNUCH,
MCNOMb30BaHWE KOTOPbIX [AOnyckaetcs npu obpaweHun 3a MoayyYeHUem
roCyAapCTBEHHbIX N MYHULMUMANbHbBIX YCIYI».

MpefocTaBneHNne MYHWUUNANLHOMW YCAYrM C WCMNOMIb30BAHWEM €L4UHOr0
noptana, pernoHasbHOro nopTtasa OCYLLeCTBNAETCA B OTHOLUEHUMN 3asaBUTENEN,
npoweawnx npouesypy perncrpaumm n asTopmsaymmn ¢ ncnons3osaHnem ECUA.

2.18.2. MNprem AOKYMEHTOB M Bblfaya pesynbTaTta MyHUUUNANbLHOW YCNyru
MOXET ocyLlecTBnATeca B M®LL no npuHUMNy 3KCTeppuTOpuanbHOCTU  Mpwu



cpefcTB. B 3aTom cnyuyae 3asBMTE/Nb COOGCTBEHHOPYYHO BMUCbIBaeT B 3asB/ieHUe
CBOI (haMWU/IMKO, UMS U OTUYECTBO, CTaBUT AATy W MOANUCH.

[O/KHOCTHOE NINLUO Y MO/MIHOMOYEHHOFO0 oOpraHa, OTBETCTBEHHOe 3a
npuem [JOKYMEHTOB, OCYLLeCTBNSET clefylollne AeACTBMS B Xode Npuema
3asBUTENS:

ycTaHaB/MMBaEeT NpeaMeT 06paLleHus:;

yCTaHaB/NMBaeT /NIMYHOCTb 3asBUTeNs (NpeAcTaBUTens 3asBUTENs), B TOM
yncne NPoBePSIeT HalMuMe AOKYMEHTA, Y/0CTOBEPAIOLLErO INYHOCTb;

MpPoBepsieT MOSIHOMOYMS 3asBUTENS;

NpoBepsieT Ha/n4yne BCeX AOKYMEHTOB, HEOOXOAMMbBIX ANS NpefoCTaBNeHUs
MYHULUUNANbHOW  yCnyru,  KOTopble  3asBUTENb  00s3aH  NPeAoCTaBUThb
CaMOCTOATENbHO B COOTBETCTBMM C MYHKTOM 2.6 HacCTOSALLEro agMUHUCTPATUBHOIO
pernameHTa;

B CAyvyae YCTaHOB/MeHMA  (akTa HECOOTBETCTBMS  MPEeACTaBMEHHbIX
[NOKYMEHTOB NIMG60 OTCYTCTBUS HEOOGXOAMMbIX [OKYMEHTOB /s MpefoCcTaBieHus
MYHULUNANLHON  ycnyrn  uHGopmMupyeT B YCTHOW  hopMme  3asaBUTeNS
(NpeacTaBuUTENS 3asiBUTENS) O HA/IMUMKM OCHOBAHWIA NS 0TKa3a B NPefoCcTaBNeHNN
MYHULMNANbHON yCNyry n npeanaraeT NPUHATbL MEPbI MO UX YCTPAHEHWUIO;

MPUHUMAET pelleHne 0 Npueme y 3asaBUTeNs NPeacTaBNeHHbIX JOKYMEHTOB U
PErNCTPUPYET 3anpoc W NpeAcTaBNeHHble [JOKYMEHTbl MOA WHAUBUAYaNbHbIM
MOpPsiAKOBbLIM HOMEPOM B fIeHb UX MOCTYNNEHUS;

BblaeT 3asBUTEND PaCMUCKy C OMWUCbIO NpeACcTaBfeHHbIX AOKYMEHTOB W
yKazaHWeM AaTbl X MPUHATKSA, MOATBEPXKAAIOLLYIO NPUHATUE NOKYMEHTOB.

Cneymanuct MOPL,, 0TBeTCTBEHHbIAi 3a NpuemM  [AOKYMEHTOB,
OCYLLLECTBNSIET CNeaytoLLne AeiCTBUS B X04e NpuemMa 3asiBUTeNS:

yCcTaHaBMMBaeT NpeaaeT o6palleHus:;

yCTaHaB/MMBaeT NIMYHOCTb 3asBUTeNs (NpeAcTaBUTens 3asBUTENs), B TOM
yncne NPoBepsieT Hannume AOKYMeHTa, YA0CTOBEPSAIOLLErO IMYHOCTD;

NpPoBepsieT MOSTHOMOYMS 3asBUTENS;

NpoBepsieT Hann4yme BCeX AOKYMEHTOB, HEOOXOAMMbIX ANS NpefoCTaBNeHUS
MYHUUMUMNANbHOW  yCcnyru,  KOTOpble  3asBUTeNb  06s13aH  MpefoCcTaBMTb
CaMOCTOSATENbHO B COOTBETCTBMM C MYHKTOM 2.6 HACTOSALEr0 aAMUHUCTPATUBHOIO
pernameHTa;

B CAyyae YCTaHOBNeHMs  (haKTa HECOOTBETCTBMS  MpPeACTaBNEHHbIX
[NOKYMEHTOB NIM60 OTCYTCTBUSA HEOOXOAMMbIX AOKYMEHTOB AN NpefoCTaB/eHUs
MYHULUUNANbHOW  ycnyrn  UHQoOpMUpyeT B YCTHOW  opMme  3asaBUTeNS
(NpefcTaBUTENA 3a89BUTENS) O HAIMYMM OCHOBAHWIA NS 0TKas3a B NPeAoCTaBleHUN
MYHMWLMNANbLHOI YCNYTn U NpeanaraeT NPUHATbL Mepbl MO UX YCTPAHEHWIO;

NPUHMMAET pelleHre 0 Npueme y 3asBUTENS NpPeACTaBNEHHbIX AOKYMEHTOB,
opmupyet  3asBieHue 0O  NpPeaocTaBNEHUM  YyCAyru NnocpeacTBOM
MHDOPMaLMOHHOI cucTembl M®LL, peructpupyet 3asBneHne U nNakeT AOKYMEHTOB
B WH(OpMaLMOHHON cucteme MOPL|, BbigaeT 3asBuTento (MpeacTaBUTeNto
3asBUTENs1) pacrnucky O MNONAY4YeHWWM [OKYMEHTOB C MWH(opMaumein o cpokax
PacCMOTPEHMS 3asBNEHNS.



3anofIHeHWe nonein 3NeKTPOHHOW (opMbl 3asaBfieHUA [0 Havana BBOjA
CBEfeHNIn 3adABUTENIeM C WCMNO/Ib30BaHWEM  CBEfEHWI, pas3MelleHHbIX B
(beflepaibHON roCyfapCTBEHHON MWH(pOpMaUNOHHON cucTeme «EanHaa cuctema
NOEHTUPMKALMM 1 ayTeHTMUKauMM B WHGPacTPyKType, o0becneymBatoLLen
NH(OPMAaLMOHHO-TEXHO/IOTMYECKOE B3aUMOLENCTBME MH(OPMAaLMOHHbBIX CUCTEM,
NCMOJb3yeMblX AN NpefocTaBNeHUsA rocyAapCTBEHHbIX U MYHULMNANBbHBIX YCNyr
B 3/1EKTPOHHON opme» (panee - ECUA), n cBefieHMIA, ony6IMKOBAHHbIX Ha
EanHom nopTtane, B 4acTu, KacatoLlenca ceeeHnin, oTcyTcTeytowmx B ECUA,;

BO3MOXHOCTb BepHYTbCA Ha 060 M3 3TanoB 3amnofIHEHUA 3/1eKTPOHHOM
(hopmbl 3asB/ieHNA 6e3 NoTepun paHee BBeAeHHOW MHpOpMaLUK;

BO3MOXHOCTb A0CTyna 3afaBUTeNd Ha egMHOM nopTtase, pPernoHasibHOM
noprane K paHee MofaHHbIM UM 3aABNEHNAM B TeYeHWe He MeHee OAHOro roja, a
TaKXe 4aCTUYHO CROPMUPOBAHHbLIM 3aAB/IEHUAM - B Te4EHNE He MeHee 3 MeCALIeB.

CopmnpoBaHHoe U1 noAMMCaHHOe 3aABNeHWE U  WHble  [AOKYMEHTHI,
YKa3aHHble B MNyHKTax 2.6, 2.7 HacToAwero agMWHUCTPATMBHOIO perfiameHTa,
Heob6Xo4uMble ANA NPeAaocTaBfieHUA MYHUUUNANbHON YCNyru, HanpasBnslTCA B
YNONHOMOYEHHbI opraH MoCpeAcTBOM  eAMHOro  nopTtana/pernoHanbHoro
noprana.

3asaBUTENAM NpPeaoCcTaBifAeTCA BO3MOXHOCTb NpeABapuTeNbHOM 3anncu Ha
npefAcTaB/ieHNEe 3asaB/IEHUA O MPefOoCTaB/IEHUM MYHULUNANbHON ycnyru Wu
Heo6X0ANMBIX LOKYMEHTOB.

E[peaBapuTenibHas 3anncb MOXET OCYLLEeCTBNATLCA C/eAYHOLWMMN crnocobamu
no BbIGOpy 3aaBUTENS:

npy TMYHOM 06paLLLeHNN 3aaBUTENS B Y TTOTHOMOYEHHbIN OpraH;

no Tefle)OHY Y MOSIHOMOYEHHOTI 0 OpraHa.

[Mpwn ocyLLeCcTBNEHUM 3aNNCK 3aABUTENb COOOLLAET Criefytow e AaHHbIE:

(hamunnunto, nMa, oT4yecTBo (MocnegHee - NPU HaNUYUN);

HOMEpP KOHTAKTHOro TefiedoHa;

afipec 3NeKTPOHHOWN NOYTbl (N0 XXeNaHUo);

Xenaemble [aty W BpeMa TMpeAcTaBNeHUs 3asfBfieHMs UM HeobX0o4MMbIX
LOKYMEHTOB.

B cnyyae HecOOTBETCTBMA CBEAEHWI, KOTOpble COOOWWA 3asaBUTENlb MpU
3anucKu, [OKYMeHTaM, MpeAcCTaBNeHHbIM 3adBUTENEM NpPU  JIMYHOM TMpPUEME,
npeaBapuTesibHas 3anncb aHHYIMPYeTCS.

Mpn ocywecTsBfieHUM 3anucy 3adBUTeNb B  06sA3aTeflbHOM  MNopsake
NHMOPMUMPYETCA O TOM, YTO NpeABapuTenibHas 3annucb aHHY/IMPYeTCs B C/yyae ero
HEABKMW MO UCTEYEHUU 5 MUHYT C Ha3HAYEHHOr0 BPEMEHU npuema.

3anucb Ha npvem B YNONHOMOYEHHbLIA opraH And nofjayun 3asaBneHUs ¢
MCNONb30BaHWEM eAMHOro rmopTana, PervoHasbHOro rmnoprtana, oMuUUanbHbIX
CanToB B CeTU «/IHTEPHET», HE OCYLLLECTBNAETCA.

YNONHOMOYEHHbI opraH obecneynBaeT MNpuvem LOKYMEHTOB, HEOOXOAUMbIX
AN NPefoCTaB/IEHUS MYHUUUNANbHOW YyCnyrn, B 3NeKTPOHHOM Buge, MU
perncTpayuio 3adBneHus 6e3 Heob6XOAMMOCTM MOBTOPHOrO nNpeAcTaB/ieHuUs
3aABUTENEM TaKUX AOKYMEHTOB Ha 6YyMa)KHOM HOCUTeETe.



3.2.3. MakcuMmanbHbIA CPOK WCMOMHEHUA afMWHUCTPaATUBHOW nNpoueaypbl
cocTaBnser 1 paboumnii feHb CO [AHA NOCTYNJEHUS 3adBNEHUS OT 3adABUTENSA O
npeAoCTaBfIeHUN MYHULUNANBLHON YCNYTN.

3.2.4. Pe3ynbTaTOM aiMUHUCTPATUBHON Npoueaypbl SABNSETCA permcrpauuns B
YNONHOMOYEHHOM  OpraHe 3adB/eHMA W AOKYMEHTOB, MpeAcTaBNeHHbIX
3adBuTenemM, UX rnepegadvya AO/MKHOCTHOMY MUYy YNOJMHOMOYEHHOro opraHa,
OTBETCTBEHHOMY 3a MPUHATUE pPEeLeHNA O npeaocTaBleHUU MYHULMNANbHOM
yCnyru.

Pe3ynbTaT aAMWHUCTPATUBHOW Mpouefypbl  (MKCMpyeTca B CUCTEME
3NEeKTPOHHOT0 LOKYMEHTO060pOTa Y NOSTHOMOYEHHOIO OpraHa.

Pe3ynbTaT aAMUMHUCTPATMBHOW MpoueAypbl B OTHOLWEHWUW 3asBNEHUA,
MOCTYNUBLLErO B 3/1EKTPOHHON (opme C MCNONb30BaHWMEM eAMHOro rnopTana,
pernoHanbHOro noptana, MNOATBEPXAaeTcA npuceBoeHneM cTtaTyca 3asaBKe
«MNPUHATO B paboTy BeAOMCTBOM». [elCTBME W3MEHEHUs cTaTyca 3asB/ieHUs,
MOCTYNUBLLErO B 3/IEKTPOHHOW (DopMe C WCNOMb30BaHWEM eAMHOro noprana,
pernoHanbHOro nopTana, MNPOW3BOAUT [LO/KHOCTHOE NULO YTMOJHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a MpPUHATUE peleHnin 0 npefocTaBNEHUN
MYHULMNANbLHON YCNYTW.

3.2.5. PesynbTart aAMMHUCTPATMBHON npouedypbl - NPUEM W permcrpauns
3a9BNEHNA N JOKYMEHTOB OT 3asABUTENA.

3.2.6. Bpemsa BbINOMHEHUA aAMWHUCTPATUBHOM npoueaypbl He [O0/HKHO
npesbiwaTb 15 (MATHaAUATM) MUHYT.

3.3. HanpaBneHne MeXBeJOMCTBEHHbIX 3aMpoCcoB

3.3.1. OcHoBaHMeEM [nd Hayana agMUHWUCTPaATUBHOW nNpouesypbl ABAAETCH
nosyyvyeHne JOMKHOCTHLIM NULOM Y NONHOMOYEHHOr0 OpraHa, OTBETCTBEHHbLIM 3a
npefocTaBfieHNe MYHULMMANbHOW YyCnyru, 3asBfieHUs 6e3 [LOKYMEHTOB,
YKa3aHHbIX B MYHKTe 2.7 HAaCTOALLEro aAMUHUCTPATUBHOIO pernameHTa.

3.3.2. [10MKHOCTHOE NMUO YNO/NHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a
npefocTaB/ieHNne MYHULMMNANIbHOW YCNyrun, He Mo3aHee [HA, CMefyowWwero 3a AHeM
MOCTYMN/IeHUA 3aaB/IeHUsA, OPOPMSAET U HANPaBAsAET MEXBEAOMCTBEHHbIE 3anNpoChl
B COOTBETCTBYKOLWMIA opraH (opraHusauuio), B pPacrnopsXXeHUM KOToporo
HaxoAATcAa He0O6X0AUMble CBefeHNS.

3.3.3. Kputepnem NpuHATUA peLLeHUa O HanpaBNeHUN MEXBeLOMCTBEHHOIO
3anpoca ABNSETCA OTCYTCTBME AOKYMEHTOB, HEOOXOAMMbIX A5 NpefocTaBeHuns
MYHULUNANbHON YCNYrn, YyKa3aHHbIX B 2.7. HACTOALWEro agMWHUCTPaTUBHOIO
pernameHTa.

3.3.4. MakcumMasibHbli CPOK WCNOMIHEHUSA afAMWUHUCTPATMBHOW npoueaypsl
coctaBnsfetr 1 pabounii feHb CO AHA perucTpaunn B YTMONTHOMOYEHHOM OpraHe
3aABNEHNA 0 MPeLOCTaBEHUN MYHULUNANbHON YCNyTn.

3.3.5. Pe3ynbTatoM WCMONHEHUA aAMUHUCTPATUBHON NpoLuefypbl ABNAETCA
NMofyyeHne  OOKYMEHTOB, HEOOXOAWMbIX AN NPUHATUA  peLlleHns o
npefoCcTaBfeHUN MYHULUNNANBHON YCNYTW.



[lO/MKHOCTHOE MU0 YMOAHOMOYEHHOTO OpraHa, OTBeTCTBEHHOE 3a NPUHATUE
PElleHnss 0  MpefoCTaBNEHUM  MYHUUMNANbLHOW  yCcnyru, B TeyeHue
1 paboyero [HA OCYLECTBASIeT O(OPMeHWe peleHns O npeaoCcTaBneHUn
MYHUUMUMNANbHOW yCcnyru WM pelwleHne 06 OTKase B NpegoCTaBleHUM
MYHUUMNANbHON ycnyrn (ganee - [OKYMEHT, SIBASIOWErocs pes3ynbTaToM
npeAoCTaBNeHNs MyHUUMNANbHOW ycnyru), B Tpex 3K3eMnasipax W nepefaer ux
OTBETCTBEHHOMY MWLy Ha NOAMMCS.

OTBETCTBEHHOE NULO B TeueHWe 1 paboyero AHSA MNOAMUCHLIBAET JOKYMEHT,
ABNAOLWMIACA pe3yNnbTaTOM NpefocTaBNeHNs MYHULMNANLHOW YCAyrun, U nepegaet
ero [0/KHOCTHOMY fNLY YNONHOMOYEHHOro oOpraHa, OTBETCTBEHHOMY 3a
NPUHSATUE PELLIEHNS 0 NPefoCTaBNeHUN MyHULUNANLHON YCNyTu.

PelleHWe 0 MpeAoCTaBNeHUM MyHMUMNANbHOW YCNyrn BHOCMTCA B
rocyfapCTBEHHbIN afApecHbIi peecTp B TeueHne 3 pabounx AHel co AHA NPUHATUS
TaKOro peLleHns yrnoiHOMOYEHHbIM Ha BefleHWe (heaepanbHOl UHGOPMaLMOHHOM
aflpecHoli cMcTemMbl COTPYAHNKOM Y NONHOMOYEHHOIO OpraHa.

3.4.3. KpuTepuem npUHATUS peLIeHUs SBASETCA YCTaHOBNEHWe (aKTa
COOTBETCTBUS WU HECOOTBETCTBUS 3asBNEHUs U [JOKYMEHTOB, HEO6XOANMbIX ANS
NpefocTaBNeHNss  MyHUUUNanbHOW  ycnyru, Tpe6oBaHWSM  [eliCTBYIOLLErO
3aKOHO/[aTeNbCTBa, B TOM UMCNe HACTOALLEr0 afMWHUCTPATUBHOIO pernameHTa.

3.4.4. MaKcuManbHbIi CPOK MCMOMHEHMS afMWUHUCTPATUBHOIN NpoLeaypbl
COCTaBNsieT He Gonee 4 pabouymx [Hei co fAHS MONY4YeHUs MOMHOTO0 KOMMJIEKTa
[NOKYMEHTOB, HEOOXOANMbBIX ANS1 MPUHATUS PELLEHUS.

3.4.5. Pe3ynbTaTOM afMWUHUCTPATMBHOW Npoueaypbl ABASETCS OGopMIeHMe
[NOKYMEHTa, SBASAIOWErocs pesynbTaToM MpeAoCcTaBNeHUs MYHULMNANbHOV
ycnyru.

3.4.6. Pe3ynbTaT afiIMMHUCTPATMBHOIN npoueaypbl (UKCMPYETCS B CUCTEME
3NIEKTPOHHOT0 J0KYMEHTO060p0Ta C MOMETKOM «UCMOMHEHO.

B cnyvyae npuHATUS pelleHUst 06 OTKase MpefoCTaBAeHUs MYHULMNANbHOV
YyCNyru no 3asBfeHnto, NOCTYNMBLUEMY B ¥ NMONHOMOUYEHHbIA OpraH B 3/1eKTPOHHOV
(opmMe C MCMONb30BaHMEM eAMHOr0 nopTana, PernoHanbHOro nopTana, 3asBKe
NPUCBaMBaeTCs CTaTyC «O0TKa3aHO». [eliCTBME W3MEeHeHWs cTaTyca 3asB/EHUS,
MOCTYNMBLUEro B 3/1eKTPOHHOW (hopMe C WCMO/Mb30BaHWEM eAMHOro nopTana,
PErnMoHanbHOro nopTana, NPOM3BOAUT [O/IKHOCTHOE NMLUO Y NOAHOMOYEHHOIO
opraHa.

3.5. YBefoMeHNe 3aABUTeNSA 0 NPUHATOM peLleHnu, Bbladva 3asaBuUTeNto
pesynbTaTa NpefocTaB/eHUS MyHULUNABHOW YyCnyru

3.5.1. OcHOBaHVEM /1 Hayana UCMOMHEHUS alMUHUCTPATMUBHOI Npoueaypsbl
SIBNSIETCA O(hOPMNEHHOE pelleHWe O MpeAoCTaBlAeHUM MYHULMNANbLHON YCNnyru
nnéo peweHne 06 0TKasle B MPeAoCTaBAeHUM MyHuUMNanbHOU ycnyru (panee -
pe3ynbTaT NPeAoCTaBNEHUS MYHULUMANbHONI YCayri).

Mpu NOCTYNNEHMN AOKYMEHTA, SBASIOLLErocs pe3ynbTaToOM NpeaocTaBieHus
MYHULUMNANLHOW  YyCNyru, [OMXHOCTHOE /NIMLUO Y MNONHOMOYEHHOro OpraHa,
OTBETCTBEHHOE 3a MpPefoCTaBNeHNe MYHULMNANbHOW YCnyru, B TeYeHWe OfHOro



0COOeHHOCTEN, OMnpefesnieHHbIX COrfaweHWeM O B3aWMOAENCTBUU  MeXay
YNONHOMOYEHHbIM OpPraHoM, npPefOCTaBAAKWUM MYHULUNANLHYIO YCAyry, u
MoL.

M®L| He ocyulecTBAeT:

(bopMupoBaHMe M Hanpas/ieHWe MeXBefOMCTBEHHOro 3amnpoca B OpraHbl,
npefocTaBnsAoLWMe YCAYrn, B OpraHbl rocyfapCTBEHHOW BacTW, WHblE OpraHbl
MECTHOro camoynpaBfeHUa W opraHusauun, ydacTBylollMe B NpPefoCTaB/IeHUN
MYHULUUNANbHBLIX YCNYT;

WHble [eACTBUA, HeobXxoAuMble AN MPefoCTaBNeHUs MYHULMUNANbHOM
yCnyru, B TOM 4uC/e CBA3aHHble C MPOBEPKON [EACTBUTENbHOCTU YCWUIEHHOM
KBaIM(NLUMPOBAHHOW 3NEKTPOHHOIN NOANUCK 3afBUTENSA, WUCMONb30BAHHOW Npu
obpalyeHnn 3a Nosly4YeHNeM MYyHULUNANbLHON YCNYTN.

MpenBaputensHaa 3anucb Ha npuem B M®L ana nogaym 3aaBreHUS
OCYLLeCTB/AETCA MOCPEeACTBOM camo3anucu Ha opuuymanbHom cainTte TOAY
«M®L» (https://mfc53.nov.ru/), no teneoHy call-ueHTpa:88002501053, a Takxe
Npu NMYHOM OobpallleHnn B CTPYKTYpHOoe nogapasgeneHne FTOAY «M®L».

3.7. MopafoK uncnpas/ieHNUs [OMNYLEHHbIX OMe4aToK M OlWN6OK B
BblJaHHbIX B pe3ynbTaTe MPeAOCTABMEHUS MYHULMMANbHOW  YCnyru
NOKYMeHTax

B cnyuae BbISIBNEHUS 3aSBUTENEM B [IOKYMEHTAX, SBAAOWMXCS Pe3ynbTaToM
npeAoCTaBAeHNsS MYHULUMUNANbHOW YCAyru, onevyaTtok M (MnM) OWNBOK 3asaBUTENb
npeacTaBnseT (HanpaBnsieT) Ha WUMS PYKOBOAMTENs YNOMHOMOYEHHOr0 OpraHa
3asBfeHMe 06 MCMpaBfeHWM TaKUX OMeyaTtok U (Mnm) owuboK MocpeacTBoM
NMYHOTrO 06paLLeHNs UK NOYTOBLIM OTMNPABEHNEM.

K 3asBneHWt0 npunaraeTcs OpuruHan AOKyMeHTa, B KOTOPOM fonylieHa
onevyaTka U (unu) owmnbka. TakXe 3asBUTENb BNpaBe MNPUOOLWUTL [OKYMEHTHI,
060CHOBbIBAKOLLME A0BO/bl, U3/TOXKEHHbIE B 3asBNEHUN.

Pernctpaunsa 3asiBNeHUs OCYLLeCTBNSeTCA B AieHb ero nocTynneHus nméo Ha
cneayowmnii pabounii feHb B Cny4yae MOCTYMN/EHUS 3asBNEHUS MO OKOHYaHUW
paboyero BpeMeHW. B cnydyae MOCTYNNEHUS 3asiBNEHUS B BbIXOAHble WK
Hepaboume MpasAHWUYHbIE [OHW €ro PerucTpauus OCyLLeCTBNSETCA B MEpPBbIit
paboumnii ieHb, CnefyoULNA 3a BLIXOAHbLIM UAX HEPaGoUUM NPa3gHUUYHBIM AHEM.

[lO/MMKHOCTHOE NIMLO  YMONHOMOYEHHOrO0 oOpraHa MpoOBOAWUT MPOBEPKY
yKa3aHHbIX B 3asIBIEHNMN CBEJEHWIA.

B cnyuyae BbiIBNeHMs AONYLLEHHbIX ONeYyaToK U (MNK) OWMGOK B BbllaHHbIX B
pe3ynbTate NpPeAaocTaBNeHUs MYHULMUNANbHOW YCAYrn AOKYMEHTaxX A0/XHOCTHOe
NULO  YTMNONHOMOYEHHOrO oOpraHa MOAroTaBNMBaeT AOKYMEHT, SBASOLLMIiCS
pe3ynbTaToOM NpPeAoCTaBMEHUS MYHULMNANbHOW YCAYyrK, C YY4eTOM WUCMpaBieHus
AOMNYLLEHHbIX OMeyaTok U (MnKn) oWwmn6oK B CPOK, HE MpeBblllaloWKii 5 paboumnx
AHeN co HA perncTpauumn cooTBeTCTBYHOLLErO 3asiBNEHNS.

B cnyvae oTcyTCTBMSI onevaToK 1 (Man) oWnBOK B AOKYMEHTaX, BblJaHHbIX B
pesynbTate MpeAocTaBneHUs MYHUUWUMANbHOW yCnyru, [AOMKHOCTHOE NnLO
YN0ONHOMOYEHHOr0 OpraHa MOAroTaBNMBaeT yBefOM/IeHWE 06 OTCYTCTBUM TaKUX
onevyaTok ¥ (UnM) owubBOK 3a NOANMCHLID YMONHOMOYEHHOrO0 Ha MoAnucaHue
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(6espenicTBue), NpuHUMaemble_  (OCYyLLLECTB/ISiEMbIE) NnMn B  Xopge
npenocTaBAeHNA MYHULUNANBHON YCAYTn

LO/MKHOCTHOE NNL0 HeCceT NepcoHalbHY0 OTBETCTBEHHOCTb 3a:

- cobnofeHne yCTaHOB/IEHHOIO Nopsaka npuemMa AOKYMEHTOB;

- MPUHATME HaAnexawmx Mep Mo MNOJHOW U BCECTOPOHHEW NPOBEPKe
npeacTaBNeHHbIX JOKYMEHTOB;

- cobnoaeHne CPOKOB pPacCMOTPEHMA AOKYMEHTOB, cobntofeHne nopsagka
Bbl4a4yn LOKYMEHTOB;

- YYeT BblJaHHbIX JOKYMEHTOB;

- CBOEeBpeMeHHOe (opMupoBaHMe, BefeHMe W HafAnexallee XpaHeHue
[LOKYMEHTOB.

Mo pe3ynbTaTam MPOBEAEHHbLIX MPOBEPOK B C/yyae BbISBNEHUS HapYLUEHWN
npaB 3asiBUTENEN W WUHbIX HapPYLEHUA K BMHOBHbLIM NMLaM MPUMEHAKTCA MepbI
OTBETCTBEHHOCTW, YCTAHOB/IEHHbIE 3aKOHOAATENbCTBOM Poccuitckon ®denepauun.

4.4. TTonoxeHus, xapakTepusytoline TpeboBaHMsA K NopsaaKy U popmam
KOHTPO/SIA 3a NpefocTaB/ieHWEM MYHUUMNaNbHOW ycnyru, B TOM 4ucnie co
CTOPOHbI FpaXxaaH, NX 06beAVHEHNN U OpraHu3auuni

paxkgaHe, UX O0O0bEAWHEHWS WU oOpraHM3aunuM MWMEKT MpaBo Ha Nwo6ble,
npeaycMOTPeHHble AeWCTBYHOLW MM 3aKOHOAATeNIbCTBOM, (OPMbl KOHTPONA 3a
[eATeNbHOCTLIO YNOoNHOMOYEHHOT 0 opraHa npwu npefoCcTaB/IeHUN
MYHULMNANbLHOR YCNYrW.

4.5. TlopsafoK npuBnevYeHUs K OTBETCTBEHHOCTU pPaboTHMKOB ML,

NpefoCTaBNAKWNX MYHULUNANBHYK YCNYyry, 3a peweHUa W [elicTBUS
(be3genicTBMe), npuHUMaemble  (OCyLLECTB/IsiEMble) nm B xoae
npeaocTaB/ieHUA roCyfapCTBEHHOW yCyru

45.1. M®L, paboTHUKN M®PL, HecyT OTBETCTBEHHOCTb, YCTAHOB/IEHHYIO
3aKoHofaTenbCTBOM Poccuiickon defepaunn:

3a MOJIHOTY nepefaBaeMblX B YTMONHOMOYEHHbIA oOpraH 3anpocoB O
NpefoCTaBNEHNN MYHULMNANbHBIX YCAYr U UX COOTBETCTBME MNpPeLCTaBleHHbIM
3aaBuTenem B MLl cBeleHUAM, NHbIX LOKYMEHTOB, NPUHATBLIX OT 3aABUTENA;

3a CBOEBPEMEHHYH nepefayy B YMOJHOMOYEHHbI oOpraH 3anpocoB O
NPefoCTaBNEHNUN  MYHUUMNANbHBLIX  YCAYr,  3afBfIEHWI, WHbIX  CBELEHWMN,
LOKYMEHTOB UM (AXM) WHMOpMaUUM, NPUHATLIX OT 3adBUTENA, a TakXke 3a
CBOEBPEMEHHYI BblJady 3aaBUTEN0 [LOKYMEHTOB, MepefaHHbIX B 3TUX Lensx
M®L|, YNONHOMOYEHHbLIM OpraHom,

3a cobnofeHne npas CyObeKTOB MepCOHa/IbHbIX AAaHHbIX, 3a CO6/M0AeHMe
3aKoHopatenbcTBa Poccuitickon Pepepaunn, ycTaHaBIMBaAKLWEro 0COGEHHOCTU
obpalwieHna ¢ WHGpopMaumnen, [OCTYN K KOTOPOA orpaHuyveH PepepasibHbIM
3aKOHOM.

45.2. PaboTHukn MOPL, npy HeucrnonHeHUM NM60 NpPU HeHagnexatiem
MCMNOMHEHUN CBOUX CNYXEO6HbIX 0643aHHOCTEN B pamKax peanu3aummn yHKUUI
M®LL, npuenekatdTcs K OTBETCTBEHHOCTM, B TOM 4YMUCNE YCTAHOBJIEHHOW
YToNoBHbIM Kogekcom Poccuiickonn Pepepaumm n Kogekcom PoccuiicKom
depnepaymn 06 aAMUHUCTPATUBHbLIX MPABOHAPYLUEHUAX ANS AO/HKHOCTHbIX NNL.



paboTHNKOB M®L, ocyuiecTBnseTcqd B COOTBETCTBUM ¢ DefepasibHbIM 3aKOHOM OT
27 wwond 2010 roga Ne 210-#3 «O6 opraHuszaymn npefocTaB/ieHUs
roCYyAapCTBEHHLIX N MYHULMUNANbHbLIX YCNY».

WMH(popmaumns, ykasaHHas B [JaHHOM pasjgene, MNoOANeXuT o0653aTebHOMY
pasmeLLeHnio Ha eMHOM nopTane U perMoHanbHOM nopTane.



